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ABOUT THE ICAI

The Institute of Chartered Accountants of India is a statutory body established by an Act of Parliament viz., The
Chartered Accountants Act, 1949 in the year 1949 for regulating the profession of Chartered Accountancy in the
country. The Institute, which functions under the administrative control of Ministry of Corporate Affairs, Government
of India, has five Regional Councils at Mumbai, Chennai, Kanpur, Kolkata and New Delhi. It presently has 153 Branches
covering the length and breadth of the country, 22 Chapters outside India and an overseas office in Dubai.

Founded 66 years ago with just seventeen hundred members, the Institute has grown to cross mark of 2,46,000
members and 9,35,000 students as of now. A significant majority of our membership is in practice and a good
deal of specialisation in traditional areas of direct/indirect taxes and in emergent specialism’s inter-alia, in financial
services, information technology, insurance sector, joint ventures, mutual funds, exchange risk management, risk
and assurance service environment/energy/quality audits, investment counseling, corporate structuring and foreign
collaborations. The other half was/is in employment, many occupying senior positions such as CMDs in Banks/
Financial Institutions, CEOs in leading and reputed public/private sector companies etc.

One of the important elements of the developmental role of the Institute is to make contributions to Government
authorities and Regulations viz., the Ministry of Corporate Affairs, Trade Policy Division of the Ministry of Commerce,
CBDT, RBI, IRDA, C&AG, SEBI etc. to name a few, on relevant matters of importance to the economy and profession.

On International front, the Institute, a permanent member of International and Regional Accounting bodies, like
International Federation of Accountants(IFAC), International Accounting Standards Board(IASB), Confederation of
Asian and Pacific Accountants(CAPA) and South Asian Federation of Accountants(SAFA) has made its presence felt
through its effective and sustained contribution Professional bodies like American Institute of Certified Public
Accountants(AICPA) in U.S.A. The Institute of Chartered Accountants in England and Wales(ICAEW) in U.K. and a host
of similar bodies in many other countries have sighed MOUs with our Institute for professional collaboration in areas
such as education, examination, training etc. and on issues confronting the accounting profession worldwide.

The Institute, being a statutory body, is administered by a Council which is the highest policy making body of the
chartered accountancy profession. The Council is comprised of 40 members of whom 32 are elected from among
its members spread all over the country. The remaining eight members are nominated by the Central Government
representing such authorities as the Comptroller and Auditor General of India, Ministry of Finance, Ministry of
Corporate Affairs and persons of eminence from the fields of law, banking, economic, business, finance, industry,
management, public affairs etc.

ABOUTEIRC |

In 1952, Eastern India Regional Council (EIRC of ICAIl) was constituted with its jurisdiction on West Bengal, Orissa,
Assam, Tripura, Sikkim, Arunachal Pradesh, Mehalaya, Nagaland, Manipur, Mizoram and the Union Territory of
Andaman & Nicobar Islands. The founder Chairman was Mr. Molay Deb and the office of EIRC was located in the
2nd Floor of 7, Hastings Street(Now renamed as Kiron Shankar Roy Road).

On 10th December, 1975, the foundation stone of the present EIRC Building at 7, Russell Street (Now renamed as
Anandilal Poddar Sarani) was led by the then Chief Justice, Calcutta High Court, Hon’ble Justice Shankar Prasad Mitra. On
14th April, 1977, the building was inaugurated by the then Hon’ble Governor of West Bengal, His Excellency Shri A.L. Dias.

On 17th January, 2014, the Second State of Art Building at 382/A, Prantik Pally, Rajdanga, Kasba, Kolkata-
700107 has been inaugurated and the same is in operation to cater its dedicated service to its more than 23,005
Members and 83,690 Students.

EIRC has 11 Branches, 18 Study Circles, 5 Study Circles for Members in Industry, 5 CPE Chapters and 8 Study Groups.

EIRC has the privilege and pride in presenting 10 Presidents to ICAl and each one of them has enriched and
empowered the profession through their visionary leadership and innovative dynamism.

The cherished dream of EIRC is to kindle the spark within the fraternity and to make the members world class
professionals as well as good human beings - to contribute as an active partner in the nation building exercise.
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CHAIRMAN’S MESSAGE

We the Chartered Accountants have the onerous obligation of constantly updating
ourselves in all our professional task lest falling us short of the competencies required for
rendering our services towards all sectors. Apropos for the same is to keep our selves
updated. We know the days are gone of physical filing of all kinds of returns and with days
to come each and every aspect of reporting would be in a soft copy over hard copies.
Forget that paper tax return! E-filing, online returns and online payment of taxes are getting
more popular every year. E-filing today is fast, safe and also a step towards green initiative.
World today is moving at a rapid rate and we professionals cannot lag behind. With a view
to empower all our members on all aspects of e-filing we have organised this Three Days
Workshop on E-filing made Easy on 11th, 12th & 13th May 2016 and would be releasing
a Referencer on E-filing made Easy on the said occasion.

We have covered a wide gamut of topics all related to e-filing and tried to present the
same in the most concise form in the referencer brought out by us, further queries would
be addressed by the eminent speakers who would be addressing the workshop. We being
aware that our fraternity comprises of different age groups, who are practicing in different
fields and may not have a platform to have a varied know-how on all types of e-filing.
Therefore, we have organised this Workshop for the benefit of our members. | trust the
participants would make good use of this opportunity and would be immensely benefited.

| express my sincere gratitude to all my colleagues in the Regional Council & Central Council
for giving their all-out support in bringing out this Referencer. | would like to extend my sincere
appreciation for CA Sanjib Sanghi, Chairman, IT Committee, CA Sumit Binani, Vice Chairman,
IT Committee & CA Nitesh Kumar More, Chairman, Research Committee of EIRC for coming
out with an out of box idea of bringing out a comprehensive referencer on this subject.

| wish the programme a resounding success and a great learning experience to all.

Let’s touch base...today, tomorrow and forever!!!

Date: 11th May 2016 CA Anirban Datta
Place: Kolkata Chairman, EIRC
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CHAIRMAN & VICE-CHAIRMAN INFORMATION TECHNOLOGY
COMMITTEE & CHAIRMAN RESEARCH COMMITTEES'MESSAGE

E-governance has evolved significantly in recent times and we have withessed the launch
of Digital India Programme which has the vision to transform India into a digitally
empowered society. With a similar vision, we too want to empower our members in all
areas of Technology. Taking a step forward we are releasing this Referencer on Efiling
made easy. This book will serve as a ready referencer for Chartered Accountants in
addressing all their e-filing issues.

E-filing today is so popular due to improved customer service it renders, faster turnaround
time, improved accuracy & reduced processing cost. With a view to empower and address
all the queries of our members we have brought this Referencer which would give a
comprehensive overview on e-filing. Though we have taken all efforts for making this
document error free, but chances of certain errors can’t be ruled out. The readers may
send their suggestions at eircreferencer@gmail.com.

We take this opportunity to place on record our sincere gratitude to CA Anirban Datta,
Chairman, EIRC for providing us all out support in bringing this referencer. We would like
to thank all our central council and other regional council members for their
encouragement and motivation. We would also like to thank all the contributors of this
referencer who have worked hard for bringing out this referencer.

We are sure that the members will definitely benefit from this Referencer and will find
the same very useful.

CA Sanjib Sanghi CA Sumit Binani CA Nitesh Kumar More
Chairman Vice Chairman Chairman
IT Committee, EIRC IT Committee, EIRC Research Committee, EIRC

Date: 11th May 2016
Place: Kolkata

4 REFERENCER ON E-FILING MADE EASY



We are thankful to all the tireless efforts in earnestly
contributing for the Referencer on E-filing made Easy.
Without their kindest support this would not have been a success.
CA Pawan Kumar Agarwal
CA O. P. Banka
CS Mohan Ram Goenka

CA Ankit Kanodia

CA Abhisek Tibrewal

EIRC Officials

Dr.Alok Ray, Joint Secretary, DCO Head
Mr. Amit Paul, Assistant Secretary, EIRC
CA Jyoti Luharuka, Executive Officer, EIRC

Mr. Santanu Bose, DEO, EIRC
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SOME IMPORTANT PONITS ON E-FILING AND

COMPLIANCES OF TDS/TCS

Compliances for TDS/TCS can be done as a
A. TAX DEDUCTOR
B. TAX PAYER
C. PAO
Important Information on Deductor Registration and Login
e  For Registration log on to TRACES (www.tdscpc.gov.in)
o  Any of the following Browsers may be used
» Internet Explorer Version-8, 9,10
»  Chrome Version -23 and above
» Mozilla Firefox Version -17 and above

The following Home page appears

same | AD . AACt U | 8. TUManais | Meinted Livks+ | Logn n P
€2 TDS |TRAcEs w
N~ - " K .
Cerswbised Proceming Cell TS Apcanciatbon Analyes ard Correchon [ nabing Systom P b
itcmeee Tan Dmguertsemet
B oo e omo
shatar am 27 10 301% . D

e e o

p— —~ . o otk § ¥ et be - Popular FAQ  View Al

Yag Cloud

Tax Payer ran

Tax Conso File

Click on “Continue” to
proceed further
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uw
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Tax Payer ran

Conso Fils F =
PR Tax Lonso File

TDS on Sale of Procerty

Click on” Register as
new user”

Kome | About Ue | Costact Us | @ Tucriak | fidobed Linka » | Logn SearchIn e o L~ &R i_ [ ] ltqﬂ E
‘ (hll*ﬂlhi\';i_ﬂﬂ'_ﬂﬂ TOS Heconciliolo s Angyses gl Coereclon Enabling Sysiesn [ i
Bewireis Tar Racrtrrees
| lome Deductor Tex Payer PAC m

anature tunctionality an Goegle Chrome Browser, = Declaration fer Lower TDS Deduction of a s .r.rlhd:l-n:

Login # F you 37w nek yes reg clered in TRACES, you
may logn for first tme wih eesing Uses (c &

Paeswrrd an provvidsd by TTR ane :Em- Tan
i TA™ # F yous me unable to logn with "IN User 3d &
Paszword* Please select yps of L3&r m‘m-“r:rl. L acaBlodl o3 o

*.f you ae aireedy regEteed in |4ALES,

VAN fo° Deductor J [ rise 3y weh ydur egeered Use
AN Ty PAC PlerJ [ :lmul D"I'l“ 5 A
AN [ paC”

For Tax Payers:

o you ae alresdy regaieced in TRACLS,
plzase o3y wikP you recistersd vsar 14
mml-. Facoword & FAN elge regicter 3c naw

Liagin

Regeter me New Lionr  Frrged Pamcwrrd?  Forcrt |lner

Cnenannn Make:

Select type of uses from drop down box-
Deductor or Tax payer or PAO, as applicable
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Mome | About Us | CentactUs | e-Tutcrisls | Related Links « | Logn Search In « Q a4 a AR W Engkn

«

Centrdines] Processng Cell oS

Home m Tax Payer

Register a5 New User
Validation Details

TaN of Deductor®

Verification Code™

imter dast 8s in abave image™

@ D=ductors registered on TIN
exnlig User I arn Passwur

/ TDS TRACES g_

Revunulialivg Andysis dod Coreulion Endllig Systen

Step 1 ---- Step 2 ---- Step 3 ---- Step 4 ---- Step 5

2

o
T ¥ Clck to refresh image

and having a TAN Account need not register agan an TRACES. For first time login to "RACES, logn with
o ez mi TIN [l yuw TAN Avuwid) ein updde yuu Jelods = Prulds’ seulais You will be alle W wiew al

functiormities after activating your account. Click here 10 view &-Tutorial

Home Deductor Tax Payer PAO

Forgot User Id

Step 1 -— Step 2 — Step 3 —— Step 4

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below

Form Type
Financial Year
Quarter

Token Number /

Provisional Receipt Number {PRN)*

26Q
2015-16

Qz

Q

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details as quoted in the above Statement

[[]Please select if the payment was done by book adjustment (for Government Deductors)

@ Please enter a Challan with at least three distinct valid PAN-Amount combinations corresponding to the statement
mentioned above. If there is no such Challan, mention a challan with at least two valid PAN-Amount combinations. If there
is no such challan, mention a challan with at least one valid PAN-Amount combination. If you do not have any such challan,
mention a challan with no wvalid PAN-Amount combination and also select the checkbox (no valid PAN dedcutee row) in the

PAN Details section below,

Guide to identify a suitable challan

BSR Code / Receipt Number™

o

Date on which Tax Deposited™
(dd-mmm-yyyy; e.g., 12-Dec-1980)

Challan Serial Number / DDO*
Serial Number (5 digits; e.g., 00053)

Challan Amount / Transfer Voucher®

Amount (Rs.)(e.g., 1987.00)

CD Record Number

5 M

@
e

PART 2. Enter Unique PAN-A tC

bination for Challan / Transfer Voucher entered above

[[[]Please select if there are no valid PAN deductee rows corresponding to the Challan / Transfer Voucher mentioned above

@ Please enter three distinct PAN-Amount combinations corresponding to the challan details mentioned above. If there are
less than three PANs corresponding to the specified challan, mention all available (one or two)} PAN-Amount combinations.

Guide to identify the Unique PAN-Amount Combinations

PAN as in Statement Total Amount Deposited (Rs. )

@

@)

Proceed
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After filling in the KYC details authentication code is generated which remain valid for the same calendar date for
the same form type, financial year and quarter.

Do not Copy past the data, fill up manually at least for registration.
Amount should be entered in two decimal places(e.g.,2130.82)

While providing challan particulars for validation, it should be seen that in case a challan contains three or more
than three deductees , such challan should be chosen, other challans tagged for less than three deductees should
be avoided. However, if none of the challans have three or more deductees, challan forimmediate lesser deductees
( two Or one) has to be selected. It is advisable to use more than one PANs for validation purpose.

It may so happen that you have more than three deductee rows but with similar PAN; in such cases, you should report
the un-identical amount for the available single PAN. In case you have a situation where only one deductee is there
but three identical TDS amount; in such a situation you have to provide only one amount against the said PAN

PAN status should be active at the time of registration

In case of individual and proprietor, PAN of deductor and PAN of authorized person may be same. In all other cases
PAN of deductor and PAN of authorized person may be different.

While registering as a new user, you have an option to have your address same as in TAN Master or same as in Last
Statement. Details entered while registering will be saved only in TRACES and will not update the TAN data base. To
change any details in the TAN data base kindly submit TAN Change request form.

Password should contain a minimum of 8 alpha numeric characters with at least one letter in upper case

While entering Password Special characters allowed: space, ‘, &, “, comma, ; (This is not mandatory to use special
characters but recommended to user to make strong password)

After filling up all the KYC Norms and registration particulars and providing user id and password, a confirmation
screen will appear displaying the values entered by the user;( however user can not edit any information on the
‘confirmation sheet’. In case the user need any correction or modification of the information, he has to click “edit”
button and will be taken back to earlier steps for the necessary edit).

After clicking “confirm” button success message will be displayed confirming registration of TAN with TRACES. An activation
link will be sent to e-mail address and the activation code to the mobile number provided by the user while registering. If
you have not received the activation link, please check your ‘spam box’ of registered e-mail id for the activation link.

The following page will be displayed after the user clicks on the activation link

@

@) Enter details below to activate account

User Id*

Code sent through email*®

Code sent through SMS*

>

Submit

After the user clicks ‘submit’ on the designated screen the following message indicating successful activation is
displayed.

Activation Successfull

You may now login to TRACES.

You can add your Signature details through Profile page after logging in to TRACES. Income Tax Department encourages the use of
digital signature for faster submission and processing of statements.
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»  Account activation must be completed within 48 hours of registration else account will be deactivated and you will
have to register again on TRACES. Activation code 1 should be entered in the field ‘code sent through e-mail’ and

activation code 2 should entered in the field ‘code sent through SMS’

» In case incorrect communication detail and address detail are submitted , wait for 48 hours. Once ,account gets

deactivated, try to register again as new user with correct details

» In case SMS/ email is deleted and 48 hours deadline to activate account has NOT passed, please enter TAN details in
Step-1 of deductor Registration Form and click on “Submit”. System will display an alert message to resend the Activation
link and codes. Click on ‘Ok’, the activation link and codes will be resent to your email id and mobile number.

» The user can add his signature details through “profile” page after logging into TRACES. The Income tax Department
encourages use of Digital signatures for faster submission and processing of statement.

FORGOT USER ID

Sometime the situation so arise that the user forgets password. In such situation, after logging into TRACES page ,the

tab”forgot user id” should be clicked.

Home | About Us | Contact Us | e-Tutonals | Related Links = | Lagin

\-\;..:.A's.tnnn-

\\')/ TDS | TRACES

Cernralued Prooessing Cell | TDS Reconciliabion Analyss and Correction Enabling System

Homae Daductor Tax Payar

Legin
User 1d* 3)

Passwaord®

TAN for Ceducto /
FAN for Tex Payer™

] Login |

ﬂ.tglﬁl&l as New User Fﬁrqﬁﬂ Fassword? For User d (Deductor)?

h—vw’l-ﬁ.
Income Tax

o For Deductors:

® If you are not yet registered = TRACES, you
may login fer first ime with exsting User Id &
Password at provided by TIN and your TAN

= [f you are wnable to login with TIN User Id &
Password, Mease register as ew user in
TRACES

=]l you are already regstered in TRACES,
pleaze login with your -egistered Us=r [d.
Pastword & TAN

For Tax Payers:

®if you are aveady regstered in TRACES,
please login with your registered User 1d
[(PAM), Paccword B BAN elce regicter ac new
user

Common Mole:

uThis webste uses cookies to mantain user
preference snd session informaton. Disabling
wuuk es i yuun Liussess el i alluw yuu u
perform cerain act vities

»  Authentication code is generated after KYC information details validation, which remains valid for the same

calendar day for same form type, financial year and quarter

Forgot User Id

Mobile Number and OTP

Step 1 ---- Step 2 ---- Step 3 ---- Step 4

o OTP will be sent to Registered Mobile Number. You can update mobile number on this screen to update it

Registered Mobile Number® +91 sssssssses
Proceed

@ Enter OTP sent to Registered Mobile Number

Enter OTP*

Next>

@)

@

»  OTP will be sent to the pre-populated Registered Mobile Number. Deductor can choose to put in the new mobile
number in the Registered Mobile Number window. OTP will be received on the new mobile number.

REFERENCER ON E-FILING MADE EASY
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»  After entering such OTP, a new window will be opened as under

Forgot User Id Step 1 ---- Step 2 ---- Step 3 ---- Step 4

User 1d Details
@ ou may enter / edit the fields below. Other details can be changed by logging in to TRACES

User 1d* testid@i.com (#) check Availability

Password® @

Confirm Password®

Email Id* test@tds. com @
Confirm
» User Id and email id for the TAN account will be pre-populated on this screen. User can edit these values.
»  Enter same password in both password fields. (Remember, the user had forgot User id and remembered password)
»  While changing User Id, it is advisable to check availability
»  Details updated on this screen will also be saved in deductor’s profile in TRACES.
»  Success message will be displayed confirming registration of TAN with TRACES and an activation link and code will be

sent to registered e-mail and mobile number. The user has to activate within 48 hours as already explained elsewhere.
FORGOT PASSWORD

Many a times a user may forget password. In such situation, after logging into TRACES page ,the tab”forgot password”
should be clicked and click deductor, Tax payer or PAQ,as the case may be.

Home | About Us | Cortact Us | e-Tutorals | Refated Linis* | Logn Search |n = U s AlA BB trpn v
2 TDS TRACES @
Centralised Promcwing Ccl | TDS Reconciliation Analyss and Correcthon Enabling System h__g_’*
bng vy 1o Pupartmen
ﬂ Deductor Tax Payer PAD
Look = Han ke Financ e Miister laund hes & Sabyog an onloe mechanisn

Customer Care
160h National Conference on

e Governanoe

Award Ceremony
’ S = 0120 4814600

- 0120 4816105

Toll-Frea 1300 103 0344

Ceductor
Tax Payer

¥ SRR REREN

Quick i the portal P
Orine Chalan (229 £ 5 web-based sppleaton of the [ncome Taw Desamtmant that provider an popular FAQ
orreco all ptaicahsiders psssoated with TOS sémimstrabes. [t erables vemng of
dowriaadeg of Cosse Fle, Justfication Resen and Form 16 ) 164 & well B - IR e

TOS CPC [ o | x credit statements (Borm 2645) s LEE payment/Short
T T Day e Late

’ ded uctron/Brot dedwcton
e-Tutenale oLaks-Filinn
c a5 and Notdhcatons ® \iew / Downicad farm 26AS  ® View Challen Ststus
Rates and Tatles ® Download ® Downlced form 16 / 164 & The Manage Frofie Tag Cloud

Tax Payer »an
Tax Conso File

Click-Forgot password, select ‘Deductor/Tax
payer/PAQO’ as applicable.
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» The following screen will appear, wherein the fields are to be filled up. Enter either Token Number of an accepted
statement filed on or after April 1, 2010 or TAN Registration Number as provided by TIN. TAN Registration number
is one provided by TIN(Tax Information Network) while registering your TAN on TIN.

Home | Asout Us | Conact Us | Help | Related Links = | Login Search In=| @ A lA|[A N [Il| Engish ~
“ Cenralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System P ool 1P
income lax Lepartment

.. R e

Forgot Password Step 1 ---- Step 2 ---- Step 3 ---- Step 4
Lser Id* E‘J
TAN of Deductor™ E‘]
Token Number L?]
TAN Registration Numker @

o It is mandztory to enter either Token Number or TAN Registration Number

Verification Coce™

{Il'i'l % Click to refresh image

Enter text as in above image®

Proceed

»  Authentication code is generated after KYC information details validation, which remains valid for the same calendar
day for same form type, financial year and quarter. The following screen will appear

Mome | About Us | Contact Uik | Melp | selated Links = agn Saarch [n e - - A A m B lostas o~
®), 1~
«2'TDS TRACES g
Cevazalised Proceswing Cell DS Reconoilution Analyss and Corroction Fnabling Systemn P e _7._
L L = B
vove [ rexvever [ ot |
Forgot Pascword Slep 1 Step 7 Step 3 Step 4

Mobide Number and OTF
© OTP will be sent 1o Reguiered Mobie Number

Reg sterec Mcbile Murmber ey

» Deductor’s registered mobile number with TRACES will be displayed on this screen. Click on ‘Proceed’ for OTP
(One-Time Password) to be sent to this number. The following window will appear:

Forgot Password Step 1 ---- Step 2 ---- Step 3 ---- Step 4

Mobile Number and OTP

@ Enter OTP sent to Registered Mobile Number

Enter OTP*

< Back Next >

» In the above window, enter OTP sent to your mobile number and click ‘next’ to continue. The following window
will appear
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Forgot Password Step 1 ---- Step 2 ---- Step 3 ---- Step 4

New Password Details
New Password® ! @
Confirm New Password™
<Back  Confirm
»  Enter the password of your choice in both fields and click the ‘confirm’ button. The following window will be opened
wherein success message will be displayed. Email will also be sent to your registered email id intimating change of password.

Password changed successfully!
You may now lagin to TRACES.

Login

Click to login to TRACES using new
password

DOWNLOADS FROM TRACES

For various purposes, a user may require download of various files, documents, defaults, information, certificates etc
from the site of TRACES. For example common downloads are:

» Conso file

Justification Reports

Form 16A

From 16

Transaction based reports

View Default summary

Download Form 27D

Download consolidated TAN PAN File

YV V.V VY V V V

CONSO FILE

» Request for Downloading Conso file can only be submitted when Statement Status is either Statement Processed
with Default or Statement Processed without Default.

»  Financial Year, Form type and Quarter for which KYC required will be auto populated. Enter Token Number of the
Regular (Original) Statement only, corresponding to the Financial Year, Quarter and Form Type displayed. Enter
CIN/PAN details pertaining to the FinancialYear, Quarter and Form Type displayed on the screen on the basis of
latest correction statement filed.

»  After providing correct KYC details, an authentication code will be generated, which is valid for same calendar day
for same Financial Year, Form Type and Quarter.

»  On successful submission of the request, a unique Request number will be generated.(This unique request number
will be used in opening the file)

»  Conso file will be available in “Requested Download” tab , Deductor can search for Conso file by using :a)Request
Number b)Date c)View All.

> Details of Request Status:

a) Submitted: Successful submission, Request in processing
b) Available:Conso file available for Downloading
c) Disabled: Duplicate request submitted for downloading
d) Failed: User are advised to contact CPC (TDS)
14 REFERENCER ON E-FILING MADE EASY



» Conso Files can be downloaded from Financial year 2007-08 onwards for the Satement processed by TRACES.

» In case of paper returns, conso file can not be down loaded from TRACES.

»  Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can

register/re register their Digital Signature in Profile

» Normal KYC Validation (without Digital Signature) —User can opt a normal KYC validation separately for ea
functionality without digital signature

»  Authentication Code will not appear on the screen in case DSC Supported KYC

» In one session this manual KYC page ( On the basis of input selected by the user ) will be displayed only once

ch

»  After clearing the DSC validated KYC the user can submit any download request submission/submitting online/

offline correction request in same session. Apart from other download request he can also proceed with, in t
same session, File correction, upload Traces Offline correction File as appearing in the following screen:

Digital Signature supported KYC Validation - Success Page

he

Home | About Us | Contact Us | e-Tutonals | Related Links» | Logout Search In » Q2 a AN B Ewen ]

\\')/ TDS | TRACES g

Centralired Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Sovernment of I
Lncome Tan Departeent
Dashb d / Pay f Ci ications Downloads Profile m
Welcome EDUCATION PRIVATELIMITED «~-22123455 Login Date: 06-Jan-2015, 02:58 PM

KYC details have been validated. You can now place download request for any Financial Year, Quarter, Form Type, submit request for Online correction and
update Profile details in this session

You can now access any of the below func i for any unbl this expires.
= Download Form 16/16A
s Request for Justfication Report download

= Request for Conso File

= View Default Summary

= Download Form 270

= Download Transaction Based Report

= Download Consolidated TAN PAN file
= Updation of Profile

= File Correchon

® Upload TRACES Offline Correction File

KYC details have been
validated
Success Page

Proceed with Transacton

After clearing the first DSC validated KYC user can submit any download request submission / submitting
online / offline correction request in same session.
one example for downloading the Justification report is illustrated in the following screens.

» In case of submitted status, wait for 24 to 48 hours from the request submission.

»  Afile can be downloaded only after its status is ‘Available’. Click on a row to select it from the following screen.

REFERENCER ON E-FILING MADE EASY
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w Lenualeed Frocessng Lel | | U> HECONCIATION ANAlysis and Lorreclon ENZDIng sysiem Gaveramant of Inda
Income Tan

Dashbuard Slalemenls / Paymenls Defaulls Cummunicalions m Prufile m

Welcuine RAJINDER KHANDE.WA. ( RTRRI45350 )
Luyin Cale: 24-Nuv-2015, 11:58 AM
tiles Requested For Uownload
Please download and use latest utility version(2.2) for Justification report requests.

Please sclect one of the below Scarch Options
To wurk unfupen ulfline currection inpul file, you will need winczip 17 ur below installed in your sysl

' Rejuest Mumber O Date ® view All

o Click on a row to procced and sclect 'HTTP Download® or "Download Manager® for the requests with status as "Availablc’

n‘g:::‘ Request Number Fi":::ir" Quarter Form Type File Processed Status Remarks

24Now-2015 422342 201213 a3 260Q N3DL Conso File Submitted

2FNIw-2015 3223351 2Ule-13 us 20U NsUL Lonso Hile Falled

JO-Nuw-2015 422303 201213 a3 200G N5DL Cunsu File Failed

2CSop 2015 42208+« 201213 Qz 26Q MEDL Conaso File Avalasle

3C-S2p-2015 422078 20123 a3 260 N3DL Conso File Avalasle

26-8=2p-2015 422C71 2012113 a3 260 NSDL Conso File Avalasle

17-Aug-2015 410545 201213 a3 260 N3DL Conso File Avalasle

1/-AUg-2015 310340 2014-13 us 20Q NsUL Lonso hile Avalasle

17-A4y2015 41034« 201213 a3 200G N3DL Cunsu File Avalasle

17 Aug 2015 410843 201212 Q3 260 MNZDL Censo File Avalasle

PaueDufD L o View 1 '0of80
HTTP Download Download Manager

© Click hzre for Password related help. Click cn help icon 01 the tap right corner of the >age to view details on 'Status’ and 'Remarks’

HTTP Download is useful to download small files. It will directly download file for the user
Download Manager is useful to download large files and where internet bandwidth is slow.

The password for opening the conso file is TAN_Request number in Capital letter; For example- ABCD12345E_123456

YV V V V

After downloading and opening the Conso file, the user may analyse the same and equipped with the information
from Justification report can identify the errors and proceed for online/offline correction of the statement filed.

JUSTIFICATION REPORT (JR)

In case of “Statement processed with default” some demand may arise due to various reasons. Justification Report is
one of the tool wherefrom the details of the defaults are known.

»  Justification Report consists detailed information about the defaults/errors identified by the Income Tax Department
(ITD) while processing the original/correction statement filed by deductor for the particular quarter, financial year
and Form Type.

» It helps Deductor to identify the default at Statement Transaction level and to rectify them .

»  Justification Report is available from FY 2007-08 onwards

»  Almost similar procedure is adopted to download justification Report as is done to download Conso File.

»  Details of Request status may display an additional status of “Not Available” in case Statement processed without Default.

»  Justification report will not be available if your statement has no defaults

» The password for opening Justification Report is JR_TAN_FormType_Quarter_FY, i.e.,
JR_AAAA11111A_24Q_Q3_2010-11 for statement processed by TRACES.

»  Deductor needs to download the Utility V 2.1 to convert the downloaded Justification report into Excel format.

»  After identifying the default as above,the user can now take necessary action for rectification thereof.
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DOWNLOAD FORM 16
Some basic procedure for downloading form 16 are mostly similar to download of Conso file of Justification Report

» Form 16 is a TDS Certificate certifying the amount of TDS deducted, Nature of Payments & the TDS Payments
deposited with the Income Tax Dept .

» Form 16 downloaded ONLY from TRACES are considered as valid TDS certificates, as per CBDT circular 04/2013
dated 17th April’2013

» Form 16 is generated only for valid PAN. In case of invalid PAN or if the PAN is not reported in TDS statement, Form
16 will not be generated

»  TDS certificates downloaded from TRACES are non-editable
» Form 16 can be downloaded from FY 2007-08 onwards for the statement processed by TRACES

»  Ensure that you have filed Form 24Q for Quarter 4 with Annexure Il. It is mandatory to file Annexure Il giving actual
particulars for the entire financial year, as Form 16 is generated on the basis of information provided in Annexure — ||

» Downloaded file will be in ZIP format. Please do not Extract the File

» Deductor need to convert the downloaded Form 16 zip file into PDF by using latest version of PDF convertor utility
available on TRACES

»  Password to open Form 16 is TAN number in Capital letters i.e. ABCD12345E

»  Authorized person of Deductor is required to Sign Form16 manually or by Using DSC

» DSC can be placed on Form 16 using PDF Generation utility while converting Form 16 Zip file into PDF.
DOWNLOAD FORM 16A

Some basic procedure for downloading form 16A are mostly similar to download of Conso file of Justification Report
and almost similar to downloading of Form 16 with a minor exception.

»  The details of Request status may display “Not available” —

(a) In Case request submitted for Bulk download but the statement does not have the minimum 11 PAN in it or
(b) All PAN mentioned in the Statement are invalid.

It can be downloaded quarter-wise.

» Traces PDF Converter V1.3L Light version may also be used to download Form 16/16A. To run this Utility, JAVA 8
update45, JREversionl.7 or above is required.

» If the user is getting message “0 PDF file generated successfully”; please download from the land page (shown
below) the PDF Converter V1.3L Light version whose average conversion speed is 100 certificates per minute

\\'}) TS TRACES “
Cuonmrnbiosal Prmne cabong Cafl TOS Reconcilnteen Anslysis and Correction Cnsbling System ..._._._'@ -
T T
’ == - [ ot |
Walcoma ESecation Private Lta . You Rses lGgged N on Td-Mey-2013 st O3 06 B
Files Roegquested For Dowseslosd

@ Attention Deductars:

LATEST i If wou are gett ng the message “0 FOF files genersted ‘. Please the of the POF cerverter wiilfy 1.3L. Aversge Sonversien
speed 100 Cerifcates Der minute.

For TDS Being after ITacd Macch 2013

Whils garersterg POFs, # vou sre geteg & messsge “The Input fls i tarmperes” than it might be beosuse
1} The Inout file is tampered OR ) Flease urinstall the 3@ version, downlosd the POF Utility version 1.JL and install the same

@ Finer reguests by entering search criteria

Semrch Gptian 1 Search Optson 2

Request Date srom = To = ™

Request Numbes o
{Sd-mmm-ywvy;: ®.6.. 12-Dec-1980)

P Sick on View Al 1o view il downiced receests
Wiew AN

@ To geerats Form 16 / 164 in POF for et you wil nesd TRACES POF Gareraton Utilty. Click here to downlosd the 1350 utty.

Click to download
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DOWNLOAD TRANSACTION BASED REPORT

» Transaction based report provides with a summary of transactions in respect of Non Resident of India Deductees
whose PAN could not be reported in TDS/TCS Statement due to non availability of PAN.

»  The summary of transaction includes the following key information, beside others:

Nature of Remittance,
Amount Paid/Credited,
Country of Remittance,
Amount of tax deducted,

NN

Reason for higher rate of deduction of tax (PAN not available)
» Transaction Based Report is available from FY 2013-14 onwards for the statements processed by TRACES

»  The downloaded file will be in ZIP format and has to be converted in PDF files using the latest available PDF Conversion
utility on Traces.

»  Password to open TBR is TAN number in Capital letters i.e. ABCD12345E
»  No credit shall be given to taxpayer by the Indian Income Tax Department on the basis of this certificate.
About Us | Contact Us | e-Tutonals | Relsted Unks» | Logout Search n» & a A A s . Englan |w

«»TDS

Centralued Frocewing Cell

TRACES

TDS Reconciiahon Analyses and Cormechen Enablng System Sonpratua of

Dashboard Stat nts | Pay 1 Ched pualt C ommemsuanic ations Haslg
WNelcome ORG |, You have logged in on 25-Apr-2014 at 03:35 PM Requested Downloads
Download Transaction Based Report  rom 18
Form L&A
Tiarsachon Based Repor
Form I70
Bulk Download Downloads

Crownicad Chalan Status
Irquary(.cu) Fée

View your BN

D Transatvon Based Report wil be gererstad m case of payment t o 4 # no PAN is rep:

© Mo crede shall be jover to taspayer By Jrdan [ncome Tax Depatment based on thas cethicate.

Financal Year®  -Seleci- 2]  Ouster -Sewc- = G

Copynght © 2012 Iscome Tax Department Terms and Conditons Prvacy Policy Myperinacng Pobkoy teechale Steman

DOWNLOAD OF FORM 27D (TCS)

» Form 27D is a TCS Certificate certifying the amount of TCS collected, Nature of Payments & the TCS Payments
deposited with the Income Tax Dept

» Form 27D downloaded from TRACES are considered as valid TCS certificates, as per CBDT circular 04/2013 dated
17thApril’2013

» Form 27D is generated only for valid PAN. In case of invalid PAN or if the PAN is not reported in TCS statement, Form
27D will not be generated

»  TCS certificates downloaded from TRACES are non-editable
»  Form 27D can be downloaded from FY 2007-08 onwards for the statement processed by TRACES

»  Collector can download Form 27D by using HTTP Download or Download manager accordingly once it is available
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Downloaded file will be in ZIP format. Please do not Extract the File.

Collector need to convert the downloaded Form 27D zip file into PDF by using latest version of PDF convertor utility
available on TRACES. Form 27D PDF converter V 1.0 Light version utility may also be used.

Authorized person of collector is required to Sign Form 27D manually or by Using DSC
DSC can be placed on Form 27D using PDF Generation utility while converting Form 27D Zip file into PDF

Password to open Form 27D is TAN number in Capital letters i.e. ABCD12345E

DOWNLOAD TRACES BASED UTILITIES

Some utilities available on TRACES are as under and can be downloaded by clicking “Download utility link”.

>

PDF Convertor utility V 1.3 L —To convert Form 16/16A into PDF this utility is required . System specifications to run
this utility are JAVA 8 update 45, JRE 1.7 or above , Pop up blocker should be enabled .

Transaction Based Report PDF Convertor V1.1 -To convert Transaction based Report into PDF this utility is required.
System specifications to run this utility are JAVA 8 update 45, JRE 1.7 or above , Pop up blocker should be enabled.

Form 27D PDF Convertor 1.0 -To convert Form 27D into PDF this utility is required . System specifications to run
this utility are JAVA 8 update 45, JRE 1.7 or above , Pop up blocker should be enabled.

TRACES Justification Report Utility V 2.1 —To convert Justification from.txt format to .xls format this utility is required
. System specifications to run this utility are MS Excel 2007-2010, Macro enabled.

Nownload TRACFES Ltility

@ vou may download the utility using the link provided below

TRACES-PDF-CONVERTER V 1.3 Light Version (Needs JRE1.6 or above - Size ~9 MB)

u TRACES-POF-CONVERTER V 1.3 L

Installazion Instruction

Transaction based Report PDM-CONVCRTCR V 1.1 Light Version (Needs JRC1.G or above - Size ~9 MD)

® Transacticy based Report POM-CONVCRTCR W 1.1

Form 27D PDF-CONVERTER V 1.0 Light Version (Needs JRE1.6 or above - Size ~9 NB)

& Form 270 PDF-CONVERTER V 1.0

TRACES Justification Report Generation Utility V 2.1 (Needs Excel 2003 or later - Size ~400Kb)

u TRACES Justification Report Generation Utility v 2.1

Steps to convert the Justification Report text file into an excel

# Download the zip file from ‘Requested Downloads' screen and save to your local mzchire

® Unzip the fie using Winzip. Password to unzip is 'JR_<TAN>_<Farm Type>_<Quarter>_<FY>', e.g., JR_AASAA12354_24Q J3_2010-11. Ths will save the
Justihcation Report as & text hle

® Downlead the macro uthity for Zustinicabon Repert trom this screen

u Double-chick the utiity, excel skeet will open

® Chick on ‘Erable Contert’ in the warming message to enable macros

® Select the Justiicaton Report text hle and the talder to save the ousput excsl hie ard clck on button ‘Generate TDS CPC Justihication Report’
8 The text hile wil be converted into exce spreadsheet ard saved in the selected rolder

® Open the Justihcation Report excel -ile trom the tolcer in which t has been saved

TRACES Ottline Correction Generation Utility V 1.2 (Needs Excel 2003 cor later. To work on/open otiline correction input tile, you will need winzip 17 or
below installed in vour system.)

® TRACES Offline Cerrection Generation Utility Vv 1.2

»  Click on appropriate utility in the above screen for download.

CORRECTION of TDS/TCS Statements

There may be various reasons requiring to file a correction for TDS/TCS statement filed. Correction of TDS/TCS statements
can be done in two ways

A.
B.

ONLINE (through TRACES website) OR

OFFLINE- (in two ways)

a)  Through NSDL RPU (Return Preparation Utility) and FVU (File Validation Utility) using Conso File. OR
b) Through offline correction Utility using TRACES Offline Correction File.
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NLINE CORRECTION OF TDS/TCS STATEMENTS

All type of corrections like “Personal information , Deductee details and Challan correction” can be made using Online
correction functionality available from FY.2007-08 onwards depending upon the type of correction. However, it may be
noted that the online correction can finally be authenticated only with the help of DSC. Online correction cannot ultimately
get through, in absence of DSC.

Type of error or defaults Correction Type Available from FY DSC Required

IfChallan is unmatched Challan corraection FY 200708 ONWARDS No
To Add new challan Add challan to statement FY 2007-08 ONWARDS No

To clear Interest and Late Fae
demand payment Pay 220, Interest , Levy, Late filing FY 2007-08 ONWARDS No

Resolution for averbooked chal lan {Move

To Move Deductee row deductee row from challan) FY 2007-08 ONWARDS No
To update PAN PAN correction FY 2007-08 ONWARDS Yes
To Add [/ Modify deductee row Add/Modify de ductee details FY 2013-14 ONWARDS Yes
To update personal details Personal Information FY 2007-08 ONWARDS Yes
To Modify Salary details Add or delete salary details FY 2013-14 ONWARDS Yes

o
>
>

>
>

nline correction feature is extremely useful as it is :

Free of Cost :TRACES does not charge any fee for doing online correction

Time saving: No need to request for Conso file and wait for file availability. Just raise a request and you can select
the type of correction you wish to proceed with. Correction gets processed in 24hrs

Effort saving: No need of any software/ CD/PEN drive , just login and file the correction

Enhance efficiency: Error specific correction is possible

However, for paper return online correction cannot be done.

Most common Errors while filing online correction and its resolution

Error Description

Explanation

Nodata available for specified search criteria

This error appears if the data entered is not pertaining to FY, |
‘Quarter, Form Type and latest token no. Statementis cancelled |
/ rejected for selected search criteria

Request for correction has already been submitted for the
specified search criteria. Please check statusin "Track
Correction Reguest ‘ screen under ‘Defaults’ menu

This error occurs when Dedluctor has initiated an online
jcorrection and itis at “In Progress” state i.e. pending at the
‘end of Deductor.

System has encountered technical problem. Please try after
ometime

‘This error occurs if :
-JAVA B (update 45 ) 32 bit /64 bit depending upon system
configurationis not updated. Restartthe system after

updating JAVA.
~Browsing history, cookies, temp files are to be cleared. Clear

them first.

- Pop- up blocker is NOT enabled currently.

- Browseris not compatible in order to proceed with Online
‘correction

Reguest has been submitted to Admin user

Ithas been assigned to admin user and is pending at Admin
Userend. Only admin user has the authority to submit online
‘correction

Reason for non-deduction is mandatory

This error occurs when Deductor is writing “0” in the column of :
Total TDS deposited and TDS Deducted in Addj modify
‘deductee option

Reasonfor lower deduction is mandatory

This error occurs when Deductor is not selecting Flag "A”

R-eason for higher deduction is mandatory

[This error occurs when Deductor is not selecting Flag “C”

20
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Error Description

Explanation

Increase in amount claimed as Interest(15), amount
claimed as other(16) and Levy(8) shiould not be greater
thanthe remaining available balance in challan

This error occurs when Deductor claims more than the
Remaining Available balance (Column no 13) of the challan.

Online correction on TRACES is not enabled for the
reguested statement. Kindly file correction through NSDL
andthe subsequent correction can be filedon TRACES

This error occurs if statement for that particular Form type,
FY and Quarter is not processed by TRACES. So, once
Deductor will file correction statement with Conso file at
NSDLand it gets processed by TRACES ,online correction will
be enabled for that particular statement.

PAN of Authorized / Responsible person as per Personal
Information of the correction and as per TRACES Profile
should be same. Please update PAN of a uthorized/
Responsible Person in the correction file

This error occurs if the PAN of authorized person in Profile
‘Section of the TRACES is different than the PAN
Imentioned/Not Mentioned in the Personal Information of
the Statement. Deductor need to update the PAN in the
Personal Information same as mentioned in the Profile
isection or vice versa.

MNochallan for FY (e.g. 2014-15) available for tagging.
Please select another FY from below dropdown or deposit
challanor contact your AO of conso file ( if changes in
challan required )

his error may occurs if book entry flag is “ Yes"” which has to
nged to “No” . Please refer the E-Tutorial on Add/Modify
lan
Or
Incorrect TAN or Assessment Year is mentioned on the
hallan, Please contact AO forthis rectification.

Resolution for overbooked Challan

This feature enables deductor to move deductee rows from one challan to another challan having balance in correction
statement.For example, If Challan 1 gets overbooked by Rs. 10000 and challan 2 is available with balance of INR10000
or more, Deductor can easily move overbooked deductee rows upto INR 10000 from challan 1 to Challan 2 by filing

online challan correction.

»  Moved out deductee row will be highlighted in red in the original challan as under

Movement of deductee row

- Matched Challan

DAL KUMAR (135 o3 ps2013

N 1 HDCAAL KUMAE 155 O3-2013
P AR KUMAR |53

o201

Eli L) 02 W A% ELMIAE 154 S341013

HEsted Bow  EDvwied Rom

= it B man

Froceed Lo corection statement

Subewt Correction Statement .

() Pmase sewct s rrw and cick on £OZ Deduciee 30w 13 e3E Jeducime delsim and Vhew chafien Seisi 1o verw Smisim of The chalisn for [e Seducles mw

O o e Compawy oo ot Amoum
Becord  Becowd ded 82O AN of the Narvw of the Secren " o
Werbe Mo the s doduces * dedete”  codet PUTRNT oviaw
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Click here to submit
the correction
statement
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m
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The impacted challan will be highlighted in another colour as shown below

Movement of deductee row - Matched Challan

Metnd Chamans  Unmastched Challans  Newly Added Chaltans
—_—
List wf Matohed Chailans in the ststement

) Seiect s e and ci on E3E Halched Chalisn Cutaiy I w58 peymert Selads of brst/iry

0 Selmsts ma 9nd gl e Vew 383 Mave Deducee Dol 1o move Ondocien rman Do see ol D gnsOer chalse wilh scTeesl Lelssce. Pasve Lom Ty
furstigmaity i <ane @ particulas x O . Fi——

Challan mh
£
A ] Tetal Tan cs. - Lmoumt  Lamaemt
Recad Code ;  DNEOM o Surcharge | Dihoeuiion Ceponied (T W Dopegeed Aewet Chimed o, b )
r which Ty ™ 7 TCS ) tenerest @) Lewy () Owners (T W i Totsl Tas Mas.
Wemls | sl Depnited. 20 Ps 1 Cosa (T} — % e an el by Besk Depmsited @) = Vst Othes”  Balanes (13 rep e
- S ) =) e on ldstem o [ 3 [
m @ Mumbs L] ?ins B e
L] Wt
an
DY T Mepz0ls I8 1,87%,000.00 o0 see s20 wte o0 Lomoese o ne IEON0.00  LICOSO G000 693,000.00 Mutshed wef Commeed  §
Barers 05 Mee 2014 “e l:\b\:\:{‘b: 0 Y- LY X Ll 1,840,000 00 L %%, 000 00 1,000 90 1000 00 05 000 00 Manrched snd Comswad <
FIF ITTTR P TR T T :a:\:\'\ .00 e 200 9.00 000 100000000 © N 00000 1,000.00  1.000.00 150,000.00 Matded and Comuned  ©
'\ “~ n
— e — . Bage | ot View |
=~ The impacted ~,
103%es & Saved Bcwy .
( challans will be
\,_n_i@mmm -

Frocesd o corroction ststoment

Challan Correction

Shalmr Fa inniget Selnno i3 39 Graened for tax pay et Total Te

Subemit Correction Sistement

Brief steps for Online Correction

>

>

Step 1: Login to TRACES website

Step 2: Go to “Request for correction” under “ Defaults” by entering relevant Quarter, Financial Year, Form Type,
Latest Accepted Token number

e  Correction category should be “Online”
e Request number will be generated

Step 3: Request will be available under “ Track Correction Request”

e When request status become “Available” click on Available / In progress status to proceed with the correction
*  Provide information of Valid KYC

Step 4: Select the type of correction category from the drop down as “Resolution for Overbooked Challan (Move-
ment of deductee row)”

Step 5 : Make the required corrections in the selected file
Step 6 : Click on “Submit for Processing” to submit your correction (Only Available to Admin User)

Step 7 : 15 digits token number will be generated and mailed to Registered e-mail ID

Status of Online Correction Request

22

Requested-When user submits request for correction.
Initiated-Request is being processed by TDS CPC

Available-Request for correction is accepted and statement is made available for correction. User can start correc-
tion on the statement. Clicking on the hyperlink will take user to validation screen. Once user clicks on request with
‘Available’ status, status of request / statement will change to ‘In Progress’

Failed-Request cannot be made available due to technical error. User can re-submit request for same details

In Progress-User is working on a statement. Clicking on the hyperlink will take user to validation screen
Submitted to Admin User-Sub-user / Admin User has submitted correction statement to Admin User

Submitted to ITD-Admin User has submitted correction statement to ITD for processing

Processed-Statement has been processed by TDS CPC (either for Form 26AS or for defaults)

Rejected-Statement has been rejected by TDS CPC after processing. Rejection reasons will be displayed in ‘Remarks’ column
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Authentication code screen

Below is given the authentication code screen, wherein after filling up all the KYC norms etc. the authentication code is
generated which may be used for the same calendar day for the same form type, same FY, and same quarter. This
authentication code should be copied and saved and can be used subsequently.

Muime | Abuw L | Coned Us | Moip | Relsted Unks » | Logoul

Seard Ine q -

A AN W T

\\')/ TDS |TRACES

Uenitradued Procesing Uell | TDS Reconcilabon Analyss and Correction Enabling System

Dahboard Stotemants |/ Payments Defauits Commmmnications Cowrdoads, Profile

Wecome ECUCETIONF. TLTD.

Detals vakcated for Form 26Q 5t FY 2010-11 and Quartsr Q4.

Authenocation code valsd far today & deDRIM
Measre copy and Fa~a the code given balew

Copy from: ESE

code

Authentication

Tres code is valic for tocay for this FY, Quarne and Form Type and can be reused for the ] for this =

® Sewnload [rtimanon

® Leguest for TRACES Offine Correction File
= Reguest for NSDL Corse Fie

® Jiew Defeult Surmmary

® “ilg Lommection

® Jeguest for Justihcation Repcrt dowrlosd
® Jplosd Corraction Statement

= Duwnioed Perm (T4

® Download Farm 570

| Proceed v Trarsector |

Challan Correction Movement of deductee row

2

o ~de
Treome Tor Duportrsesd

Lopn Dater 11 Jul 2014, 12:00 P

ooty . Ase Dezuaes Denils
=eronE IMmelen

Y SaN Coved
Sgy 221 LF LD irteres, Lnte Filing Lavy
| Ao Graiten To Staement

1 Short Paymen: 0.00
2 Bhon Dedichien 726332000
3 Istecost on Paymants Default o/e 201[1A)
3(a) Intesest on Short Payment * 000
o) Isterest on Late Payment 13600000
Addlierel .mle Paymad rlervst ageinsd the
M:) - -c’ .lﬂ ctio um
4  Istessat on Deduttion Oefaglt We 201[IA)
4la) Intesest on Short Deducson ** 1017448600
ae) 1 on Late Ded .00
4e) 3l Late & me o000

prorsEr ng of mtesr rorrechen
S Letw Filing Fee /s 246

.00
0.00

.00

Correction’ from drop

¥lle Corroction
TAN AGRAISOOTE Origmal RAR Nurmber S2T40000SDIL ULntest AR Nambar
Einaecial Year 2013-14 Quartes o Fosm Type
Tvoe of Commcton  —taiea— .
—Selet—

or Q2 of FY 2013-14 for Form 27Q

Selact * Challan

down

Q.00
7263392000

o000
4700000

0.00

10174486.00
co0

0.00

4 100NENTNCL B0
27q

»  After selecting challan correction, the new window open will display option for “matched Challan,unmatched

Challan and Newly added Challan”.

»  List of all challans in the statement with available balances can be viewed (even without DSC)
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Movement of deductee row - Matched Challan

3 la 401+ | N1-Aug-2013 242 11,744.00 000 0.00 o0 000 0.00 11,744 00, Tes 7.725.00 0,00 200

Page) (ofl . &
B Edned & Saved Baun

Ecet Matched Chaflan Detads  Aeset Matched Challan Detads  View and Move Deductes
Specific deductee row can also
be searched by entering the

N as per statement

s 1 ettt - 380 - 102 [3-Aug2013 0.00 0.00 0.00 0.00 000 0.00

3 iy 2 e—— . w 162 31-Aug-2013 000 0.00 800 0o 000 000

s 3 192 [M-Aug2013 000 0.00 000 000 000 000

5 A - Frr 152 [31-Aug-2013 000 0.00 000 0.00 000 0.00

5 s e mﬂ 162 31.Aup-2013 o ciiet 240 600
Page[i (018 o o3 W On selecting the challan, all View |- Sl 78

the underlying deductee
will be displayed

Ecit Ratched Chsltey Cetsls Reswt MAched Chatlan Detaily Veu ard Bowe Deduchr &

| L Saaren @paot besroh |

Select the deductee row to be moved out
1o a different challan with availatle balance
equal to or more than the TDS deducted

amount of selectad deductec row (s)

Click here to mave ot
the szleced
deductes row
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Note: deductee rows can be moved to a existing challan in the statement with sufficient available balance
or to a newly added challan in the statement.

Movement of deductee row - Matched Challan

[ e S —

213

et
| @ (1) o Tax Depcomed of te cwacted Sedures rows 83 3,500 00
13) Yambar of Ol wai Ramuney Avasns bxwme (soicmm | 7) grostes taan o0 ags 1 Tota Toe Capmatast of o swsctes sasomten rewsd
=l (T2 Setect o chalnm froe T beow (51 T2 Sowe e Seducien 0wl The Mowtd SESaien sows el 34 TAGHeE LTI 15 The BN 1D whah the Sedhiclee srwl 0 8 Swed
Wneher
-] B Serat s Tored P K e pv— PR PR v
Tt “‘;‘-’ Myeher | YOS/ Seechay USRS et ay T “-'; Mo Depeted  w Tord  Clbvwd  Cwews  (EEER G SRR
Bacmpe FOOG TEIA ) @ F t @) | Mok o) T > 0D Na v Bosk Tan e L 23 e
e Nambr ) brd - = - = - ae 1) | Al Depasitad w3 ol rE
jo ay [y D f @) L L] g Dt of
e & al [0 Omdacton
4 nn e
- Bl e e LT ] 'Mﬁ 200 0.00 a0 LEN sec| "'M'm: ® e mmg 1,000.00| 1.600.00 '”'m: e o
SR TTITEI S I TH ] "w“: 200 woe Bee e see l.mmg o £ m.m: 10000 700000
O] ang=ser  25fen-d 'M't; e nee LR B L) VARG : L] Nw "“'M: 1,200.00, 1,000.00
| 1,008,600 & e 440,000 0

27 ma 2018

e0o| [ 2] 00 050 ooe T a ° 1,000 00 1 606 00

nma . e -«»I_ - - e I ! P -nl
List of all challans in the e ——— —

statement with available

@ trse = 20 e ance will be displa

AP Sl

9 ptemmant from “Type pf Cormrtion’ g o= 19 AP tulen Bask mry

[ el F F fIITII
0
{

#513 inorree Tam I | Frwpn Fatay | ryperekicg fekny | CessSent | Stermp

sList of challans with balance greater than total tax deposited of the selected deductee rows are displayed
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Huvir | Al Le | Coviand Us | w-Tularish | feland unks~ | Logout Searchin * Qi allall A ﬁ M cow v

\\')/ TDS |TRACES

Centralivod Processing Ol | TDS Reconcikation Analysis and Correction Enabling System T e
e e Tam (apartmant
Dashboard Statemerts | Pavments Defaults Communications Dowrloads Profile m
peaboome EDLCATION FRIVATE LMITED Logn Uste: US-bep JUTS, US1D0 ¥M
File Correction

) [— Original RAN Numler  OLCCKRNNANKOILE Latest AR Aumber ot n2C23

Financial Year 11012413 OQusrter o2 Form Tyoe L 2s0

[ Typw of Cormction fomas s mand - View Detsin

Action Summary lor Q2 of FY 2012-13 for form 24Q

ACTION Sunmemary
m Change
[ %/dfml

Submit To Admin

Above Screen will be appeared in case correction submitted by Sub-user

Homa | About Us | Centact Us | e-Tuteriali | Salated Links™ | Lagest Saach In *| "=y L

\\9/ TDS |TrAcEs

Cemralived Processing Cell | TDS Reconciliation Analysis and Correction Enal

Request successfully
subnitted w0 AdMIn
= liser

\\_’/ Login Dake: D4-Sap-2014. 0358 BM

Baakl g San 2 oy 5 Poandinaali
Fay

Welcorne :DUCATION PRNATE LLITED
Correction stak t has been submitted to Admias user for review.

@  Request will be submitted to Admin user . Sub-user cannot submit the correction from ‘ Correction Ready for Submission’.

@  Sub-user should only be able to view statements saved by them

View edited statement-Both the Admin User and sub-user can able to view statement saved by him.

Home | About Us | Contast Us | o Tetornals | Relsted Lisks * | Logast basrch La® 4

\*3,’) TDS | TRACES 3

Comsshonil Proemag (e | TDS Recorcinton Anstyss and Correctom Enabiling System St of nlls
e s fas Mgt s
LT ORIy Py ts | Py e P - Banlaai Prafie u
Welsomme £0UCITION PREZTE LORMED oo i as. Legm Date: 19 Aug 2014 12.04 Bat
File Correction
TAN HESRRSORRmE— vl RER Babees 212200000045 13 Latest MAR Mumsbes 410000000 1T 64
i TR ore at laso
Tree of Conrection —hn— [#] YewDram

nn Semmary for Q1 of FY 201314 for Form 260

AN Grraes Vias Comrarnaan
- Wens Corvmztw
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Now admin user can log in with his DSC and if he so desires View corrections made and has two options as shown in the
following screen :

a) Submit for processing b) Edit correction statement

1 -
Hama | Absut Us | Contact Us | o Tutenals | Relsted Links* | Lograt Search In® QU+ a A § B iwpeiyl

% TDS |TRACES 3

Cortnadwesl Procesmng Cell | TDS Reconciiation Analysss and Correction Enabling System i ..

e U B et
Dashboard Stat ts [ Pay t Detauhts Cammune atians Downlosds Protbia m
Walcome EOUCATION PRLATE LINIMED (Sasal2niss Login Date: 19-Aug-2014. 1204 PM

Action Summary for Q1 of FY 2013-14 for Form 260Q

proceed further’ , in case edit
select " Edit Correction
Statement”

——

th Summet  Rack

e e
@it for processing>

Action Summary- Attach Digital Signature

Haome | Absut Us | Centact Us | e Tetorials | Relsted Links® | Logost Search In* Ulls A A R B Epmfg]
2 TDS
\ / \  TRACES
Comnig — — ot
= | (& Web Signer - . ; Ton Seperment
Da Help
— \.) TDS P——
ome EDUCITION TU A ~2014. 12:04
Ueornrsivned Provesing Cecll
Action Sammary Content to Sign:
SCM*WF~163434"RDYSUB~10037158~2014-08~-14 14:30:17.0"26Q~*410000000661
Challan Changes
BAN Errors
Deductes Changes
Submat For Processing ||
< |mj Select and attach digital
Wandows Store :pm wnmms
L N— — e —
Common Name Issuer Name Seral
Aot fegkt St eMudhra Sub CA for Qlass 2 Gold... 0070 =
test test test ie-Muchra Sub CA for Class 2 Gold... 34222 13
test test test le-Mudhra Sub CA for Cass 2Gold... 34214 | [/ I
ie-Mudhra Sub CA for Class 2 Gold... 34213 | / L4
Copynght Sitamap

»  After attaching the digital signature and submit for processing, the online correction will be submitted and the
following screen will appear displaying the 15 digit token Number for uploading the correction statement. This
token number should be noted down as a proof for online correction submission.
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Home | About Us | Contact Us | Melp | Relsted Links » | Logout Search In= Qllalal A ij B Enpsn v

\\')/ TDS | TRACES ....--'g::.-;..

Centralired Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements [ Payments Defaults Downloads Profile m

Welcome EDUCATION PRIVATE LIMITED, You have logged in cn 20-Jul-2013 at 02:06 PM

Correction statement submitted successiully!

Correcticn statement for Q3 of FY 2008-09 for Form 26Q has been submitted for processing. Token Mumber for this statement is
You can check status of statements under 'Statements [ Payments’.

Token number

ADD CHALLAN TO STATEMENT

»  This feature enables deductor to Add challan in the already filed statement , Add challan functionality is disabled
through offline correction. (Probably, add challan functionality may also be disabled from online correction also)

»  Corrections can similarly be carried out with the newly added challan as per the process narrated earlier.
ADD/DELETE SALARY DETAILS-Annexure-ll (24Q)

» Many a times the employer omits to furnish a few names of his employee or furnished incorrect/ inadequate
particulars in Annexure-Il. This feature enables deductor to Add/delete salary details in Annexure-ll it is available
from FY 2013-14 onwards

» Digital Signature Certificate should be registered on TRACES before making this correction, However, regular
statement should be processed from TRACES.

» Tabs are provided for default deductee-showing the details of deductees for whom default has been generated; all
deductees; tab to add new deductees.

» Deductee rows can be added; deductee rows can be deleted. Deductee row marked for delete will be highlighted
in red colour.

» Deductee rows can be modified
»  Modified or added row will be highlighted in different colour.

» Corrections can similarly be carried out as per the process narrated earlier.

Income
Including
oss from
Taable o property)
Date from Date 10 on I:I(‘h amount Income under any
ReD;rd PAN of the Name of the  Deductee kel e "’:kh P [, m;:lmil:ﬁ ki M“a‘llm D!:nl:i‘:flon rl'l“u'rﬁ;:rh' ::I::l Tal:l
Number employee employee Type with with by the  deducted ;:I""'“I ;' section 16 section 16 the head  than the Income
) 3) @ current current oy bythe ary (T) “lin(z) (i) ()  salaries head Salar  (T)
n I I 1 (10 (143} T) les (14
(5) (6 ) employer (12) offered
T) for TDS
(113 ect
152(26))
T)

(O1Apr2013 31 Mar2018 00
0 100,000.00 910,000.00 000 0.00 900,000.00 40,000,00 940,000.00

|6 %m W 01:Apr2013  31-Mar2014

Lo )
£l|7 —— eT— W Ol-Apr-2013  31-Mar2014 00000 ©10,000.00 o.oo 000 ©00,000.00 40,000.00 ©40,000.00
W Deleted Row BiEdited Row (This row has been edited in PAN correction only)

Deductee row which has been
marked for delete by user should be
ighlighted in red colour

el Sunna Click here to submit
Proceed to correction statement the correction
——————._statement

I Subrmit Correction Statement I -
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ONLINE CHALLAN CORRECTION

This feature enables deductor to match the unmatched challans by tagging it with CIN/BIN detail from OLTAS/G-OLTAS.
For CIN relaxation of +/-1 Year is given by the department However BIN’S can be utilized for a particular Quarter only.

» The following is a screen shot of edit in matched challans, wherein the edited challan will be highlighted. The user
can reset value in the challan which will replace the value from the latest statement.

Tyre of Comavtion

Malahed (habiass  |insa ! bed Chalaas
-

il S il e, o Ll

10 Salect 3 row and click on
Hesse w3t tha h

Wi 388 Move Deduitss button ta

File Correction

Q

Mewaly Abded Challass

0 Select s rom and chick oo Edn Matched Challar Catals b2 et pryment deta’s of Irtarest Lavy

b b St e FTed

13 $ES e TA-Map-I0T3 698
B Fo8eres JhMe 0T 938
s P89 JEMM0TS 999
¥l Edited b Saved Rena

30005000 00

b .00 R EEE—— Y s e 7000300 190000
35,900,000 3C one 800 User can reset value in the 00000 100000 mw”—'”-“;a
$9,006,090.90 e sow challan. This will replace e (T p— Y

O MR | A Mekn el S e L BAAS (aas Ve el e e [,

112000008518

Bove d8Suctes rrws fram ose chalas 1o arathar (hallas
challen hes sselcmnt balaite to be Comsoned

1 1123000000051 53

- “26q

Edited challan
detail will be
highlighted

L uml

My
asa 10.832,000

29,930,000
200 00 w’l

edited values with values
from the latest statement

»  For Unmatched challans, if user tags a challan, value in the existing challan will be replaced with value from the
tagged challan. The screen shot of unmatched challan given below explains tagging of an unmatched challan.
e — . Ditw on Which Tax Daposted® 12480-2000
1. Levy :Levy will be displayed as 'NA' and
Type of Correction’ —Suech  Chilan Seral Narrber / DO Semal Nmber' 00370 be disabled for statements prior to FY¥
TOS / TCS P 18693 00 2013-14.
Challan Cerrection for Q4 of Y 2008 Suchuge [TF 000 2. Amount to be displayed in exactly two
List of Matchest Challans  List of Un Education s ) 000 dedmalplacs{e.g., 2450.09, 2‘50.”)
— istarest O 008 3. 'Yes' indicates Government deductor
Lewy X1 000
Crhers 2 0.0
@ Selectaromw sndcickon B UMM | oo ) 19693 00
Chegue No / DD Na* L Choose to tag a challan
ey Chalan | whurher TDS / TCS Deporied q - / BIN to the statement
Code/ guith T0 el | by Book Adgustment? e / Nk a .
m Deposited w s [_ Tag Challan to Statement
. il
section Code / Cobection Code* T 1. . Amount claimed as total tax deposited for

| cog™ 27Mi2009. #05 1
] oone= 1BMa2008 374 )

Llidtld & Savec Rows

Eaflt UnMatched Challan Details

Action (»a Correction Statement

Submit Conection Statrment

Details of Amosst Claimed from the Challan

.mvmu:wm.nmm

Ammcunt Claned as "Total Tax Deposted
1]

Amrourt Clamed o terest R

168693

Amoutt Cladmed as “Othery' X1

all deductees tagged to this challan / BIN
2. Amount to be displayed in exactly two
decimal places (e.g., 2450.09, 2450.90)

3. Amount of interest to be claimed from
selected challan / BIN

4. Amount to be claimed as 'Others' from
selected challan / BIN

0%
000
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PAN CORRECTION

>
>
>
>
>
>
>
>

This feature enables deductor to update Invalid/Incorrect PAN with Valid PAN

This functionality is available from FY 2007-08 onwards

In case of 24Q Annexure Il , PAN correction is available from FY 2013-14 onwards.

Caution-Valid PAN to Valid PAN change is allowed only once and thereafter the said row is blocked.
Name as per PAN Master will be populated in “Name as per Changed PAN” Column.

Deleted row will be highlighted in red and the edited row with a different colour.

User can search either using PAN filter or CD/DD record number filter.

‘Action status’ column will display ‘saved’ or error message if PAN is invalid.

PAN Correction — Invalid PAN Annexure 1

Type of Correction PAN Correction - | View Delails

PAN Correction

Invalid PAN Annexurel | Valid PAN Annexurel  Invalid PAN Annexure? | Valid PAN Annexure?
_—

L] EmrMch on 'Reset Search' to remove the filter
Annexure 1’ to view the

list of invalid PAN in the W TR ‘

PAN as per Statement™

User can search either
using PAN filter or CD/DD
° Enter Challan Record Number and Deductee Racord Number as per statement to search the deductes row. Click on 'R Record Number filter

CD Record Number™ DD Record Number Search Resel Searct Important Notes ‘

° Click on a row to enter correct PAN, Name will be lated from PAN ‘Action Status’ column will display current action status of the row
Delgnnee
Reference
Challan Detail  Deductee PAN as per i
Record Number Row Number "“-:;rby Cratemant Name as per Statement  Chang List of Invalid PAN will be Action Status
Deductor displayed as per
mis 4 PANNOTAVEL  INVALID! statement
113 5 PANNOTAVBL INVALID2
Page T of1 5 View1-20f2

B Edited & Saved Rows  [lDeleted Row

Full form of Abbreviation in ve Screen :
CD : Challan Detail
DD : Deductee Detail

ONLINE CORRECTION OF PERSONAL INFORMATION

>

This feature enables deductor to update his Personal Information in the statement. “Personal information” should
be updated with the latest information of the deductor. This is important as all the communication from TRACES

will be done on the information available in the Personal Information of the Statement.

For type of correction to choose “personal information” from the drop down box as shown in the screen shot.

The values/informations can be reset in all/ required fields and can be saved.

REFERENCER ON E-FILING MADE EASY
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Online Correction —Pay 220, Interest, Levy, Late Filing

Home | About Us | Contact Js | e-Tulorials | Relaced Links» | Logout Search in v Q lalla A m B Engish [+
\\;l 'DS | TRACES
Cenradircd Processing Cell | TDS Reconciliation Analysis and Correction Cnabling System qu
lncome Tan Departmmnt
Dashbeard Statements / Payments m Communicatiors Downloads Profile m
Welouine EDUCATION PRIVATE LIMITED (aaaa1 254 Lugin Dale: 25-Aug-2014, 06:.07 PM
File Correction
TAN AGRA1C00TE Original RRR Number  5324)00000((5301 Latest RRR Number 410000000((1801
Financial Year 2013-14 Quarter 0oz Form Tvoe 270
Type of Correction ——Select— [«]  ViewDetals
|
Swrvonsl hfrmatios -
“halen ~onecion Informaticn’ from drop
Default Summary Details Al Corecion
“EY ZJULPLL, NISIES], LA FENG &vy |
| Add Challen To Statement | Amount Keported
) e — mentioned while
[ Sarme as in TRACES Profile. View Details a3 in TRA r’ﬁﬂﬂﬁﬂs with
Name of Deductor | Callector MUMAR GUETA Type of Deducter S entaent (C
Dranch { Division (i avy)
Communication Address
Hlat [ Door | mock No,* WARG-3 Mame of Premites [ Huldng [ vilage e
Asad / Strect | Post Office HEW DELM Area | Lecality ucr
Town [ City | District® State [ Union Territory " Dehi .
1N Code” 1190 STD Code-Phane Mo, 00
Mohde Numher' ] Ervadl 14"
- — e — -
- 2 ~ " S
aiieadansaf i s Address and Lemmurication details
of the organizaticn will be pre-
Name of Kesponwble Person FUMAN OUT 1A — populated from the latest |
S statement fil2d by deductor for the /
at / e ———r = ' :ﬁlwfatll_ FY, Quiarter and anr-'!'ln:’
Road / Ctrast | Post Office <EWN DEL- Ares [ Lecality
Town / City | District* State | Union Territory* Dehi -
1N Code” - T— BIU Lode Phone Ne. Ioce
e ediling persuna
S Memaiaciion )
i) ~-_._____s_aLe_____-—'/ Click here tc reset value
WWF—/T’I_ i In all fields as per latas:
—— accepted stztement
Drarasd te rarsaction statemant
- R ———
Usercanclickhersto ™
[ Sabmir Correction Statement ] submit the cornection )

» This feature enables deductor to set off Interest, Late filing default.

»  For example, If deductor wants to set off Interest and late filing default with a challan having available balance
which is already there in the statement. Deductor can pick that challan for default clearance

» If nochallan is available in the statement to set off Interest, late filing default then deductor needs to deposit new
challan and then deductor can add challan through “ Add challan to statement option”

»  Against Type of correction to select from drop down box “pay 220i,LP,LD,Interest, late filing levy” as shown in the
below screen shot.
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/ Fault c load Profile

Welcoma EDUCATION PRIVATE LIMITED
File Correction

Login Datar 19-Aug-2014, 12104 PM

TAN AGRAL1012B Original RRR 112 13 a4
Financial Year 2013-14 Quarter =} Form Typa 260

Type of Correction Pay 2201LP.AD inwreat, Laws Fimg Lavy ] Select * Pay 2201, LP,LD

Interest, Late filing,
Levy’ from drop down

Interest on 2207

© Click on "Select Challan te Pay Interest/Levy’ te select o challan from the statemien

Amcunt Reparted As
o, Type of Default Defoult Amount (€] gmert [ Others’
Statement (€ )
1 Interest on Payments Default u/s 201[14)
1{a) Intarest on Late Paymant 0.00 o.o0
1(b) Additional Late Payment interest against tha precessing of latest comection 0.00 o.00
2 Interest on Payments Default u's 201(14)
2(s) Interest om Late Deduction 4500.00 1000.00
2(b) Additicnal Late Deducticn interest against the processing of latest correction 0.00 0.00
3  Lare Filing Fee u's 234E
3(a) Late Filing Levy 57200.00 1000.00
3(b) Addimonal Late Filling levy against the processing of latest comractien o.00 0.00
4  [Interestus 220(2) 0.00 0.00
Total Payable Interest{? )
Total Payable Levy (T )
Total Payable (€)

Select Challan to Pay InterestiLevy

Vign Defauls Summary

Procesd to comection statement

Submit Correction Statement

XHX1T 64

Paysble (¢ )

0.00
0.00

3500.00
0.00

56200.00
0.00
0.00

Tag/Replace Challan

This feature is extremely useful as

» Demand/ Penalty raised by AO can be closed through Tag/Replace challan

»  List of challans with available balance will reflect on the screen shows as per the following rules:

v" Only Unclaimed and partially claimed challans will be shown in output table.

v Challans shown in output will be of the range +/-1 year of the year of demand

v" Only those challans will be shown here on which there is no Online Challan correction request.

» Tag Challan can be done for a single demand at a time. Replace challan will be allowed only for a demand that has

been tagged to a challan before.

» In case deductor tags challans against a demand and demand amount is reduced by the AO, then excess amount of

challans tagged against the demand will be released.

Following Status are possible for a Tag/Replace challan request:

»  Submitted: When the request for Tag/Replace challan has been successfully submitted

»  Processed: When the request has been successfully processed

»  Failed: When the request fails either due to deletion of demand by AO or due to insufficient balance in challan

REFERENCER ON E-FILING MADE EASY
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Home | About Us | Contact Us | e-Tutorials | Related Links e | Logout Search Inw Q|+« A A W W Engen v

\\')/ TDS |TRACES

Centralived Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Guvarametdt of Dllé
Tncains Tan Dipastomant
Dashboard Statements / Payments m Communications Downloads Profile m
View Default Summary
Welcome EDUCATION PRIVATELIMITED (222212 345 23

Reguest for Correction Login Date: 19-Sep-2014, 03:45 PW
Request for Justification Report .

Quick Links Welcome to TRACES! Downiosd Customer Care
Track Correchon Request

Challan Status TRACES is a user-friendly View Saved Statements nage your TS / TCS accoune,  ToNTresi 1000103 0344

Request for Justification Some of the functionalitie Corrections Ready For Submission «d below. ﬂ 0120 4814600

Report Download
= Dashboard view pres Track Request for Tag / Replace

= Statements / Paymer Shalfan .

Request for Conso File

Under ‘Defaults’

Download Form 16 u View ehallan status and challsn consumplion details select ‘ Tag/
Reguested Downloads = \igw TOS-TCS Credit for a PAN and verify PAN of Tax Payer Replace Challan .
PAN Verficatson loods

B TAN / PAN AMRD10S40F
Inbox m w Downlead requested files

IP; 10.36,120,212

Last logged in on:z
= Prafile 15-5ep-2014 at 03:44 FPM

= Update Communication Details

= Download Form 16/ 164

ADD/MODIFY DEDUCTEE DETAILS
»  This feature enables deductor to Add/modify deductee details:-

v' If deductor wants to make modification in deductee details

v" If deductor wants to add new deductee row against a challan with available balance
»  This functionality is available from FY 2013-14 onwards with DSC

»  Against Type of Correction, the user has to select ‘Modify/add deductee details’

Modify / Add Deductee Details = Default Deductee

File Correction

TAN = Original RRR Number  5122)00000(X5201 Latest RRR Number 5328)000000(5301
Financial Year 2013-14 Quarter Q2 Form Type 27Q
Type of Correction RS . - View Details

Select tab " Default Modify/Add Deductee details
Deductee’

Default Deductees  All Deductees  Add New Deductees
_——

Click on hyperlinks to
view the details of SP an
sSD

Q st of deductee rows 85 per the statement with defaults

o Click to know how to close 5P due to difference in deducted/collected and deposited, SP due to insufficent balance and Short deduction

Enter PAN as per statement
PAN as per Statement* Search Reset Search or CD Record number or
SP/SD to edit the deductee
i

row

CD Record Number™ DO Record Number Search Resel Search

Select Type of default from drop down to filter deductee rows based on SP/SD/(SP and Sl }Emnt Notes ) e
SD) ; =

() Fiease select a row and click on ‘Edit Deductes Row' to edit deductes datails and View challan details” to view details of the challan for the deductes row

Full f f abbreviati :
*CD - Challan Detail
+DD — Deductee Detail

*SP — Short Payment
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MOVEMENT OF DEDUCTEE ROW

This newly inserted feature enables deductor to move deductee rows from one challan to another challan having balance
in correction statement

»  For examplel -If Challan 1 gets overbooked by Rs. 10000 and challan 2 is available with balance of INR10000 or
more, Deductor can easily move overbooked deductee rows upto INR 10000 from challan 1 to Challan 2 by filing
online challan correction

>  For example2 -If Challan 1 gets unmatched by Rs. 10000 and challan 2 is available with balance of INR10000 or
more, Deductor can easily move unmatched deductee rows upto INR 10000 from challan 1 to Challan 2 by filing
online challan correction

»  Against Type of Correction to select, select challan correction from drop down box.
» The impacted Challans will be highlighted.

» The moved out deductee row will be highlighted in red in the original challan. The moved in deductee row will be
highlighted in separate colour.

OFFLINE CORRECTION-through NSDL Utility

NSDL provides Return Preparation Utility (RPU) as well as File Validation Utility (FVU) with the help of which not only all the
four kinds of TDS_TCS Return forms 24Q,26Q,27Q and 27EQ can be prepared but also correction statements can also be
prepared and filed with the said utilities. It is mandatory to import .csi file to validate the original/ correction statements.

»  Presently e_TDS_TCS_RPU_1.5 version is being used for preparation of original/ correction statements.
This utility can be used for Financial Year 2007-08 and onwards.
Correction Statements can be prepared by using latest conso file.

This utility can be used without having DSC.

vV V V VY

The Original / Correction Returns can be furnished through TIN-Facilitation centers by paying the prescribed fee.
However, with effect from 1** May 2016 the Original Returns can also be filed free of cost on income tax e-filing
portal but the user has to use his DSC.

» When a Conso file is imported into this utility, the challan tab in it displays the available balance in the challans.
Similarly, the invalid PANs in the deductee details are highlighted facilitating easy correction.

»  As of now, there is no restriction for the number of times a correction statement is filed, subject to the condition
that a valid PAN can be corrected only once.

NSDL Correction Process may be summarised as
Download the latest Conso File from TRACES
Import the Conso file in the RPU

Make correction in the RPU

>
>
>
» Download/ import Challan csi file
» Generate output file

»  Verify output file using FVU (eliminate any reported errors)

»  Generate correction upload file and the same to be uploaded on NSDL website through TIN-FC
OFFLINE CORRECTION-through TRACES Utility

TRACES has also provided an offline correction utility.This utility is excel based and user friendly.

TRACES Offline correction process may be summerised as

a. Download the Traces offline correction file
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b. Make corrections using Traces Offline utility

c. Validate the corrections in the utility and generate output file using the utility
d. Upload the output file into TRACES.

VIEW STATEMENT STATUS

»  For downloading Form16/16A, Consolidated file, justification Report, etc. and for filing Online correction, it is
important that relevant statement should be processed.

»  Statement Status can be viewed only after Login into TRACES by deductor
»  Statement status will help Deductor to check the status of the Regular statement and Correction statement filed

»  Statement Status for Online Correction cannot be viewed here. Deductor need to check in Track Correction Request
in Default Menu Option.

» In case, the statement is processed without default, normally the user has no further action to be taken except
downloading the Forms16/16A. However, in case of processing with default, the user need to take remedial action
through online or offline mode. Further, Form 16/16A can be downloaded for the valid PANs even in most cases of
statement processed with default.

VALIDATION OF 197 CERTIFICATE

Some times the user is in receipt of certificate u/s 197 for nil or lower deduction. It is advisable for the user to verify the
validity, the period, the nature and amount of payment of the said certificate through TRACES.

»  Click on “197 Certificate Validation” under “Statements/Payments” tab to validate 197 Certificate
»  Fill required details such as Certificate Number, PAN of the Deductee and Financial Year.

» Details of 197 certificate will be displayed on the screen

» Consumption details can be view by clicking on “Amount Consumed” in the particular row.
REQUEST FOR RESOLUTION

TRACES also provide an online resolution mechanism whereby a user can fill in the required details such as Latest
statement Token no. etc. along with description of grievances along with supporting documents if any. For this Click on
“Request for Resolution” under “Communication” tab to log the request.

Deductor can check the status of the raised ticket in “Resolution Tracking” under “Communication” tab.
The user can open a ‘closed’ ticket within 14 working days of closure of the ticket.

The following is a screen shot of “Request for Resolution”
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Request for Resclution - Statement Status

Financial Y2ar® ]N‘H‘J.ﬂ | v' Quarter*® ,m—:—l
Formr Type® 27EQ v Tok=n Number® 02954)100096161
Issues* lio date avala:l!V[

o t s mandatary o ether enter corments or attac supporting documents

tnter Comments For licke:
(Maxarrum 1000 characters) aaaa

995 characters r2mzining

Attach Supperting Documents
Add Attachment

o Measzc attaca the susporting documents in .doc, docx, xl3, xlax, .pdf, .zip formata only. The file size must not be morc than 2 MB

Submit

DECLARATION OF NON-FILING OF STATEMENT

» If a Deductor is not required to file statement for a particular period, then, Intimation or Show Cause notice from
the Department can be avoided by giving Non Filing declaration

»  Non Filing Declaration is implemented from Financial Year 2013-14 onwards

» Itis required to select the reason for Non-Filing of statement from the drop down list

»  Confirmation mail is sent to Deductor on registered e-mail ID after completion of Non-Filing Declaration.
CONSOLIDATED TAN-PAN FILE

» The TAN-PAN master is an excel file containing the list of Valid PANs mentioned for a particular Financial year ,
Quarter and Form Type.

»  The deductor before filing any statement can download this file for any previous Financial year and check for the
validity of PANs of deductees to avoid repeating the mistake.

VIEW CHALLAN CONSUMPTION STATUS

TRACES allows the user to view status of all the challans- whether claimed or unclaimed. The challan-wise consumption
status and the available amount, if any can also be viewed.

Web Socket Esigner for Google Chrome

» Google Chrome does not support Java Platform which is required for Digital Signature Utility Functionality.

»  Dueto which many Digital Signature Certificate supported TRACES functionalities do not work while using Google Chrome.
»  TRACES has provided a new platform which enable user to use Digital Signature Certificate while using Google Chrome.
>

Digital Signature data signing/ Registration functionality will not work on Google Chrome browsers if the Web
Socket E-Signer set up is not installed. The said utility can be downloaded from the site of TRACES and installed.
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» In case E-signer is not installed, the user may prepare all corrections with Chrome and save the same but use
explorer while affixing his DSC.

Lower TDS Deposited Declaration

Due to various reasons, the quantum of TDS may come down compared to earlier period. To avoid notices/ explanations
from CPC, the deductor may share relevant reasons for lower deduction and/or lower payment with the following steps:

e  Step 1: Navigate to “Declaration to Deposit Lower TDS” under “Statements/ Payments” Menu

e  Step 2:Add statement details with respect to Financial Year, Quarter and Form Type for which declaration needs
to be made

e  Step 3: Add “Nature of Payment” and “TDS Lower by %”
e  Step 4:Select “Reasons for Lower Deduction” from the drop down menu
e  Step 5: Check declaration by submitting “l Agree” radio button
Home | ABOUL Us | CENMACt Us | e-Tutensis | Felated Links® | Logout Searen in v Qs a Al B (M e v

\\')/ TDS

Centralired Processing Cell

TRACES _g

TDS Reconcihiation Analysis and Correcton Enabling System

Dashboard Statements / Payments Default C jcations D load Profile
Welcome FABTECH INDUSTRIE: Statement Status Logm Date: 11-Dec-20:5, 11:27 &AM

Challan Status

Quick Links Challan Status for Statement Customer Care
. View TDS / TCS Credit TobF -
Challan Stus PAN Varfeskion apolication that will hele vou to manage vour TDS / TCS account. ress 1800103 0344
Regquest for Justification  Request 'or Conss File 5 avadable through TRACES are Isted belaw. n 0120 4814600
R load
eghdipmriney 197 Certficate Vebdaton
inbng summary of your sccount
Raquest for Conso File Request for Refund [] contactustitducpe.gov.in
: Track Refund Recuest B

Download Form 16 Decleration for Nen = THine of zatus ard challan consunption details

Statements F
Requested Downlods Credit ‘or & PAN and vely PAN of Tax Payer v Losin Detail

Declaration To Deposit Lower
PAN Verdgation DS

TAN / PAN CMBFO34514
irbox [ ® Dowaload recuested fles
= Download Form 16 / 164 IP: 10.1€.120.77
Last logged in on:
= Profile 10-Dec-2015 at 10:19 AM
® Update Commumication Details
o D¢ not use Back or Refresh button on any pege as ths may lead to inconssstent behaviour
Copynight © 2012 Income Tax Department Terns and Condiions Privacy Pehey Hypertking Porcy Feedback Stemap

REFUND REQUEST

Deductor can apply for TDS refund from FY 2007-08 onwards for Form type 24Q, 26Q, 27EQ, 27Q

It is mandatory to register digital signature on TRACES to submit the Refund Request

PAN of Deductor should be same as per TAN Master and TRACES profile and should be non blank.

A refund request can contain maximum of Five Challans. For claiming more challans, submit new request.
Maximum refund amount will be the minimum challan balance amount in the challan history.

Available amount per challan must be greater than Rs.100/-

YV ¥V VY VYV V VY V

Ensure that all statement in which the challan has been claimed have been processed before claiming refund for
the challan.

»  Refund cheque will be issued in the Name and Address of the Deductor as per TRACES profile
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Brief Steps for-Refund Request
e  Step 1: Login to TRACES website

e  Step 2: Go to “Request for Refund” under “Statement Payment Tab“

e  Step 3: Before submitting the refund request go through the checklist and click on “Proceed”

Step4: Please select Section code:

v" Refund Request for Challan u/s 195
v" Refund Request for Challan other than sec. 195

v' Select Appropriate reason for raising the Refund Request, Click on “ Add Challan” after selecting appropriate

reason for raising Refund Request
e  Step 5: Give challan details for which deductor wants to claim refund

e  Step 6: Give Bank details to submit refund request

e  Step7: Validate DSC and request will be submitted, deductor has to take the print out of 26B

Step8: 26B has to be submitted within 14 days to the Accessing officer
e  Step9: Request will be available under “Track refund Request”

e  Stepl0: Search refund request either through search option 1 or search option 2

e  Stepll: Once refund request gets approved, refund will be sent to deductor by cheque, if refund amount is more than
50000 else it will be transferred to bank account which deductor mentions at the time of submitting refund request.

TAX PAYER

» A Tax payer can also register TRACES using his PAN details.

» In case PAN Details provided as per PAN card are shown as invalid on TRACES, then please verify the PAN details

from www.incometaxindia.gov.in

» If the “Tax Payer user” forgets the password, he can reset the password with any of the following three options:

o Option 1: Details for Security Question & Answer.
o  Option 2: Details from 26AS and Form 16/16A provided by the deductor

o Option 3: Details of self assessment tax, advance tax or TDS on Sale of Property.

DOWNLOAD OF FORM 16B

The Buyer of the property can download Form 16B from TRACES as per screen shot given below:

Home | About Us | Contact Us | e-Tutcrials | Related Links » | Login Search In« a4,

Al AN Wl trgsh ~

TRACES

TDS Reconciliation Analysis and Correction Enabling System

\\',)) TDS

Centralized Processing Cell

View Tax Credit (Form 26AS) Grievance Profile
T Z Requested Downloads
Welcome Prachi Jain, Logged in on 01-Oc:-2012 at 12:30 PM
Form 168 (For Buver)

Quick Links Welcome to TRACES!

TRACES is a user-friendly application that will help you to manage your account with
Income Tax Departrent.

View Form 26A5

Update CommLnication
Cetails

Some of the functionalities available through TRACES are listed below.
Change Password

= View ZGAS

= View and download Form 26AS containing details of tax deduction, collection,
tax paymant, refund and AIR trancactione

= Profile

= Update your profile information

o Do not use Back or Refresh button on any page as this may lead to inconsistert behaviour
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=
Governmant of India
Inconve Tax Departmen

@

Customer Care

Toll-Free 1800 113 0344

= 0120 4314600

] contactus@tdscpe.gow.in

User Login Details
TAN / PAN: AGRALOD03A
IP: 120.61.183.193

Last Loged in on: 26-Dez-
2012 at 02:31 PM
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»  PAN of user logged in should not be same as PAN of seller

» Thebuyer of the property can also correct the Return Form 26QB filed for purchase of property for which a separate
facility has been enabled.

NRI Tax Payer
NRI Tax Payer can login through the link www.nriservices.tdscpc.gov.in
»  NRI Tax Payer will be able to perform the following activities through the portal:

o Registration

e View/Download Form 26AS

o Download /Correction Form 16B
e  Manage profile, change password

Down Loading of 26AS

A tax payer can even download 26AS from TRACES apart from downloading it from his income tax filing portal. Persons
having net Banking account can also download 26AS directly through their Net-Banking account.

Aggregated TDS Compliance Report

An entity level PAN associated with more than one TAN, for example PAN of the Central Office, Head quarter etc., having
more than one TANs for its branches, can review the “Aggregated TDS Compliance” report on a regular basis to improve
TDS compliance at Organization level. This Report can be downloaded from TRACES. This report can be generated for
total default as well as category wise like short payment, short deduction, PAN errors, interest, Late fee etc.

e  The feature assists in effective TDS administration, monitoring, control and compliance at Organization level

e  While conducting Audits, the above feature can be used for the purpose of identifying Defaults in respect of all
TANs associated with the entity level PAN

e The feature will be extremely useful for the purpose of complying with the provisions of Section 40(a)(ia) and
disclosure of certain information in Form 3CD of the Income Tax Act,1961

e  Functionality available from Financial Year 2007-08 onwards.

e PAN should be updated in the TAN database of the respective TANs. If Taxpayer having multiple TANs and still not
able to view “Aggregated TDS Compliance” then it is required to update TAN data base by filling Form 49B.

e  The list of defaults of various TANs associated with a PAN will be available in Excel Format for which a request has
to be placed

e The report will not be available, if there are no Defaults or statements are yet to be processed.

26QB CORRECTION

»  Buyers registered on TRACES only can avail the facility of “26QB correction” under “26QB ” Menu after login.
»  Request for 26QB correction can be raised from Assessment Year 2014-15 onwards

»  If Buyer is not registered with Digital Signature, in case of correction in following fields, approval of Jurisdictional
Assessing Officer PAN Details (Buyer / Seller) is required:

v" Financial Year

v' Date of Payment / Credit
v" Date of Deduction

v" Amount Paid / Credited

» If PAN of Seller requires to be updated, the correction request will require previous Seller ‘s approval

»  If PAN of Buyer requires to be updated, the correction request will require Seller’s and intended (New) Buyer approval
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»  If both PAN of Seller and of Buyer require to be updated, the correction request will require approval from previous

Seller and intended (New) Buyer.

» Jurisdictional AO will be decided based on Buyer’s PAN’s (PAN submitting the correction) jurisdiction

»  Buyer should be registered with DSC as well as DSC should be installed in the system while submitting the request.

» I DSC is not registered, furnish hard copy of acknowledgement of form 26QB correction, his Identity Proof, PAN Card,
the documents related to Transfer of Property and the proofs of payment made, to Jurisdictional AO for verification.

» In case of approval from the second party (Seller/ Buyer) , second party (Seller/ Buyer) has to register on TRACES
for providing the approval for PAN correction in 26QB .

»  After registration on TRACES go to “Track Correction Request” and select the appropriate row to “Approve”/ “Reject”

the correction request.

» Incase if Buyer is not registered with DSC then after getting the approval from second party (seller / Buyer), the status
of correction request will be shown as “Pending for AO Approval”, else the status will be shown as “Submitted to ITD”.

» The correction request uploaded may either be approved by the second party or it may be rejected by the second
party stating the reasons for rejection in the specified field.

PAO Registration and functionality

PAO is eligible to register on TRACES only if Form 24G has been filed and accepted. Apart from other functionalities, PAO
can view statement status of TAN and also perform TAN-mapping

REGISTRATION AS TAX DEDUCTOR OR COLLECTOR

The following are the screen shots for registration for Tax Deductor or collector. This is recently introduced TAN based Registration.
The user can upload form 15G/15H(Consolidated) or the TDS/TCS Returns through the incometaxe-filing portal.

rrea, Sows X T e
& 2 C f A nhttes://www tdscpe.gov in/arp.

X ¥ T TRACES | Welcome Page

O ——————

D aps T MR o UDAL-Updeteyor ae (] ipotedfromIE() G GOORE MGMEL € efing O TRAES @1GC € LG T(MCA £ wy2es [ busceler [ e

Home | About Us | Contact Us | e-Tutorisls | Related Links® | Logout Search In = A A A A W W Engen v
< TDS TRACES
\/ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard

Welcome KAMAL SINGH SURANA { CAL- D23

Quick Links
Challan Status

Reguest for Justification
Report Download

Request for Canso File
Domnload Form 16
Requested Downloads

PAN Verfication

inbox (S

Register at E-Filing Site{EE]

/ faul C ations

¥

Welcome to TRACES!

TRACES is a user-frendly application that will help you to manage your TDS / TCS account.

Some of the functionalities available through TRACES are histed below.

= Dashboard view presenting summary of your account
= Staternents / Payments
® View challan status and challan consumption details
= View TDS-TCS Creda for a PAN and verfy PAN of Tax Payer

= Downloads
= Download requested files
® Download Form 16 / 164

= Profile

® Update Communicabon Detads

@ Do not use Back or Refresh button on sny page &3 this may lead to inconsistent behaviour

Copyright © 2012 Income Tax Departmaent Terms and Conditions Privacy Policy Hyperknking Policy

Mg feres RSCEL Qi I apl 8

&) SOMEIMPORTANTP. .docx  =| T PTRetun 19100304 2p  * ™ bharstiptax Mod

TISh: . o

b
-9

Login Date: 05-May-2016, 06105 PM
Customer Care
Toll-Fras: 1800 100 0344
= 0120 4814600

(7] contactusttdecpe. gov.in

User Login Details
TAN / PAN CALKD2967G
1P: 27.63.161.241

Last logged in on:
05-May-2016 at 06:04 PM

Feedback Stemap
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E-FILING MADE EASY UNDER DIRECT TAXES

Those days have gone where a lot of information/ compliance- right from payment of taxes, filing of Returns, filing of
various other forms and tax audit Reports, filing of appeals etc. etc-under Direct Taxes were manual. Most of the compliances
were also manual. Gradually we have been drifted/ ushered to E-filing (Electronic filing) for almost all the compliances. This
e-compliance has various advantages (may be a few disadvantages for some). In the era of physical filings/ compliances, the
person had to visit the respective offices during office hours; but e-filing has eased the same; a person, in most of the cases,
can file/ comply 24x7 from anywhere. It is a surprising data that almost 49.54% of Returns have been uploaded outside the
office hours. E-filing has made this possible. Use of Digital Signature Certificates (DSC) has replaced requirement of physical
signatures. Even the newly introduced facility w.e.f. 1t May 2016 on income tax e-filing portal for uploading TDS/TCS
Returns has dispensed with the requirement of filing Form 27A since the said Returns are to be uploaded affixing DSC.
Apart from time saving and in many case cost saving, the E-filing has made the workings easy to some extent and resulted
into benefits for the department as well as assesses. However, some difficulties or anomalies cannot be completely ruled
out in the era of e-filing for which remedial steps are taken to issue the revised version of the related forms etc.

The e-filing or e-compliances for Income tax, either obligatory or optional, is available in various areas of Direct Taxes
which may be summarized as under

1. Filing of Income Tax Returns.
2. Filing of TDS/TCS Returns (including 26QB)
3.  Filing of Forms 15G/ 15H
4. Filing of Appeals under Income Tax Act
5. Filing of Tax Audit Reports
6. Filing of form 15CA; Form 15CB
7. Filing of Wealth Tax Returns (upto Asst Year 2015-16)
8. Filing of various forms (other than Income Tax Returns)
9. Filing of Audit Reports for International/ Domestic Transfer pricing
10. Various communications, including assessment proceedings, with the assessing officer through e-mails
11. Online payment of Taxes, Online Deposit of TDS/TCS (including U/s 194IA)
1. MANDATORY E-FILING UNDER INCOMETAX ACT
E-filing of Returns/forms under Direct Taxes is mandatory, broadly, as under:
A. In the case of an Individual/HUF
a) Where accounts are required to be audited under section 44AB ;
b) Where (a) is not applicable and

i.  The return is furnished in ITR-3 or in ITR-4; or

ii. Theindividual/HUF being a resident (other than not ordinarily resident) has Assets, including financial
interest in any entity, located outside India, or signing authority in any account located outside
India, or income from any source outside India;

iii. Any relief in respect of tax paid outside India under section 90 or 90A or deduction under section 91
is claimed.

iv. Where an assessee is required to furnish an Audit Report specified under sections 10(23C) (iv), 10(23C)
(v), 10(23C) (vi), 10(23C) (via), 10A, 10AA, 12A(1) (b), 44AB, 44DA, 508, 80-IA, 80-1B, 80-IC, 80-ID, 80JIAA,
80LA, 92E, 115JB, 115VW or give a notice under section 11(2)(a) shall e-file the same. These Audit Reports
are to be e-filed and any person required to obtain these Audit Reports are required to e-File the return.

Total income exceeds five lakh rupees or any refund is claimed (other than Super Senior Citizen
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G.

c) In cases covered by (a) above, the return is required to be e-filed under digital signature (DSC).
d) Incases covered by (b) above, the return is required to be e-filed using any one of the three manners namely

i)  Digital Signature Certificate (DSC) or
ii)  Electronic Verification Code (EVC), or

iii) Verification of the return in Form ITR-V.
In all cases of company the return is required to be e-Filed under digital signature (DSC)
In the case of a person required to file ITR-7:
a) For a political party the return is required to be e-Filed under digital signature (DSC)

b) Inany other case of ITR 7, the return is required to be e-Filed using any one of the three manners namely
i) DSC or ii) EVC or iii) ITR V

In case of Firm or Limited Liability Partnership or any person (other than a person mentioned in A, B & C
above) who are required to file return in Form ITR-5

a) Where accounts are required to be audited under section 44AB, the return is required to be e-Filed
under digital signature (DSC)

b) Inany other case the return is required to be e-Filed using any one of the three manners namely i) DSC or
ii) EVC or iii) ITR V.

A company and an assessee being individual or HUF who is liable to audit u/s 44AB are required to furnish
Form BB (Return of Net Wealth upto Ast Yr 2015-16) electronically using DSC.

Information to be furnished for payments, chargeable to tax, to a non-resident not being a company, or to a
foreign company in Form 15CA.

Appeal to the Commissioner (Appeals) in Form 35.

2. INCOME TAX RETURNS.

(a)

The following is the list of Income Tax Returns for the Asst Year 2016-17 (also describing the nature to when
applicable) whose Excel and Java versions utilities are available on Income Tax e-filing portal.

ITR Description Excel Utility Java Utility

ITR 1 (SAHAJ)  For Individuals having Income from Salary & Interest. Download Download

ITR 2 For Individuals & HUFs not having Income from Business or Profession Download Download

ITR 2A For Individuals & HUFs not having Income from Business or Profession Download Download
and Capital Gains and who do not hold foreign assets

ITR 3 For Individuals/HUFs being partners in firms and not carrying out Download Download
business or profession under any proprietorship

ITR 4 For Individuals & HUFs having income from a proprietory Download Download
business or profession

ITR 4S (SUGAM) For Individuals/HUF/Partnership Firm having income from Download Download
presumptive business

ITR5 For persons other than,- (i) individual, (ii) HUF, (iii) company and Download
(iv) person filing ITR-7

ITR6 For Companies other than companies claiming exemption under section 11 Download

ITR7 For persons including companies required to furnish return under Download
sections 139(4A) or 139(4B) or 139(4C) or 139(4D) or 139(4E) or 139(4F)
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(b) The following Table is a quick look for applicability of relevant Forms for individuals and HUF on the basis of
nature of Income to be read with above table.

FOR ITR-1 TO 4S

S.No Sources/Details of Income Individual Individual/HUF

ITR-1 (Sahaj) ITR-2 ITR-3 ITR4 ITR-4S (Sugam)

1 Income from Salary/Pension . . .

2 Income from Other Sources (only Interest . . .
Income or Family Pension)

3 Income/Loss from Other Sources . "
4 Income/Loss from House Property . . ’
5 Capital Gains/Loss on sale of . .
investment/property

6 Partner in a Partnership Firm .
7 Income from Proprietary Business/Profession

8 Income from Presumptive Business

9 Details of Foreign Assets . .

3. UTILITY FOR FORMS (OTHER THAN ITR)

Utilities along with instructions are also available on the Income Tax e-filing portal for the following Forms (other than ITR).

Name

Form 15CA

Form 3CA-3CD

Form 3CB-3CD

Form 3CEB

Form 29B

Form 6B
Form 10B

Form 10BB

Form 64

Description

Information to be furnished for payments to a non-resident not being
a company, or to a foreign company

Audit report under section 44AB of the Income-tax Act,1961 in a case
where the accounts of the business or profession of a person have been
audited under any other law

Audit report under section 44AB of the Income-tax Act,1961, in the case
of a person referred to in clause (b) of sub-rule (1) of rule 6G

Report from an accountant to be furnished under section 92E relating to
international transaction(s)

Report under Section 115JB of the Income-tax Act, 1961 for computing
the book profits of the company

Audit report under section 142(2A) of the Income-tax Act, 1961

Audit report under section 12A(b) of the Income-tax Act, 1961,
in the case of charitable or religious trusts or institutions

Audit report under section 10(23C) of the Income-tax Act, 1961, in the
case of any fund or trust or institution or any university or other

educational institution or any hospital or other medical institution referred

to in sub-clause (iv) or sub- clause (v) or sub-clause (vi) or sub-clause (via)
of section 10(23C).

Statement of income paid or credited by Venture Capital Company or
Venture Capital Fund to be furnished under section 115U
of the Income-tax Act, 1961.
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Utility

Download

Download

Download

Download

Download

Download

Download

Download

Download

Instructions

Instructions

Instructions

Instructions

Instructions

Instructions

Instructions

Instructions

Instructions
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Form 64A Statement of income distributed by a Business Trust to be furnished Download Instructions
under section 115UA of the Income-tax Act, 1961.

Form 64D Statement of income paid or credited by investment fund to be furnished  Download Instructions
under section 115UB of the Income-tax Act, 1961.

Form 6 Declaration of undisclosed asset located outside India under section 59 of Download Instructions

(undisclosed the Black Money (Undisclosed Foreign Income and Assets) and Imposition

foreign asset) of Tax Act, 2015

Form 15CB Certificate of an accountant as per rule 37BB Download Instructions

Form 15CC Quarterly statement as per rule 37BB Download Instructions

Form 15G Statement of Declaration under section 197A (1) and section 197A (1A) by Download Instructions

(Consolidated)

Form 15H
(Consolidated)

an individual or a person (not being a company or firm) claiming certain

incomes without deduction of tax.

Statement of Declaration under section 197A(1C) by an individual who is Download Instructions
of the age of sixty years or more claiming certain incomes

without deduction of tax.

Form 61B Statement of Reportable Account under sub-section (1) section 285BA Download Instructions
of the Income-tax Act, 1961
Form 61 Statement containing particulars of declaration received in Form No. 60 Download Instructions

4. ONLINE FORMS (OTHER THAN ITR)

The following forms (other than ITR) can be filed online:

S. No. Form Number Description

1 FORM NO 3AC Audit report under section 33AB(2) - Amount deposited by Tea or coffee or rubber
development Account

2 FORM NO 3AD Audit Report under section 33ABA(2) - Amount deposited by assessee engaged in
prospecting, extraction or production of petroleum or natural gas

3 FORM NO 3AE Audit report under section 35D(4)/35E(6) of the Income- tax Act, 1961 - Amortisation of
Preliminary Expenses 35D(4) / Deduction for expenditure on prospecting for certain minerals

4  FORM NO 3CE Audit Report under sub-section (2) of section 44DA of the Income- tax Act, 1961 - Royalty
income in case of Non- Resident

5 FORM NO 3CEA Report of an accountant to be furnished by an assessee under sub-section (3) of section
50B of the Income -tax Act, 1961 relating to computation of capital gains in case of slump
sale - Capital Gain in case of Slump Sale

6 FORM NO 3CF-I Application Form for approval under clause (ii) or clause (iii) of sub-section (1) of section 35
of the Income-tax Act, 1961 in the case of a research association

7  FORM NO 3CF-II Application Form for approval under clause (ii) or clause (iii) of sub-section (1) of section 35
of the Income-tax Act, 1961 in the case of a University, College or other Institution

8 FORM NO 3CF-lll  Application form for approval under clause (iia) of sub section (1) of section 35 of Income
Tax Act, 1961 in the case of company

9 FORM NO 8 Declaration under section 158A(1) of the Income-tax Act, 1961 to be made by an assessee
claiming that identical question of law is pending before the High Court or the Supreme
Court - Declaration filed by Assessee to AO or any appellate Authority

10 FORM NO9 Application for grant of approval or continuance thereof to a fund under section 10(23AAA)
of the Income-tax Act, 1961 - Application for notification of a fund established by any person
for the welfare of employees or their dependent

11 FORM NO9A Application for exercise of option under clause (2) of the Explanation to sub-section (1) of
section 11 of the Income - tax Act, 1961.

12 FORM NO 10 Statement to be furnished to the Assessing Officer/Prescribed Authority under sub-section
(2) of section 11 of the Incomer- tax Act, 1961
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S. No. Form Number

13

14

15

16
17
18
19

20

21

22

23

24

25

26

27

28
29

30

31
32

33

34

35

FORM NO 10A

FORM NO 10BA

FORM NO 10CCB

FORM NO 10CCBBA
FORM NO 10CCBC
FORM NO 10CCBD
FORM NO 10CCC

FORM NO 10CCD

FORM NO 10CCE

FORM NO 10CCF

FORM NO 10DA

FORM NO 10E

FORM NO 10G

FORM NO 10H

FORM NO 15CA

FORM NO 35
FORM NO 40C

FORM NO 41

FORM NO 49C
FORM NO 52A

FORM NO 56

FORM NO 56D

FORM NO 56F

Description

Application for Registration of a Charitable or religious trust for the purpose of Income Tax
Act, 1961 - Form to be filed by Principal Officer /Trustees of the newly formed trust for
their registration under Income Tax Act

Declaration to be filed by the assessee claiming deduction under section 80GG - In case of
assessee claiming deduction in case of rent paid to whom HRA is not payable

Audit report under sections 80-1(7)/80-1A(7)/80-IB - Any undertaking claiming deduction u/
s 80-1(7)/80- IA(7)/80-1B

Audit report under section 80-1B(14) - Any undertaking claiming deduction u/s 80-1B(14)
Audit report under section 80-1A(11B) - Any undertaking claiming deduction u/s 80-I1A(11B)
Audit report under section 80-IB(11C) - Any undertaking claiming deduction u/s 80-1A(11C)

Certificate under sub-rule (3) of rule 18BBE of the Income- tax Rules, 1962 - For entities
doing highway project in which housing is integral part 80-1A(6)

Certificate under sub-section (3) of section 80QQB for Authors of certain books in receipt
of Royalty income, etc. - Certificate from payer of Royalty to the Author

Certificate under sub-section (2) of section 80RRB for Patentees in receipt of royalty income,
etc. - Certificate from payer of Royalty on Patents

Report under section 80LA(3) of the Income-tax Act, 1961 - For off shore banking units and
international financial service center

Report under section 80JJAA of the Income-tax Act, 1961 - Deduction claimed by company
for New Workmen engaged

Form for furnishing particulars of income u/s 192(2A) for the year ending 31st March, 20.....
for claiming relief u/s 89(1) by a Government servant/an employee in a company, co-operative
society, local authority, university, institution, association/body - For claiming Relief u/s 89(1)

Application for grant of approval or continuance thereof to institution or fund under section
80G(5)(vi) of the Income-tax Act, 1961 - Application for notifying charitable institutions or
funds to be notified for receiving donation u/s 80G(5)(vi)

Certificate of foreign inward remittance - Applicable for person claiming deduction u/s 80R
(professor), 80RR(sportsman), 80RRA (employee rendered service outside India), 8ORRB
(patentee), 80QQG(author)

Information to be furnished for payments to a non-resident not being a company, or to a
foreign company

Appeal to the Commissioner of Income-tax (Appeals) - Form for filing appeal by assessee to CIT(A)

Application for recognition - Application filed for recognition of fund created by employer
for benefit of its employee or their dependents

Form for maintaining accounts of subscribers to a recognised provident fund - Recognised
Provident Fund account format

Annual Statement under section 285 of the Income-tax Act, 1961

Statement to be furnished to the Assessing Officer under section 285B of the Income-tax
Act, 1961, in respect of production of a cinematograph film - Applied by Producer of film

Application for Grant of Exemption or continuance thereof under section 10(23C)(iv) and
(v) for the year ... - Application for notification of any institution or any charitable association
or any trust for the benefit of public

Application for approval under section 10(23C) of an enterprise wholly engaged in Eligible
Business - Application for notification by any university or educational institute or hospital

Report under section 10A of the Income-tax Act, 1961 - Every person claiming deduction
u/s 10A (STP / EHTP / FTZ / SEZ)
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S. No. Form Number Description

36

37

38

39

40

41

42

48

FORM NO 56FF Particulars to be furnished under clause (b) of sub-section (1B) of section 10A of the Income-tax
Act, 1961 - Particulars of New Machinery acquired by undertaking claiming deduction u/s 10A

FORM NO 62 Certificate from the principal officer of the amalgamated company and duly verified by an
accountant regarding achievement of the prescribed level of production and continuance
of such level of production in subsequent years.

FORM NO 63 Statement to be furnished to the Assessing Officer designated under rule 12B of the Income-
tax Rules, 1962, in respect of income distributed by the Unit Trust of India - Income
distributed by UTI to its Unit Holders u/s 115R

FORM NO 63A Statement to be furnished to the Assessing Officer designated under rule 12B of the Income-
tax Rules, 1962, in respect of income distributed by a Mutual Fund - Income distributed by
Mutual Fund u/s 115R

FORM NO 64 Statement of income distributed by Venture Capital Company or a Venture Capital Fund to
be furnished under section 115U of the Income-tax Act, 1961 - Income distributed by Venture
Capital Company or Venture Capital Undertaking

FORM NO 65 Application for exercising/renewing option for the tonnage tax scheme under sub-section
(1) of section 115VP or sub- section (1) of section 115VR of the Income-tax Act, 1961 - For
Renewal of tonnage tax scheme by Shipping Companies

FORM NO 66 Audit Report under clause (ii) of section 115VW of the Income-tax Act, 1961 - Audit Report
of Tonnage Tax company i.e., Shipping companies

DIGITAL SIGNATURE CERTIFICATE (DSC)

Now-a-days, the Digital Signature (DSC) plays a vital role in uploading or approving/ rejecting various returns/
reports/ certificates/ correction statements etc, as the case may be by the assessee, tax deductors, tax payers as
well as auditors. Therefore, it is essential that the stakeholder should ensure in his possession a class 2 or class 3
DSC (as the case may be) with sufficient validity in hand so that he is not disappointed at the eleventh hour.
Sometimes it has so happened that the documents could not be uploaded within time as the validity of DSC expired
on the date. The DSC is not only date sensitive but time sensitive as to minutes and seconds.

TYPES OF E-FILING
There are three ways to file Income Tax Returns electronically :

(a) e-File without Digital Signature Certificate. In this case an ITR-V Form is generated. The Form should be printed,
signed and submitted to CPC, Bangalore using Ordinary Post or Speed Post ONLY within 120 days from the
date of e-Filing. There is no further action needed, if ITR-V Form is submitted.

(b) e-File the Income Tax Return through an e-Return Intermediary (ERI) with or without Digital Signature Certificate (DSC).

(c) Use Digital Signature Certificate (DSC) / EVC to e-File. There is no further action needed, if filed with a DSC / EVC.

Types of e-Filing

‘ v -
] |
Generate No further
ITR-V J action
‘ required
=
Send to CPC

Bangalore |
>
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7. E-FILING FLOW CHART

The following flow chart explains, in brief, the e-filing.

1d download the

ant ITR Form

2rate XML and

Send to CPC,
Bangalore

Generate ITR-V

S -=»
SUBMIT filed using

DSC /EVC 4

8. RESOLUTION FOR CANNOT READ XML FILE

CANNOT READ XML FILE

Q 1) | cannot read the file for signing while uploading XML. What should | do?

A: This problem is due to your Internet Explorer browser settings. Please do the following,
« In Internet Explorer-> Tools ->Internet Option ->Security -> Custom Level-> you
should enable "Include local directory Path when uploading file to the server”.
o Create a folder in the "C" Drive called “fakepath” (c:\fakepath) and copy the xml files
to this folder. Restart the Browser and you will be able to upload the file.

Q 2) | have saved the XML file in my computer, but while uploading, system is giving
an error “Cannot read the XML file"? What should | do ?
A: Kindly set the Internet Explorer Security Settings to Low. Please follow the below steps:

* In case of Windows Vista/Windows 7, Go To Start->Control Panel-> Programs—>
Java--> General tab.

» Click on "Settings” button in ‘Temporary Internet Files'.
« Kindly uncheck the “Keep temporary files on my computer"and click the “Delete Files”
button and press OK.
« Close your existing browser and open a new browser.
9. TYPES OF E-VERIFICATION
There are three options to electronically verify the Returns.
Option 1: e-Verification using e-Filing OTP (available only where total income is less than Rs5 lakh and ZERO Refund)

Option 2: e-Verification using NetBanking login

Option 3: e-Verification using Aadhaar OTP validation.
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10.

11.

50

Types of e-Verification

Upload Return
J J J
v v v
Generate EVC Click e-Verify Generate

Download Acknowledgement.
No further action required

PRIVATE SOFTWARES

Many private Soft-wares are available for preparation and filing of various Income Tax Returns, TDS/TCS Returns, Correction
Returns, Audit Reports and various other forms and Certificates. We are not averse to the idea of using these private soft-
wares. But still, as a matter of precaution, we request you to kindly go through its output and independently calculate
the tax/ interest etc. calculated by such soft-wares because some control measures may be missing therein which is not
visible to naked eyes. Normally, adequate control measures are provided in the utilities released by the Department.
Working on such Departmental utilities gives a fair idea to the user about what is going to be uploaded.

RETURNS/ forms/ Audit Reports ETC TO BE FILLED UP DILIGENTLY:

It is a common practice that most of the Returns/Forms/ Audit Reports/ Certificates/ correction Returns are prepared
and filled up by the Article Assistants or the paid staffs. In most of the cases the qualified professional seldom find
time to cross check or look into the work done by his sub-ordinates which sometimes result into mistakes/
misstatement. “Garbage in is Garbage out is a well known phenomenon. Absence of due diligence may result into
treating the Income Tax Return as defective u/s 139(9), initiation of scrutiny which could have been avoided, TDS/
TSC statements processed with default which could have been avoided so on and so forth.

It will not be out of place to refer here the “Performance Audit Appreciation—Chartered Accountants—“Report
(2014) of Comptroller & Auditor General of India (CAG) to Central Government wherein they have illustrated how
the CAs failed to report full and correct information in their TAR/ Certificates in 367 cases under various categories
leading to short levy of taxes of Rs 2813.11 crore. However, in the Report, CAG has also appreciated the work of
Chartered accountants and stated that the AOs failed to utilize the information available in 102 reports / certificates
submitted to them leading to short levy of taxes of Rs. 1310.05 crore.

CAG has found the CAs failing to report full and correct information in the category of (a) Allowance of depreciation and
amortization (b)Allowance of brought forward losses/ depreciation (c ) Allowance of personal/Capital Expenditure (d)
Allowances of exemptions/ deductions (e) incorrect certification of claims (f) incorrect/ incomplete information in TAR/
certificates (g) irregular allowance of provisions (h) Charging of tax on Book profits u/s 115JB (i) Adoption of Arm’s Length
price (j) reporting in 3CD of cash payments exceeding Rs 20000/- u/s 40(A)(3) (k) Special Audit u/s 142(2A).

The CAG has further stated at page 25 that in reporting compliance u/s 40(A)(3) in case the verification is impossible,
the CA requires to state ,on the lines of Guidance Notes issued by ICAIl, that “It is not possible for me/us to verify
whether the payments in excess of Rs 20000/-have been made otherwise than by crossed cheque or crossed Bank
Draft, as the necessary evidence is not in the possession of the assess”.
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The Tax Auditor should also desist from recommending any adhoc disallowance as it may be presumed that the tax
auditors has not conducted tax audit properly as envisaged u/s 44AB.

The CAG found that 12,435 CAs had issued For Asst Yr 2013-14 more Tax Audit Reports than the limit prescribed by
ICAI. CAG also came across some cases where CAs signing the TAR had not mentioned their Membership no.

In case of CA Rajesh vs. Disciplinary Committee the Gujrat High Court had held that not only ‘gross negligence’ but
‘due diligence’ is equally relevant and important criterion in measuring and determining “professional misconduct”
in case of CA. Thus a CA shall be punishable even if he does not exercise ‘due diligence’ and it is not necessary for
ICAI to prove that there was negligence on the Part of the Accountant.

The observations of CAG mainly indicate loss to the revenue due to incomplete or incorrect information in the Tax
Audit Report or Certificates which in turn are part of e-filing. Now-a-days most of these Audit Reports and Certificates
are to be uploaded by the signing Chartered Accountant under his DSC. Therefore, it is essential for we all
practitioners to exercise due diligence in preparing and filing E-Forms.

12. Economical, ecological and environment friendly

We must be remembering that a large quantum of Income Tax Returns and other forms used to be printed out for
distribution amongst the taxpayers to file their income Tax returns and other forms. Most of the return forms
contained with it instruction manuals running into pages. The dual language, English and Hindi, used to double the
size of the form. Assessment year use to be printed in Income Tax Returns released few years down ,as such those
forms could not be used for a different assessment years. It cannot also be denied that we practitioners used to
procure such forms from the department in bulk and the unused forms use to go to dustbins.

By ushering into e-filing regime, printing of Returns and forms have been controlled to a great extent. Use of papers have
reduced considerably thereby the files which used to be fat are gradually becoming thin. Now most of the documents in
electronic forms can easily be saved and retrieved through computers which occupy less space. This is gradually solving
the problems of space constraints both for the department as well as the stakeholders. Lesser use of papers will gradually
save the trees and bamboos from cutting to make paper. Since the direct interaction with department is gradually
reducing, the menace of corruption has also been addressed to some extent-at least for issuing refunds.

Thus, e-filing is not only economical but also gradually help in maintaining ecological balance and environment friendly.

The Cost of collection of taxes has come down from 1.36% in the Financial Year 2000-01 to around 0.59% in Fin. Yr
2014-15 due to e-filing regime.

In the department, the gap between workload and its disposal also is narrowing down due to e-filings.
13. Filing TDS/TCS Returns also through incometax-filing portal

TDS/TCS Returns are generally uploaded through TIN-NSDL facilitation centers into the Server of TRACES. E-filing of TDS/
TCS Returns including Form 26QB (for purchase of immovable property) has been discussed in detail somewhere else.
With effect from 1st May 2016, the department has enabled to upload TDS/TCS returns through incometaxindiaefiling.gov.in
portal also wherein the user can upload his quarterly Original/Regular Returns free of cost affixing his DSC. The returns
can be prepared and uploaded on FVU version 4.9 or 5.0. Though this facility has been enabled w.e.f. 1.5.2016 but regular
Returns (all the four Forms 24Q,26Q,27Q and 27EQ ) can be uploaded from Asst Yr 2011-12.

To avail this facility, the user has to Register himself on incometaxindiaefiling.gov.in under the tab “l am Tax Deductor
and collector” The user id should be the TAN of the user. The TDS/TCS Return upload process from this portal is
shown with the following screen shots.

Step 1: In e-Filing Homepage, Click on “Login Here”

S ]
Learn How To e-File New To e-Filing?

M ncome Tas Department. Govermment of indla

S .
onals For Tax Audit » [ XML ]
View Form 26 AS Upload Retum Check Status

e-Retum Intermediary

; - : "Would ltke to express my appreciation lo the Assessing officers on the prompt
Bulk PAN Verification User { responses and clear guidance provided to heip resolve alf issues for successhl >
processing. Thank you.” - 25/12/2015

Tax Deductor and Collector

CBDT extends due date for deposit of TDS/ TCS by deductors for Tar
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Step 2: Enter User ID (TAN), Password, and Captcha. Click Login.

OGN
User ID * TANS123454
Password * ssseseee

Captcha Code

Image

Enter the number as in above
image *

1 Forgot Password?

New Users? Register Now | Resend Activation Link

gﬁn’ﬂﬁ e-Filing Login Through NetBanking

Step 3: Post login, go to TDS a Upload TDS.

Dashooard® My Account 0 ngs - Worklist - TDS

Upload TDS

Quick Link

B View Filed TDS
© Change Password Dashboord  ................

© Update Contact Details
© Change Secret Question/Answer

IMPORTANT !t

Please make sure you have the correcl Email ID and Moblle Number against your profile. These
detaik are important and will be used for all communications.

To update the detaik, please go to the menu "Profile Settings/My Profile”

Step 4: In the form provided, select the appropriate statement details from the drop down boxes for

FVU Version
Assessment Year
Form Name
Quarter

NN NN

Upload Type
Note:

» TDS can be uploaded from Assessment Year 2011-12.

»  Only Regular Statements can be uploaded in e-Filing portal.
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Upload TDS

Step 1: Enter Statement Details Step 2: Upload File Step 3: Upload Successful

Statement Details

TAN TANS12345A |
FVU Version * (FVU 4.9 v
Assessment Year * 201415 v|
Form Name * 1240 v
Quarter * Q2 v |
Upload Type * | Regular v |

Step 5: Click Validate to Validate Statement details

Upload TDS Return

TAN TANS12345A |
FVU Version FVU 49 ]
Assessment Year 201415 |
Form Name 240 |
Quarter Q2 ]
Upload Type R |
Upload TDS(.zip) File * " Choose File INo file chosen

({3 Click here to download the DSC Utility

ot
%

@ Steps to Digitally Sign the Form:

+ Download the "ITD e-Filing DSC Management Utility".
+ Generate the signature file. Follow the instructions in the Utility.
+ Attach the generated signature file.

Note: The generated signature file is valid only for one transaction.

Attach the Signature file * Choose File | No file chosen
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Step 6: “Upload TDS ZIP file”: Upload the TDS/TCS statement (Prepared using the utility downloaded from tin-
NSDL Website)

Step 7: “Attach the Signature file” Upload the signature file generated using DSC Management Utility for the
uploaded TDS ZIP file. For further details on generating Signature file click here. Navigate to Step by Step Guide for
Uploading Zip File (Bulk Upload)

Step 8: Click on “Upload” button.

Once the TDS is uploaded, success message will be displayed on the screen. A confirmation mail is sent to the
registered email id.

Upload TDS Successful

Step 1: Enter Statement Details Step 2 Upload File Step 3: Upload Successful

Your TDS retumn have been uploaded successfully and the Transaction ID is:
10000090063. In case of any queries, please contact 1800 4250 0025.

An e-mail confirming the successful upload of your e-filing has been sent to
demo@gmail.com

Kindly login after 24 hours to check the status of your Filing using the token number
311111415

DUE DATES FOR FILING OF TDS RETURNS EXTENDED

w.e.f 1st June 2016 the due dates for filing of TDS Returns(24Q,26Q,27Q) stands extended to 31st July, 31st Oct,31st
January and 31st May for Q1,Q2 and Q4 respectively. Therefore, another ease by a fortnight in due date of filing of
TDS Returns for the quarter ended 30th June 2016 and onwards. No Change in due date for TCS Return.

PROTECTION OF PASSWORD-"E-filing Vault — higher security”
The Department has issued the following guideline for protection of password

Change your password to a strong password — Example: Xasft$9056
Use at least one uppercase, one special character
and one numeral — do not share your password with anyone.

Select the option to Reset Password using only: No other person will be able to reset your password
* Digital Signature Certificate

¢ NetBanking redirection

¢ Aadhaar OTP

Select the Option to Login to your e-Filing Account using only: No other person will be able to login to your account
¢ Digital Signature Certificate using your userid or password even if you had shared
¢ NetBanking redirection the password with someone else in the past.

¢ Aadhaar OTP

Deficiencies in filling up Return forms

Some times it is seen that we omit to provide some information in the respective Income tax returns resulting into
some disallowance or non-credit of TDS and/ or paid challans. For example, at times we omit to fill up schedule
“SPI” income of specified persons (i.e. minor child, ) and their PAN also; though we include the income of such
persons in the income of the assessee. As a consequence, the TDS related to such income of the minor child is not
allowed to the assessee while processing.
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Some of the assesses adopt cash basis, as such the TDS are to be allowed in the year in which the related income is
offered for taxation; but in majority of the cases the deductor deduct and account for TDS on mercantile basis and
as such they experience difficulties in getting TDS Credit in subsequent year of receipt of income. This difficulties
can be avoided if the columns for b/f, for the year and c/f of TDS sheet is filled up correctly. No row should remain
blank in between the TDS data. The attached documents should be properly scanned and should not be hazy.
Gradually, the Income tax Forms are asking to provide some break ups or information for smooth processing but at
times we ignore some of them, a few examples are given below.

Break Ups required in certain cases.

i Share Application Money — Period of Outstanding; —
i Long Term Advances — Purpose Break ups; _
i Sum advanced to the related parties; _

Payments made to Non residents for certain expenses
like Salary, Fees, Royalty, Commission & Interest;

Bad Debts exceeding | Lakh Claimed requires PAN
Details

OTHER CHANGES

» Refunds to be directly credited to the Bank
Account;

» Section 88E deductions made available in the
utility;

» Surcharge column introduced for applicable
cases;

» Salaried tax payers to give full details of HRA
and LTC claims in the Return;

» Corporate Assesses like LLP & Companies to
mandatorily quote CIN and DIN of Directors;

» Section 43CA enabled for sale of other than
capital assets;
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OTHER CHANGES

In case of Joint Ownership of House Property, PAN
and other details of co-owners with percentage of
holdings to be given in Schedule HP;

Wealth Tax Returns made mandatory for Tax Audit

Assessees (Notification 32/2014 dated 23.6.2014)

» Such assessess to file Form BB online with digital
signature;

» Return of Wealth to be filed despite of Wealth
being below the taxable limit;

Other Wealth Tax Assessees can file Offline Form -
efiling not mandatory.

Statement of Affairs mandatory for income above
Rs. 25 Lacs

17. STATISTICS OF E-FILING OF IT RETURNS
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The following statistics of e-filing of Income tax Returns up to 30th April 2016, barring a few incidences, shows a
constant rising trend which is evident of ease in the e-filing regime.

Quick Highlights of e-Filing
ITR Wise receipt of e-Returns- April,2016

S.No.

© 00 N o u B W N R

Form FY 2014-15 FY 2015-16 FY 2016-17
(From 01/04/2014 (From 01/04/2015 (From 01/04/2016

to 31/03/2015) to 31/03/2016) to 30/04/2016)

ITR-1 13010682 17946687 249023
ITR-2 3614874 2236078 29631
ITR-2A 0 1174205 18311
ITR-3 769081 888598 13611
ITR-4S 5450081 8135210 263985
ITR-4 9343539 10646974 223350
ITR-5 1065650 1252465 17382
ITR-6 752070 778069 7924
ITR-7 168017 285451 9282
Grand Total 34173994 43343737 832499
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Year on Year Summary of e-Filed ITR Forms

S.No. Form FY 2015-16
(From 01/04/2015

to 30/04/2015)

1 ITR-1 117847
2 ITR-2 35954
3 ITR-2A -
4 ITR-3 12516
5 ITR-4S 127052
6 ITR-4 178042
7 ITR-5 13750
8 ITR-6 6603
9 ITR-7 2369
Grand Total 494133

Highlights of e-Filing
No of Registered Users as on 30/04/2016 52556248
Percentage of returns received outside office hours 49.539%

% of returns filed using Utility provided by Deptt 35.275%
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Year on Year Summary of e-Filed ITR Forms
300000 1
2,49,023 2,62,905
E 250000 + 2,23,350 FY2015-16
LE (From 0104201 S0 20/042015)
E 200000 + 1,758,042
= 117,847 .
S 150000 - 127,052 * (rrom D 1042018 % 30,0420 18)
k3
5 100000 -
50000 + 35,954 29,631 18311 13,611 17.382 7,924 9,282
r. i 12,516 13,750 6,603 2,360
0 ) B B = R e e
ITR-1 TR-2 ITR-24 ITR-3 TR-45 TR-S ITR-6 ITR-7

Summary of e-Filing History

4,33,43,757
i 45000000 - 3,41,73,994
£ 40000000 2,96,81,794
5 35000000 -
rd 30000000 | 2,14,86,811
g 25000000 1.64,33,684
= ik 48,30,122 50,738,977 90, 50 242
5 10000000 | 21.69,367 8,32,499
E sooooo0 | @D . . =
= 0+
FY 2007-08 Fy 2008-09 Fy 2009-10 FY 2010-11 FY 2011-12 FY 2012-13 FY 2013-14 FY 2014-15 FY 2015-16 FY 2016-17
{From
01,/04/2016
to
30/04/2016)

Note: Summary of Income Range Wise e-Filing Returns | Up to June, 2015 these statistics are based on Gross Total Income and
from July 2015 these statistics are based on Total Income

Summary of Income Range Wise e-Filing Returns
767,415 o —
- 16
800000 (From 01/04/2015 10 30/04/2015)
700000
mFY 201617
w 600000 (From 01/04/2016 10 30/04/2016)
£ 4,44,682
2 500000
L 400000
? 300000
2
E 200000
47,654
= 100000 84112 9730 11386 5539 3,976 987 1051 goz 1033
=
Up to 5,00,000 5000011000000 10,00,001—20,00000 20,00,001-50,00,000 $0,00,001 - Apove 1,00,00,000
1,00,00,000
Income Range
Summary of e-Filed ITR Forms (As On 30-April-2016)
18000000 wF Y 201415
(From 01042014 @ 21.03.2015)
2 16000000 -l
S 14000000 aF Y 201516
] (FromD 1042016 w 21.032016)
i 12000000 ]
5 10000000 =FY 2016-17
5 | (From 0 1042016 % 300440 18)
é 8000000 J
3 6000000 i
4000000 ]
2000000
ITR-1 mR-2 TR-24 TR-45 ITR-6 TR-7
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State wise receipt of e-Returns (Upto 30/04/2016)

S.No
1

O 00 N O U B~ W N

W W W W W W W W N N NNNNDNNDNNDNNDNNRPR P P P R B P B p p
N o (A WN P O LW 0K N OOl R WN P O LW N OO W N P O

State

ANDAMAN AND NICOBAR ISLANDS

ANDHRA PRADESH
ARUNACHAL PRADESH
ASSAM

BIHAR
CHANDIGARH
CHHATISGARH
DADRA & NAGAR HAVELI
DAMAN & DIU
DELHI

GOA

GUJARAT

HARYANA
HIMACHAL PRADESH
JAMMU & KASHMIR
JHARKHAND
KARNATAKA
KERALA
LAKSHADWEEP
MADHYA PRADESH
MAHARASHTRA
MANIPUR
MEGHALAYA
MIZORAM
NAGALAND

ORISSA
PONDICHERRY
PUNJAB
RAJASTHAN

SIKKIM

State outside India
TAMILNADU
TELANGANA
TRIPURA

UTTAR PRADESH
UTTARANCHAL
WEST BENGAL
Total
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Number of e-Returns
465
34361
276
11252
24730
2703
14709
466
345
29772
2791
98202
25223
5946
5856
12821
37181
14237
19
31094
135197
446
560
88
362
15871
2492
43356
45559
143
543
78916
26019
877
66276
10300
53045
832499

59



18.

19.

60

FILING OF FORM 15G/15H(Consolidated)

W.e.f. 1st October 2015, the deductor will not have to submit the physical copy of the Forms to the Income Tax
Department. Instead, the deductor has to update the information through Quarterly TDS Return Statement by
providing relevant information and certificate number (Unique Identification Number).The UIN comprises of 26
characters of which last 16 characters are predetermined or common for all for a particular Financial year and the
deductor has to allot the first 10 characters. The 1 Character of UIN will be “G” for all forms 15G and “H” for all
forms 15H. The next nine characters will all be numerical according to the choice of the deductor (but the deductor
must ensure that that the numberalloted to a Form is always unique and does not match with any other form even
of the same deductee.) The next six numbers are financial year to which such form/income relates (e.g.201516 or
201617 etc). The last 10 digits are TAN of the deductor. For example for a 15H form for Q4 for FY 2015-16. A
deductor having TAN CALS012345P may allot UIN as under: H40000001201516CALS012345P.

New FVU has been released for Consolidated Form 15G as well as 15H and the deductor need to upload on
incomeaxefiling portal the said forms through his TAN affixing his digital signatures. The guideline for registration
and uploading the said forms under the new utility are available of the income tax portal. Provision for filing the
revised statement for 15G/15H are also available.

E-FILING OF APPEAL for Income tax/TDS etc

The prescribed Form 35, for appeal before the CIT (Appeal), has recently been amended and need to be mandatorily
electronically filed. This will bring more transparency and speedy disposal of appeals. Brief process is given below.

1. Login to user account

2. Go to e-file and select “prepare and submit online form(other than ITR)

/11 prof tax details - madan x_TE Dashbcard

- C 8 hpssfincometaxindiaefiling gov.in/e-Filing/MyA

S - = i -
{8 eFiling swrewano X0 i 1o man corvers. [T [ETSRY
= —_——
Q--’ﬂ Ircome Tan Diparimant, Gowamment of Fda | E1

&3 Weizome MANGY KUMAR

Dashboam’ My Account e-File Comphance Downloads Profile Settings My Request List Worklst Heipdesk

Upload Retum

Prepare and Submit Crline ITR
© Cuick e-File ITR
e-File in response to Notice u's 13%%)
© Uplcad Retumn

© View Fom 26AS (Tax Creda| P39 ITR Fom Particutars

Propare and Subme Oniino Form{Other than ITR)

© Rectification Request
© Tax Caloulator aMenty Retum
© Downloads Generate EVC
wchisodioe UpoadFom B8 Roum ot Netvieat) | MPORTANTI
Response to Outslandng Tax Demand

Upload Form 6 (for undisc losed foresgn assel)

— — R P T P e T T T i
I"I.'.QE vin# Copyrght (@ income Tax Depariment Linatry of Finance

Site owned by
Income Taz Deparment

Dncimimes
4 Fgrs Fsserad
PO PSS S Best \ewed i1 1004 5 T8 resclution | See Last Updates on 06052014

ivg.govr/'eFilng/Onbinef ormy/OnlineForm Link bemi T0 -1 557533041
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3. The following window appears. Select the relevant Form to be filed.

I Inbox (16227) - madsnlh % 2 g geprwalﬂ‘mﬂk- x

« C #f 8 hups mcormla:md-arﬁl:nggovm- Filing/Onlir

{ g; e-Filing e anine

ircome T Departmnt, Govsnment of nda

© Cuck o-Fida ITR
© Upload Return
© View Form 26AS (Tax Creddt )
© Rectification Request

© Tax Caloulator

© Downloads
© E-Pay Tax

T Waebste Poltes | AT | Grievance | Usehs Leks | Terms of S50 M
india.gov.ind= CoppTare @ ncme Tas Deparvmert, Mty o Fanc, Goveribe o msmr-mrragrer rvererred Sew cuand by
— pormmi of india She st wwed in 1034 1 TE4 resoiuton | Ste Laat Updated on 05052015

4. Select the relevant CIT(A) from drop down box

E.bmnsm-mm x! of Stec-vwese Procedure Bec x!e»me.u twbmaforr X %
* C K &8hups mccrmlaxmd:aeﬁllng‘Jmm- Filingy/t nlineFormsHomelinkhtmi FiD=-1248632781 w =

{8} eFiling swssome o mw Soptoman covent B
m g T Dupartmt, Goesnment of s | =

£ Wezome MANDY

KUMAR SHUNJHUNWALA (it
L Log: TIRSE008 11 200 Lot

Dashboard My U Fi Con = 15 S 3 Wy i List Worklst

© (uck -File |T| Select CIT(A) =

© Upload Return
© View Form 264

Flease sabect the refevant CIT{A) from the droo down. CIT(A), Kolata- 19 v

Please check the checkbox f CIT(4) you wish to appeal is
© Rectification B ot cepaant in drop down

© Tax Calosator

(Continue Cancel
© Downloads
0 EPay Tax
wﬁ 2 \wrc“\a.-n FT1 | Gevaece «i«_;;n; | Terma of Use Stelsc D mirmwe R
opyright § income Tan Deparimert. Wioniry o Frarce Sovernment of inca gy
— ——— s Bwad Vhrwec! in 1024 5 TES redoiuion | Ste Laat Updsted on 08/0S/200 Income Tax Copartment

5. Following form 35 appears with 4 tabs with instructions
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18 Iobox [L6827] - madanls X i e KY€ ine Fom 35
L C # 8 hups/fincometaxindiaefiling gov.in/e-F

W OTEA LA A Y
0 Downloads
0 E-Pay Tax

General

1 Fiekis marked with astensk (") are mandatory

2 While entenng the data in orfine form, please do not click BACK button in browser or press BACKSPACE bution
You will be logged out

w

All amourts are in Incian Ruposs

-

A calendar s provided for selacting the date field (format DOVMMYYYY ) 7

o

All greyed out fislds are edher auto-filled or non-aditable

@

It s 2 good practice 10 save your work frequently Please use SAVE AS DRAFT option
Attachments

-~

(a) All the attachments together should not exceed 50 Mb
{b) All the attachments should be in Pdf or Zip format only

@

In Forms wherever mformation s captured in tables

(2) Adding new Row Chck ADD bution 1o add 3 new row and entor values in the feld provided
ib) Delebing Row Select the row lo delate from the kst and chek DELETE ROW bution

3 Please enter only the value wherever the informabon 15 needed in percentile

10 1t 1 preferable 1o have JRE version 1.7 and above instaled on your machine

11 Please wonfy the Form, accompanying aftachments'documents before you submit

= g " Wabste Poki s | AT | Gomvarce | Usetd Liks
Mﬁ Copyright (9 ot ome Tax Department Misiry of France. Govemment o inda A8 flihts Aesern
s et i o e She Ses! Viewsd in 1024 & TEE reechition | St

e St owned by
Lot Useiated on DSOSTOIE income Tax Department -

© Online Form 13

& < C # B8 hpsyincometaindiaefiling.govin/e-Filing/O InlineFormsHome hmie o=
(fi‘: E-Fiting Anywhons Aryteme WA Skp to man

M Income Tas Duparmart, Govemmant of 1ida | .
s Vreizorme MANCU KUMAR JHUNJHUMWAL A (i vidual
Last Login: 17.0420% 11 25 09 Logout

FORM NO. 36
See rule 5]

© Ouck eFide ITR
0 Upload Retum Appeal to the Commissioner of Income-tax (Appeals)

0 View Form 2645 (Tax Credit )
© Rectification Request

EASuomit [ SaveDeat 3 Exit gjtj

© Tax Calculator

0 Dowrlcads

© E-Pay Tax

PAN
First Hame Maddle Kame Conime
MANOY s JHURJHUNWALA TAN (f avaable)
Fiat! DoorBilock No * Nome of Prsrriata / Buliing Road! Strest (Post Office
1]
Area/ Localty * Townd City/ Distnet * State * Country *
SHIBTOLLA STREET CALCUTTA WEST BENGAL b INDIA v
Pincode * Mobide No * ST code Phone No
e
T fom 35paf e 2 Show ol dowrlosds . X

Verification
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r.mlm madanks € ¥ Step-veise Procedure B a]EcnnFanns
- C A 8 hrpsy/incometaxindiaefiling.gov.in/e-Filing/t rms/OnlineFormsHome hmie

",
O e N ) T

.'.:.ecur-emmmmmnruru
Last Login: 17/042076 11.26.06 Logout

Compliance - Downioads Pro eftings M - Worklist Hel

© Ousck o-Filo ITR FORM NO. 35

[See nda 25]

© Upload Retum Appeal to the C of I (Appeals)

© View Form 26AS (Tax Crednt ) = Fommc fars
© Rectification Request 4 H . u u

© Tax Calculator
© Dowrloads
© EPay Tax

MANC) KUMAR JHUNJHUNWALA
the appellant. do hereby declare thatl ol s staled above = true 1o the best of my mformaton and belef 11 s also

certified that no addbonal endence other than the ewdence stated in row 121 above has been filed

Piace*
Dace * ERNE
EiSubmt [ SeveDmh [ Exit i"“—z‘
india.covind= s L s | o S { B L L Site owed by »

Attachment

- C # 8 hpsy uncormlaxmd-arﬁhnggovm ing/OnlinefForms/OnlineFormsHome. hmie =

{8 e-Filing rmweesronre R TE—
‘&ﬂ S Y Dk, ol | aaact ﬂl

£ Wiz ome MANOU KLIMAR JHUNJHUNWALA (ind vl
Lt Logen: 1704207 1126 03 Logout

board My Account - ce - Do ads - Py Selfings - My Request Lisl . Workist - Helpdesk

© Cusck e-Fie ITR FORM NO. 35
[See nde 23]
© Upload Retun Appeal to the Commissioner of Income-tax (Appeals)
© View Form 2645 (Tax Credit ) == 7
Subrm Save Dealt Exit u ]
© Rectification Request B H @ -
© Tax Caleulator
st et orm 35 Verificatio
ik
© Downloads
0 E-Pay Tax Notes
a)All attachments should be in Pdf or Zip format onky bjEach attachment should not exceed 5 Mb
Artachmant :
1 Copy of order appealed against Choose File | No file chosen
2 Notice of demand Choose File | No file chosen
3 Any other attachment Choose File | No file chosen
EdSubma | SaveDaht [ Emt u o
Wetabe Polces | AT) | Greveede | Usehdlria | Terms of Use | Se Map | Diciimer
Site awned
M‘? Copyrght § wgl Ls;mw u;u::ﬂa-lmw.f;:’:;mm du_ru;r;:ﬂ‘q:\ Faserved Income Tax

Some useful points for Form 35:

e  Statement of facts cannot exceed 1000 words
e  Each Grounds of appeal cannot exceed 100 words
e The explanation for delay in filing appeal cannot exceed 500 words

e  Some basic data of the assessee like PAN, name, address the date of final saving/ submission etc are pre-filled
automatically.

e  Copy of order, Notice of demand and any other documents can be attached. All attachments should be done
in pdf or ZIP formats only and the size of non of the attachment should exceed 5mb.

All the attachment together should not exceed 50mb.
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Filing of Tax Audit Reports and other Forms/ Certificates

Auditors are required to audit the accounts of assesses and issue various Reports and Certificates. Earlier, the
practitioners use to issue reports and various Certificates and handover the same to the clients. However, from last
three/ four years gradually obligation has been thrust upon Auditors to independently upload such Reports/
certificates on the income tax portal affixing the DSC of the auditors. Such uploads may include Form numbers
3AC,3AD,3AE, 3CA-3CD, 3CB-3CD, 3CE, 3CEA, 3CEB, 6B,108B, 10BB,10CCB,10CCBBA, 10CCBC, 10CCBD, 10CCC, 15CB,
49C, 56F etc.

In non e-form regime it was very easy for the auditors to expand or prune some of the field of his report. But the e-
forms do not allow the auditor to comment beyond its size or numerical field. At times, situation may arise, where
even after reporting some figures, the auditor need to comment something, which is not in the form of qualification,
but is unable to give his comment in the preformatted e-form. In my humble submission, such situation can be
tackled by the auditors by uploading his observations against respective points of 3CD as an attachment to accounts/
other reports and a reference whereof is given in 3CA or 3CB, as the case may be, for the attention of the AO.

The auditors should ensure that the client do “add CA” for the signing auditor and do ‘approve’ the Audit Report/
certificates uploaded by the auditor in time to avoid eleventh hour rush.

It is to be noted that, in case of partnership firm of Auditors, “add CA” has to be done for the individual name (with
his membership number) of the signing partner and the report has also to be uploaded under his DSC.

FILING OF FORM 15CA, Certificate in Form 15CB

The Rules relating to filing Form 15CA and obtaining Certificate from Chartered Accountant in Form 15CB (under
certain circumstances) has been changed w.e.f. 1t April 2016. As per the amended Rule 37BB Form 15CA will have
to be uploaded online by the assessee (remitter) affixing his DSC ; however under certain circumstances, it will not
be required to obtain Certificate in Form 15CB. Screen shots are given below showing the process of filing 15CA.
Depending upon various criteria form 15CA has been divided into 4 parts, Part A to part D and needs to be filled up,
as the case may be.

Select “prepare and submit online form9 other than ITR) under “e-file” tab

Fecwes == 2

« C A £ hops//incometaindisefilng govin e | A VMyA Home M : Yo =
O —— e e [ T N
Q"'ﬁ vy —r— [

Lot Logm: D050 o 30 7 Logout

Destbomrd My Accoont el Complance Dowriinads Profie Seftngn by Hrvguest Led Worknd Helpdek

Upkaod Retm

Fropare ard Suberit Ordrs (TR

o b & maporss 13 Nobce Uy 1357

| Charge ITR Form Patedan

© Tas Caeututr ety Reture
© Dowricas Gurwrste EVC
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Read instructions and fill up the relevant part (here part D has been shown)
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© Onling Form 1CAPIND X

< C fi B8 hupsy/incometaxindiaefiling.gov.in/e-Filing/OnlineForms/Onlineforr =
. : il p—— -
© View Form 28AS (Tax Credt )
© Rectfication Request Eiswmt | SaveDraft  E§ Ext - n
© Tax Calcuialor AART D PART O - Verfication
© Dosnloads General Instructions:
© E-Pay Tax 1 Felds marked with astesk ('} are mandatory
2 Whie the data in cnbre form. please do ol chck BACK bullon in browser or press BACKSPACE bution. You
wil e out

All amounts ane in Indian Rupees.

A calenda is provided for selocting the date field (format DOMBMYYYY)

Al greyed out belds are either auto-filled or non-editable

In Forms whenswer information is captuned in tables

{a) Addng rew Row Chek ADD button 1o add a new row and enter values in the held provwded
() Dalating Row: Selact the row to delete fom tha kst and chiek DELETE ROW button

T FPlease enter only the value wherever the information is nesdad in percentls

B It is preferable 10 have JRE version 1 T and above installed on your machine
9

I

Ploass verify the Form P g bafora you submit
Notes:
1 Hihe i is o tax ishing of PAN shall attract the provisions of section 206AA
2 Incass TAN is applied for, pleass fumish ack o rumber of the appl

3 Accountant (other than an employes) shall have the same meaning as defined i the Explanation 1o Section 288 of
Income-tax Act. 1961
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| instnctions | T D | PART D - Veriication

Tohﬂ-dnpl[ﬂ-lm eh-nnﬁlllnhu-ndn provisions of the Income.tax Act, 1961 [other
wmn mh!mbr wmhhmlm

REMITTER
Name of Remitter

IPAN of the Remitter (if available)
TAN of the Remdter (if avaitable)
ADDRESS OF THE REMITTER
Flat/ Door! Block No *

Name of premeses/ Bulding' Village
Road! Street

Ansad Locality *
Towny Cityl District *

State *

Country *

Pin Code *

Emai ID”

i

CALCUTTA

WEST BENGAL v

INDIA |

© Onling Form LKCAPIRD %

& 3 C fi B8 hupsy/incometaxindiaefiling.gov.in/e-Filing/OnlineForms/Cnlineformstiome himie

Name of recyeent of remittance*

PAN of th reciprent of remittance, f avalable

ADDRESS
Flat/ Dooef Block No.*

ZIP Code *
Email ID
Phone Number

Country to which rematance is mads
Country”

Curency”

wg__
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pE==a==]
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22.

23.

24,

25.

68

L C f# 8nhup incometaxindiaefiling.gov.in/e-Filing/OnlineForms/Onlinef ormsHome. htmle =
Country of which the reciplent of remittance is resdent, if
avalabie’ Select .
REMITIANCE
Amount payable
In foreign cumency *
In indian Rs *
Name of bark® Swiect v
Name of the Branch of the bank®
BSR code of the bank branch (7 digt)*
Propased date of remittance [DOMMYYYY ) T
Nature of remattance® Select el
%n(av furmish the relevant purpose code a3 per i vl Saact o
2. 1certity that | have the a5 above i unser e po £ e came Lan Act
1961 and i not hable for deduction of Laz al souce.
EdSwae 1Y SaveDraht  E§ Ext l 44
f‘.. Webste Poltes | ATl | Grevance | Usehidlmbs | Terms of Use | Ste Map | Daclurer
b v out wes o 1024 » 68 evchdon | S0 Lov Upaared on BRI o o T

e 6 |- wlaar el

Thereafter after filling up the Verification portion and uploading the Form affixing DSC the following confirmation
of successful filing of Form 15CA appear

Form Filed Successfully

Form 15CA has been liled and (he Transaction 1D is: 2957777535

An e-mail confirming the successful submission of your Form alongwith the
Acknowiedgment number has been sent (o CEREREEITEREENEIEENEI

FILING OF WEALTH TAX RETURNS(upto Asst Yr 2015-16)

E-Filing of Wealth Tax Return affixing DSC was required for Asst Year 2015-16. However, filing of Wealth Tax Returns
is not applicable from Asst Year 2016-17, but in specified circumstances( total income exceeding Rs 50 Lakhs)
Schedule AL has to be filled up giving particulars of specified Assets (Land, Building, Cash in Hand, jewellery, bullion,
vehicles etc) and related liabilities.

Filing of Various forms (other than ITR)

As stated somewhere else, utilities are also available for some forms (other than ITR) and also some other forms
are also required to be filed online. E-filing of these forms/Reports/certificates increases the transparency and
speedy disposal thereof. These includes Audit Reports for International Transfer pricing, Domestic Transfer pricing,
Form 29B for MAT provisions etc. etc.

Assessment proceedings and communications through e-mails

Rules have gradually been amended facilitating the AO as well as assessee to make e-communications with each
other. However, it must be remembered that all such communication has to be made through the departmental
official e-mail id of the AO and the assessee should also reply to the official e-mail id of the AO. The assessee as well
as the AO are being encouraged to adopt e-communication among them even for assessment proceedings. The
assessee or his representative may have to visit the AO twice or thrice, in course of Scrutiny assessment.

ONLINE PAYMENT OF TAXES/TDS/TCS

Online payment of Taxes/TDS/TCS etc have also accelerated the processing of statements and returns by reducing
petty errors to a great extent. Online payments not only saves time taken in clearing of Cheques but also allows the
assessee to meet the payment within due date and save interest for late payment. Now-a —days most of the returns
and statements may not be uploaded if any amount is found payable as per the said return, even if such amount
is small. Online payment thereof comes to the rescue of the assessee.
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26. FACILITIES AVAILABLE TO A USER FILING ONLINE

The dashboard of user of incometaxefiling portal after log in looks like as under; various facilities are available to
him under each tab, screen shots whereof are given below:

. Dashboard
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© Rectification Request
© Tax Caloudator
© Downloads
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w”‘ \Website Poktes | RTI | Grevance | Usehilmks | Terms of Use | Se Map | Daciamer
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. Downloads
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e My request List
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e  Help desk

The Grievance of the user can be duly submitted relating to CPC( ITR V/processing/Refund/Rectification/
communication/ Demand) or relating to e-filing (of Returns /forms/Profile update/My account) etc. etc.

)
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27. RESPONSE TO VARIOUS ISSUES

An assessee/ user may come across various issues which needs response. Some of the issues are as under

e | UsehiLmks | Terms of Use | Sée M
Mnniry of France Gowernmant of inoe
THA resoluton | Ste Las: Updated on O

Wetste Pokces | RTI | Gre

(1) Transfer of property reported in AIR but capital gains is not declared in Return of Income

(2) Value of property transferred as reported in AIR is higher than the value of property transferred as reported in
Return of Income

(3) Payment of compensation on acquisition of immovable property as shown in TDS return filed by acquirer is
more than sale consideration reported in the Return of Income

(4) Payment of compensation on acquisition of immovable property is shown in TDS return filed by Government
but capital gains is not declared in Return of Income.

(5) Amount paid/credited as per 26 AS (194C and/or 194J) but no income from business/profession declared in
Return of Income

(6) Amount paid/credited as per Form 26 AS (Section 194C and 194J) is more than the gross turnover or gross
receipts shown in Return of Income

(7) Amount paid/credited reported in Form 26 AS (Section 194l) is significantly more as compared to the income
from house property as shown in Return of Income

(8) Amount paid/credited in Form 26 AS (Section 194l) is significantly more as compared to the rent/annual
lettable value as shown in Return of Income

(9) Amount paid/credited as interest and winnings from lottery, crossword puzzle, races etc. in Form 26 AS is
more than the Income from other sources shown in Return of Income.

(10) Amount paid/credited as interest in Form 26 AS is more than the interest income shown in Return of Income

(11) Turnover from services reported in Service Tax Return but no income from business/profession declared in
Return of Income

(12) Higher turnover reported in Service Tax Return as compared to gross turnover or gross receipts reported in
Return of Income.

Issues may be so on and so forth.

The assessee/user needs to respond the issue(s) on line. Preliminary response can be given in part A and detailed
response may have to be given in part B.

Guidelines are available to online tackle/ respond to such situation including for the following:
(a) How to view the information related to the mismatch
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How to respond if the mismatch has an explanation
How to fill detailed response in Part B

How to submit the response

How to take a printout of the response submitted

How to submit online response if the taxpayer does not have knowledge about the information displayed.
How to submit detailed response if the taxpayer has knowledge about the information displayed

How to respond if the value shown under Third Party Information is wrong

How to respond if the mismatch is on account of information relating to different PAN/AY

How to respond if the information/transaction was not correctly accounted for in the | T Return

How to submit response for the remaining mismatch issues if the taxpayer logs out

A sample Response sheet is given below
COMPLIANCE RESPONSE SHEET
Name POCUOOOIXX | T ASDFG1234H
Acknowledgement Number  [I0006855150815 Eubmitted On 5/0872015
Return Information Mismatc h
Assessment Year fO14- 15
Financial Year 013- 14
"alue of pmperty ansferred as £ poned in ALR & hizher than the value of poperny ansered &
AGsmateh I ue mmdin
he value oglmgm}' wransfermd during the yesar as mported in the AIR mmrn fided by the Sub ]
gistraroffice. 15 higher than the Value a5 perstamp valuation anthoriry & declared m the Capital
MEsmateh ins Schedule of Retum of Income.
Deseription
AGsmateh Related Info rmation
Senrce ;l;- |Fiker ID rir Name Infio rmation Value
Description
[ncome Tax Retum 2 |AGBPP2SOSK wll value of consides 3000000
nedoped 3s pess
gon SOC for the pu
se of Capinal Gain
(Schedule CG-Long
| B Term Capital Gain)
AIR B1A INUMILLI447C SUB REGISTRA [ak of propemy mpor 2000000
BORIVALILGOR [ed in AIR (AIR-007)
GADON MTNL BU
INGS V ROAD
REGAONWEST
Maombai
Rave knowledge sbout the pmpemy ies) shown sed
Part A- Preliminary [[nformation”
Respo nse
PartB - Detailed Response
Response ID. iy
TAN of Sub MUMI11447C
Regitrar
SUB REGSI RAR BORIV ALIL,GOREGADN MINL BUILDINGS V ROAD GOREGADN
Desienation and WEST. Mu
Addres= ofSub mbai
Regiotrar
Property Address  JASDF. GOREGAON WEST. MUMB Al
Propesty Pincode  POOI0S
Date of transfer 15.08/2013
Total Value of 1000000
property as per
stamp valnation
anthe rity
Property Type %iduuial poperty
Mismateh Response [The value shown under Thisd Pasty Information 5 wiong
PAN o f tra nsf ASDFG1234H
Assemment Year 1415
(AY) to which inco me
relate
Value o f pro perty (as 000000
perstamp valnation
anthe rity) related to
that person in the AY
abow
Capital gains/Inco me FOOOO0
related to pemon in
the AY above
Explanation Options |
Re ma rks RWERTY

REFERENCER ON E-FILING MADE EASY



28. TESTIMONIALS

The following testimonials, appreciation with open heart, directly from the mouth of tax payers, speaks a lot about
the benefits of e-filing

“I never expected that e-filing facilities will undergo such a remarkable change. Your team is doing a great job
especially with the assistance, customer care, regular follow ups and quick processing of Returns. Truly
thankful”-28/04/2016

“What a wonderful response within one month of time | got my ITR return really it is appreciated for your
paperless process and truthful service...”-26/04/2016

“It keeps us informed regularly and helpful to all tax payers as a result our work made easy. It has very prompt
services. | have doubled my faith on IT dept and its web services....”-26/04/2016

“I just cannot be thankful enough for the convenience that the IT dept., has made over the few years now.
Everything that is done is available on the finger tips and the ease of access to the website is amazing.”-06/04/
2016

“I have been efiling my returns for the last four AYs and | find the Portal very user friendly. | am indeed
delighted that filing ITR and getting IT Refund (if any) has become much easier. | compliment the IT Department
for their consistent effort in facilitating more user-friendly ITR filing.” - 28/03/2016

“It is a pleasure to file income tax return now. It was such a difficult task earlier, such that many people
reluctantly doing this job. With this user friendliness, more & more people will be motivated to file return.
Thank you IT Dept for this innovative service to the people of this great country.” - 27/03/2016

“Excellent work by this portal as well as team e-filling, | got my both TDS refund within two month, Its great
work by this team | really appreciate the work done by it team | give 100 out of 100..” - 04/03/2016

“There is a tremendous improvement in E filing of Income tax in last 2 years. Now filing return is so easy &
totally hassles free. Further service provided by CPC is very prompt & Friendly. “ - 02/03/2016

“Its very easy for every assess to file their own return and be updated with every change in taxation provision,
instead of depending wholly on consultants, | file my return at my own end, | like the utility too much, thanks
it department for ease.” - 17/02/2016

“GOI along with the Dept of Income Tax has made E-Filling Simple & more User Friendly. The steps taken are
more appreciable in a country like India & this dept deserves a ‘SALUTE’ from we taxpayers.” - 05/02/2016

“I have worked with multinational companies and foreign governments; this site is one of the best globally
and sets the stage for friendly department interaction! Kudos.” - 05/02/2016

“I' have been filling my Income Tax return for last 3 years & | saw the real change and improvement of Income
Tax E-filing facilities. Every year it is becoming easier and fast. | really appreciate the work of I.T. Department.”

- 05/02/2016

“Excellent Website. Great work getting IT filing online. Kudos to all the people who have worked hard to get
this up and running so effectively.” - 20/01/2016

“Very easy to navigate & comply, very meticulously planned without any ambiguity. Appreciate the IT
department for providing such a wonderful platform for filing returns.” - 10/01/2016

“I like the way every year e-Filing website is improving. This has solved major hassle. Moreover this year new
feature of e-Verification using bank/aadhar has made life easier for both the IT Dept and citizens as paperwork
was reduced by using a superb two click solution. Good job IT Department.” - 06/01/2016

“Its a very good experience doing work on e filing income tax. It is very easy in operating. Hats off to Income
Tax Department, Government of India.” - 09/12/2015

“Marvelous continuous up-gradation of online income tax facility for providing utmost ease to taxpayers
while filing return and other ancillary pre and post activities thereto. Thanks a lot for your continuous useful
efforts to make income tax compliance for more and more user friendly.” - 08/12/2015
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“An excellent portal . Filing IT returns and correspondence with Dept has become easy . Refunds are so fast
and assessments so transparent that you no longer need to fear anything about Income tax department so
long as you pay your taxes correctly “ - 28/11/2015

“Excellent improvement in return filling and assessment system. Never expected it can happen so early in my
country...almost on par with US/Candian system...Queries are answered very quickly. SBI is responding to
refund related queries very promptly...over all amazing experience.” - 13/11/2015

“l want to share that | was pleasantly surprised over recent quick processing of my return for FY 2015-15. |
must say that in last 25-30 years of my tax filing, | have seen great progress in last 3 years in providing
convenience to tax payers.” - 07/11/2015

“The continuous effort made to ease the filings both in returns and e-tds returns is commendable. Once
anyone uses online portal services he will never go back to manual filing. Excellent job done. The ease is not
available in other tax filings. Three cheers to the team behind it.” - 01/11/2015

“I have been using the e-filing facility for the last 5 years. | love the ease with which | could file the returns.
Particularly, | welcome the e-verify thru Net-banking, which saves time and effort for us and cpc. Appreciate
the ministry’s effort to make e-filing more sophisticated.” - 25/10/2015

“Sir, This is a great site of income tax. Now the tax payer can do several things just by logging on to the e-filing
portal. Status of his ITR, refunds, TDS checking, even filing corrections and revisions made so easy and user
friendly, one wonders if it is his own site or of the tax department.” - 23/10/2015

“I have found the portal to be very useful and user friendly. It has made it so much easier to retrieve old
records, check status of different tax Returns, etc. The good part is that this is supported by a very cooperative
and helpful help line.” - 18/10/2015

“This is truly a wonderful experience | ever had. Not having enough language to convey thanks to Dept. and
technology” - 06/10/2015

“Great Design, Easy Retrieval of Personal Data on entering PAN, Smooth Process and Simple E-Verification.
Excellent Job by IT Department. Continue user friendly improvements.” - 06/10/2015

“Appreiciate the speed with which the ITR returns are being processed. This is an indication that our system in
INDIA is improving and hope to look forward to a more improved system in line and level with the EU/US
system eliminating bureaucracy.” - 22/09/2015

CONCLUSION

Therefore, despite some pitfalls, electronicfiling, havingimmense benefits, has made the task easy for the user as well as department.
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E-FILING MADE EASY UNDER COMPANY LAW

WHERE DO YOU FIND MCA PORTAL?
1. Go to this below link to find MCA Portal..........(type this link on google—http;//www.mca.gov.in/)

' 2 Ministry Of Corporate AF X
« C [ wwwmca.gov.in Qi =

Skip to main content Corporate Seva Kendra Forms & Downloads Sitemap Login  Register Type here to Search... Q

Ministry of Corporate Affairs EMPOWERING BUSINESS, PROTECTING INVESTORS
Government of India L A * FACILTATOR = EDUCATOR
- ABOUT MCA ACTS & RULES MYWORKSPACE ~ MCASERVICES  DATA & REPORTS CONTACTS HELP & FAQS

NEW TO MCA?

MCA regulates corporate affairz in India through the Companiez

£6, 2013 and other allied Acts, Bills and Rules. MCA also

protects investors and offers many important czervices to

juidance, and

ctakehold y 1o all 5

w

other corporate affairs related information.

Learn more about MCA by viziting our About MCA page

23073017. N
QUICK LINKS NOTICES & CIRCULAR
IMPORTANT NOTICES
E‘l COMPANIES 'S:TEﬁ%CI; Forms INC-1, INC-7, DIR-3, MGT-6, FC-4 were recently updated on
IES ACT, 201 MCA21 Company Forms page. Stakeholders are requested to check
the latest version before filing. s
S MPA] LLP Forms Form 3 Form 4,Form 8 and Form 15 were recently updated Ty Deposts
: on MCA21 LLP Forms page. Stakeholders are requested to check the
latest version before filing mm Liguidators
CHANGE COMPANY g - : :
NEORMATION e e The relaxation of additional fees vide General Circular No.03/2016 g el -

A. MCA PORTAL GUIDE

2. HOLD CURSOR on About MCA or type this link http://www.mca.gov.in/MinistryV2/about_mca.html

istry Of Corporate A7 % U ¥ linductionmaterial. X'_ 2 Citizen_charter_June2013 x '\ Y
Y

C D www.mca.gov.in/MinistryV2/clb.htm

\'kip to main content  Corporate Seva Kendra Forms & Downloads Sitemap Login Register

|‘-V"|j[“|igjg"y- of Corporate Affairs EMPOWERING BUSINESS, PROTECTING INVESTORS

s * FACILITATOR = EI
Government of India

ACTS & RULES MY WORKSPACE MCA SERVICES DATA & REPORTS CONTACTS HELP & FAQS

About MCA
Citizens Charter
MCA Induction Matenal

Organization Chart
si-judicial body, exercising equitable jurisdiction, which was earlier
e Central Government. The Board has powers to regulate its own

Results-Framework Document
Right To Information
i e

hs framed “Company Law Board Regulations 1991° prescribing the

ions before it.

bed the fees for making applications/petitions before the Company
rd, (Fees on applications and Petitions) Rules 1991". The Board has
ur Regional Benches located at New Delhi, Mumbai, Kolkata and
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Anything you want to know just click on the following links:—
» Citizen_charter
—http://www.mca.gov.in/Ministry/pdf/Citizen_charter_June2013.pdf
> inductionmaterial
—http://www.mca.gov.in/Ministry/pdf/inductionmaterial.pdf
> orgchart
—http://www.mca.gov.in/Ministry/pdf/orgchart_23jan_2014.pdf
> Result framework
—http://www.mca.gov.in/MinistryV2/rfd.html
> Right to information
— http://www.mca.gov.in/MinistryV2/rti.html
> Affiliated Offices
e  http://www.mca.gov.in/MinistryV2/clb.html
Click on this to go to the page http://clb.nic.in/
e  http://www.mca.gov.in/MinistryV2/sfio.html
Click on this to go to the page http://www.sfio.nic.in/websitenew/main2.asp
e  http://www.mca.gov.in/MinistryV2/cci.html
Click on this to go to the page http://www.cci.gov.in/
e  http://www.mca.gov.in/MinistryV2/iica.html
Click on this to go to the page http://www.iica.in/

HOLD CURSOR on ACT & RULES to find the below list of acts.......

&~ C N .mca.gov.i

Skip to main content Corporate Seva Kendra Forms & Downloads Sitemap Login Register

Ministy of Corporate Affairs EA
Government d\India

>4

ABOUT MCA ACTS & RULES MY WORKSPACE MCA SERVICES DATA & F

Companies Act
Limited Liability Partnership Act, 2008
Competition Act, 2002
Partnership Act, 1932
Get to know the Acts, Rules, Chartered Accountants Act, 1949
Notifications, Circulars etc
Cost and Works Accountants Act
Company Secretaries Act, 1980
Sodieties Registration Act, 1860 DIN CELL: 0
Companies ( Donation to National )
Fund Act, 1951

Other Circulars

& RLULAR
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& < BlIE}ww.mca.gov.in

Skip to main content Corporate Seva Kendra Forms & Downloads Sitemap Login Register

Ministry of Corporate Affairs =

Government of India

ABOUT MCA ACTS & RULES MY WORKSPACE MCA SERVICES DATA & F

Companies Act
Limited Liability Partnership Act, 2008
Competition Act, 2002
Partnership Act, 1932
IS e Chartered Accountants Act, 1949

Notifications, Circul T

Cost and Works Accountants Act

Company Secretanes Act, 1980

Soceties Registration Act, 1860 DIN CELL:

Companies ( Donation to National )
Fund Act, 1951

Other Circulars

5. Click on Companies Act ——http;//www.mca.gov.in/MinistryV2/companiesact.html

3 RN % Vi Of rprne ¢

€ - C [ www.mca.govin/MinistryV2/companiesact.htm|
Chartered Accountants Act 1949
Click here to view Companies Act, 2013 Sectionwise/Chapterwise Or search within the act.
Cost and Works Accountants
Act, 1959

Table containing provisions of Companies Act, 2013 as notified up to date and comesponding provisions

EompRnySecEanes ok 2080 thereof under Companies Act, 1956 is available for ready reference.

Societies Registration Act, 1860

Companies (Donation to CERCRUERCCH VSl | Companies Act, 2013 || Froducer Company |

National) Fund Act, 1951

Other Circulars **Provisions of Part IX A of the Companies Act, 1956 shall be applicable mutatis mutandis to a Producer
Company in a manner as if the Companies Act, 1956 has not been repealed. (Ref, section 465 of Companies Act,
2013)

THE COMPANIES (AMENDMENT) ACT, 2015

COMPANIES ACT, 2013: RULES, CIRCULARS, NOTIFICATIONS ETC.

RULES
CIRCULARS
NOTIFICATIONS

ORDERS

Read the complete Act : SN ST - RCE

COMPANIES ACT, 1956 RULES, CIRCULARS, NOTIFICATIONS ETC.
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6. MCA Services— create a log-in id & PW

&«

C' [3 www.mca.gov.in/mcafoportal/login.do

Officials/Business Users

Enter Characters shown below :

opedger

@

Cear | Somn]

Why should you register with MCA? Browser / System Requirements
Register today and avail more services Computer with Windows 2000 or later installed
Upioad E-Forms JRE (Java Runtime Environment) -JDK1.6u30 and above
Make Payments Internet connection to access the MCA website
Annual E-Filing Internet Explorer Version 9 or above / Firefox Versions 24 or above/ Chrome Version 33 or above
You could observe issues with Adobe Reader DC version released recently. 5o we advise you to use
Adobe acrobat 11 or above version for eform upload
Register Now! Scanner for scanning paper attachments
Printer for printing bank challan or service fee payment receipt

. Pop-ups from MCA2] Portal must be enabled in your browser
registerContent To download JDKL6u30 and above, dick
This is required as part of the i

Click on Register Now

Link will open
http://www.mca.gov.in/mcafoportal/loadUserRegistration.do?link=loadUserRegistration

Y 2 vinsty of corporare &1 x \ ) =

¢« > C .[11www.mca.gov.in/mcafoponaI/IoadUserRegistration.do?Iink=IoadUser'Registralion

80

.? Government of India
e

Pl ide the req i

p

Mot - All fields marked in * are mandatory

User Details

User Category": O Registered User ® Business User  whars this?
User Role”: | --Select--

First Name': | Director/Designated Partner/Authorised Representative

Middle Name ; | Company User - Others
o Practicing Professional )
Manager/Secretary/Authorised Representative
Date of Birth": I (dd7mm/yyyy) Gender*: , Male . Female
Contact Details (Please provide correct details for any correspondence purpose)
Address Linel " A
Address Line2:
Address Line3:
City™
State *: | —Select—
Country™: [ INDIA v
Pin Code™:
Telephone No. (Res) Telephone Ne. (Off):
Whether you wish to avail SMS alert facility:  YES  NO Presently, JFFTeomt 2 spplicable only for Annual Filing eForms i.e. 208, 23AC. 23ACA, 66 and 21A.
Mobile : Fax:
Email Id *:
Confirm Email Id*:
[Note-Please make sure you provide a valid email address as your user account details shall i sent to this address
Login Details
User Name"; 1D shdlid be between 8-11 characters & should consist of A-Za-z and 0-9
——

If you select Business User you will get four options there//// if you select Registered User you will
be treated as individual user

Then fill up the form and get yourself registered. REFERENCER ON E-FILING MADE EASY



o Then..creeennen
< Home>MCA Services>MCA Login
http://www.mca.gov.in/mcafoportal/login.do
J/ 2 Ministry Of Corporate Afi. XY % Ministry Of Corporate A X _

“— 4 gov.in/mcafoportal/login.

Home > MCA Services > MCA Login

User Login

®m External

Agency/Bank/Nodal
Officials/Business Users

Enter Characters shown below :

lococever

Computer with Windows 2000 or later installed

JRE (Java Runtime Environment) -JIDK1.6u30 and above

Internet connection to access the MCA website

Internet Explorer Version 9 or above / Firefox Versions 24 or above/ Chrome Version 33 or above

You could observe issues with Adobe Reader DC version released recently. 5o we advise you to use
Adobe acrobat 11 or above version for eform upload

Scanner for scanning paper attachments

Printer for printing bank challan or service fee payment receipt

Pop-ups from MCAZ21 Portal must be enabled in your browser
To download JDK16u30 and above. click
This is required as part of the interoperability initiative of the Controller Of Certifying Authorities, India

e

or

P = miney or corvorie 2. s

€« = C [ wwwmcagovin Qs =

Type here to Search...

Minis[ry of Corporate Affairs EMPOWERING BUSINESS, PROTECTING INVESTORS
Government of India A ¢ INTEGRAT « FACILITATOR - EDUCATOR
wmh
- ABOUT MCA ACTS & RULES MY WORKSPACE MCA SERVICES DATA & REPORTS CONTACTS HELP & FAQS
NEW TO MCA? ¢
- el : WHAT'S NEW

MCA regulates corgorate affairz in India through the Co

Act, 1956, 2013 and other allied Acts, Billz and Rules. MQA alzo

protects investors and offers many important zerviges 1w

stakeholders. Thiz zite iz your gateway 10 all zervicez, guidande, and
other corporate affairs related information.

Learn more about MCA by viziting eur About MCA page

23073017,
QUICK LINKS MOTICES & CIRCULAR
IMPORT. \NT NOTICES
SEARCH il
Forms, NC-1, INC-7, DIR-3, MGT-6, FC-4 we ent dated o
& COMPANIES ACT, 2013 bl s y upcated on.

MCA21 Company Forms page. Stakeholders are requested to check

the late t version before filing s tion On

od ny Deposits

LLP Fom 15 3.Fo .Form 8 and Form 15 were recently updat
on MCA '1 LLP Forms page. Stakeholders are requested to check the
latest ve sion before filing mm Liguidators

g CHANGE COMPANY

NEORMATIN e LT =%

The relay ation of additional fees vide General Circular No.03/2016 = -

Click on MY WORKSPACE to go to log-in page also
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ACQUIRE DSC—ASSOCIATE DSC—UPDATE DSC

http://www.mca.gov.in/MinistryV2/certifying-new.html

' E Ministry Of Corperate A X

< 2> C [‘jwww,mca.gov.infMinistryvzfcertifyin-wg-ne\-.r-,html

L ABOUT MCA ACTS & RULES

MCA SERVICES

rvnscs |

Home > MCA Services > DSC Services > Acquire DSC

o). DS5C Services -~

» m  Acquire DSC
). y

m  Associate DSC

Obtain Digital Signature Certificate

About Digital Signature Certificate (DSC)

DATA & REPORTS

CONTACTS HELP & FAQS

Related Links and Artefacts

The Information Technology Act, 2000 has provisions for use of Digital Certifying Authorities
WL pidale DS Signatures on the documents submitted in electronic form in order to lmpfxrunt notice on Digital
DIN Services ~ ensure the security and authenticity of the documents filed Contificstes SHAZ)
electronically. This is secure and authentic way to submit a document FAQs
Master Data =~ electronically. As such, all filings done by the companies/LLPs under
LLP Services . MCA21 e-Governance programme are required to be filed using Digital

Signatures by the person authorised to sign the documents.

LLP Services for Business User ~

1 Legal Warning:

You can use only the valid Digital Signatures issued to you. It is illegal to use Digital Signatures of

e-Filing ~
Company Services
Complaints -~

anybody other than the one to whom it is issued.

2 Certification Agencies:

Document Related Services =~

Fee and Payment Services  ~

Certification Agencies are appointed by the office of the Controller of Certification Agencies (CCA)
under the provisions of IT Act, 2000. There are a total of eight Certification Agencies authorised by

the CCA to issue Digital Signature Certificates (DSCs). The details of these Certification Agencies are

Investor Services

Track SRN/Transaction Status O

Address for sending physical
copy of G.AR. 33

8. CERTIFYING AUHTORITIES

3 Class of D5Cs:
The Ministry of Corporate Affairs has stipulated a Class-1I or above category signing certificate for e-

Eilinnmr cimdar BATATL A marran whn slenacks hae the cnacifind PSS far ame athar annlicatinn can oen

available on the portal of the Ministry --> Certifying Authorities

€ - C |[H) www.mca.gov.in/MinistryV2/certifying-new_1.html

* ABOUT MCA

Home > MCA Services > DSC Services > Acquire DSC > Certifying Authorities

®  Acquire DSC
B Associate D5C
m Update DSC

DIN Services ~
Master Data -
LLP Services bd
LLP Services for Business User ~
e-Filing ~
Company Services ~
Complaints ~

Document Related Services ~
Fee and Payment Services St
Investor Services

Track SRN/Transaction Status £

Address for sending physical
copy of GAR. 33

Public Search of Trademark &

ACTS 8 RULES

MY WORKSPACE

Certifying Authorities

MCA SERVICES

DATA & REPORTS CONTACTS HELP & FAQS

Certifying Authorities (CA) has been granted a license to issue a digital signature certificate under Section
24 of the Indian [T-Act 2000. One can procure Class 2 or 3 certificates from any of the certifying authorities.

e

Tata Consultancy Services (TCS)

Mational Informatics Center (NIC)

IDRET Certifying Autharity

SafeScrypt CA Services, Sify
Communications Ltd

(n) Code Sclutions CA

MTNL Trust Line

*Customs & Central Excise

E-MUDHRA

* The MCAZ1 application testing and

o Related Links and Artefacts
TATA

TATA CONSULTANCY SERVICES Acquire Digital Certificate

Important notice on Digital
Cenificates (SHAZ)

HEC FAGs

DRDB

-! SAFE

SCRYPT

e
an

MTNL

iCERT

@ mudhra \/

Trust Delivered

ntegration with iCERT issued DSCs is currently in progress.
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9. REGISTER DSC OR ASSOCIATE DSC

e Select the role of the person whose DSC getting registered

Corp. vrate Seva Kendra Forms & Downiloads Sitemap Login Register

Ministry of Corlgorate Affairs EMPOWERIN

Government of India

. ABOUT MCA ACTS & RULES MY WORKSPACE MCA SERVICES DATA & REPORTS

Home > MCA Services > DSC Services > Associate D3

Associate DSC

DSC Services -
Select the Role * --Select-- ek

m Acquire DSC
m Associate DSC Director

Manager / Secretary
m Update DSC Practicing Professional

Authorised Representative
PATAL i ==

o
n

-« = C L R W mcafoportal/checkDINStatus.do

Home > MCA Services > DSC Services > Assoc irector’s/Designated Partner's/Authorized Representative’s DSC

Associate Director's/ ated Partner's/Authorized Representative’'s DSC

DSC Services -~

m Acquire DSC DIN/DPIN 00138144
A sc Personal Details (as provided in the DIN application)
Associat S
First Name* AJAY
m Update DSC
Middle Name KUMAR
DIN Services ~ Last Name* AGRAWAL
Date of Birth * 271211951 CEkdd/mmyyyyy)
Master Data ~ S Gt
LLP Services ~ Father's Middle name
Father's Last name
LLP Services For Business User ~ Mother’s Maiden Name G

* Mandatory Field

e-Filing ~
3 Clear All
Company Services ~ m _
[If you face problems in selecting D5SC, refer to 'steps for DSC registration’ for solution
Complaints ~

CHOOSE THE CERTIFICATE OF DSC AND SUBMIT FOR DSC getting registered—ONE MSG WILL BE SHOWN
THAT YOUR DSC IS REGISTERED

Ministry Of Corporate Aff X ‘_ B Ministry Of Corporate Afi X ‘ ™ hitp,

C | [ www.mca.gov.in/mcafoportal/validateDINDetails.

DSC Services — A e T T E P S S A [ ]t Bt

nnca.govin/i X

o

DIN/DPIN® 00138144
m Acquire DSC
— Personal Details (as provided in tRe DIN application)
First Name* AJAY
m Update DSC
Middle Name KUMAR
DIN Services Last Name*® AGRAWAL
Date of Birth * 27/12/1951 Ekdd/mm/yyyy)

sl T Father's First Name

her's Middle name

LLP Services
Father's Lasi

LLP Services For Business User ~ Mother's Maiden Name

e-Filing ~— Email Id
Digital Certificate” Select Certificate
Company Services et Declaration™
0 a [ hereby certify and confirm that the informafpn provided above is correct and complete. Further, I am aware
Complaints s of the legal consequences of an incorrect statemelt
: Mote: In case you are also a Manager/Secretary and¥or a Practicing Professional and/or a Authorized
Document Related Services  ~~ Representative having PAN, you are required to regter your DSC separately for these roles.
§ * Mandatory Field
Fee and Payment Services -~ it

Investor Services m
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10. APPLY DIN—ENQUIRE DIN STATUS—VERIFY DIN PAN DETAILS OF DIRECTOR

http://www.mca.gov.in/MinistryV2/din.html
Y = ministy of corperate . x \

&«

C' | [O www.mca.gov.in/MinistryV2/din.html

~ ABOUT MCA ACTS & RULES MY WORKSPACE DATA & REPORTS CONTACTS HELP B FAQS

Home = MCA Services > DIN Services

DSC Services -

Apply For DIN
DIN Services - PPY

The concept of a Director ldentification Number (DIN) has been introduced for the first time with the
= Apply for DIN

insertion of Sections 266A to 266G of Companies (Amendment) Act 2006, As such, all the existing and

m Enquire DIN Status

= Vaerify DIN PAN Details of
Direcior

intending Directors have 1o obtain DIN within the prescribed time-frame as notified

Steps to apply DIN:
Master Data b DIR-3 Form: Any person intending to apply for DIN shall have to make an application in eform DIR-3

IR~ 3 to anmy " in DIR- ™
LLP Services s DIR-6 Form: Form to make changes to any particulars uploaded in DIR-3 Form

LLP Services for Business User ~

DIR-3 Form: Related Links and Artefacts
2-Filing bt
Any person intending 10 apply for DIN shall have to make an application DIR-3 Form
Cempany Services s in #Form DIR-3 and should follow the following procedure DIR-6 Form
Complaints - DIN Rules
1 Offline e-Filing n
Document Related Services 08 Pocess
eForm DIR-3 has to follow the offline e-Filing process. For more
Fee and Payment Services ~ details regarding the same visit e-Filing FAGs View DIN Approval Letter
. e DiR-4 Form
Investor Services 2 Supporting Documents
DIR-7 Form
Track SRN/Transaction Status & Arttach the photograph and scaaned copy of supporting documents.
Format of Affidavit

Address for sending phyzical

copy of G.AR 33 Physical documents are not required to submit N cell. Aleng with UPLOAD FORMS &
the supporting 1, verfication by the applicant for applying

for aliotment of Director Identification Number (DIN) shall alzo be

attached. This shall contain the Name. Father's name, date of birth

iLe. proof of identity, and proof of residence as per the guidelines

Public Search of Trademark &

present address, text of declaration and physical signature of the
applicant.

3 Digital Signature

The eForm shall have to be digitally signed and shall be uploaded en

MCA2] poral

Company Master Data & Index Of Charges
11. http;//www.mca.gov.in/MinistryV2/master_data.html

84

A facility has been made available to the general public to view master details of any company/LLP registered
with Registrar of Companies. This facility may be availed by clicking “View Company Master Data”. A similar
facility has also been made available in respect of the ‘Register of Charges’ for the companies/LLPs by
clicking on to the ‘View Index of Charges’ and for the viewing the details of the sighatories of any company/
LLP by clicking on ‘View Signatory Details’.

Step by step process :

1.

b

© »® N o O

To access Master Company/LLP Data click “View Company/LLP Master Data” link; to view Index of
Charges, click ‘View Index of Charges’; and to access sighatory details, click on ‘View Sighatory Details’
on the left hand side of this page.

Enter the Company/LLP Name or CIN/LLPIN of the Company/LLP.
Click the Submit button in case CIN is entered.

In case CIN/LLPIN is not available Press the “Search” button after entering the first few characters in
Company/LLP Name field.

List of companies/LLPs would appear. Select your company/LLP by clicking the ‘Select’ button.
CIN/LLPIN of the Company/LLP with Company/LLP Name shall be displayed on the screen.
Click the Submit button once CIN/LLPIN is displayed.

System shall display the required data.

To take printout of the same, click on ‘Print’ button given on the page.

10. On clicking the same, the required data shall be displayed in a tabular form. Take the print out of the same.
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12. LLP - http://www.mca.gov.in/MinistryV2/AboutFiling_LLP.html

' Ministry Of Corpora: X ] Inbox (2,204 en X ..,_,._ i look.cor -goen X ‘!mm-d@ _‘M R

C' | [O www.mca.gowv.in/MinistryV2/AboutFiling_LLP.html

Home > MCA Services > LLP Services

All About e-Filing for LLP

DSC Services N
DIN Services ~ In order to carry out e-Filing on LLP you have facility to download the Related Links and Artefac
eform and fill it in an offline mode. Every form has the facility to pre-fill Prerequisite software e-F
Master Data St . . o
the data available in LLP system. Once the e-form is filled you would
LLP ServicesLLP Services for need to validate the e-form using Pre-scrutiny button. You would then Proceed to e-Filing
~~

have to affix the relevant digital signatures and save the form. You
Business User .
would need to be connected to the internet to carry out the pre-fill and

m About e-Filing for LLP pre-scrutiny functions. The step by step process is given below. The
| Check LLP Name filled up e-form as per relevant instruction kit needs to be uploaded on
m Find LLPIN the LLP portal. On successful upload. the Service request number would
®m Incorporation be generated and you would be directed to make payment of the
m Annual e-Filing for LLP statutory fees. The step by step process is given below. Once the
m Change LLP Information payment has been made the status of your payment and filing status
m Close LLP can be tracked on the LLP portal by using the Track Your Payment
Status’ and ‘Track Your Transaction Status’ link respectively.
e-Filing ~
Please follow the steps given below to proceed to do e-Filing:
Company Services ~
Complaints - 1 Select a category to download an eForm from the LLP portal (with or without the instruction kit)
Narcniment Ralatad Services <~ 2 At anv time, vou can read the related instruction kit to familiarize vourself with the procedures

Steps To Register A New Company
13. STEPS TO REGISTER A NEW COMPANY—CLICK ON

' 2 Ministry Of Corporate Aff X

€« - C | [J www.mca.gov.in/MinistryV2/RegisterNewComp.ht

a ABOUT MCA ACTS & RULES MY WORKSPACE DATA & REPORTS CONTACTS HELP & FAQS

Home > MCA Services > Company Services > Incorporation

DSC Services ~ [Steps To Register A New Company]

DIN Services ~ 1 Howecanlreg an Indian Comp Related Links and Artefacts
Master Data —~ Acquire Digital Signature
. 2 How can I register a Part I Company? Register a Digital Signature
LLP Services ~
. R All About e-Filing
LLP Services for Business User ~~ 3 How canlregister a Section 8 Company?
Track SRN Status
-Fili .
£xvng 2 4 Do you want to start a Foreign Company? Form No. DIR-3
Company Services -~ Form No. INC-1
m Check Company Name Formn No. INC-2
| Find ON Form No. INC-3
] Form No. INC-7
m Compliance Filing Form MNo. INC-22
] 1S
Apoanes Form No. DIR-12
m Change Company Information
Fi No. -
| Charge Management orm No. URC-1
®  Informational Services Form No. FC-1
Director Identification
m Close Company it FAQs
Complaints -~ One Person Company FAQs
Digital Signature Cerntificate
Document Related Services ~ FAQs
Fee and Payment Services ~ a-Fling FAQs
Payments FAQs
Investor Services
eStamp FAQs
Track SRN/Transaction Status &
=
Addre<< for cendinn nhwcical
wasaw rara e in/AMCA?T fdrald lraraf, faf, T, latec/MCAFrrmm TNC.2 7in
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14. COMPLAINTS

- € | [ www.mca.gov.in/MinistryV2/complaints.html

* ABOUT MCA ACTS B RULES MY WORKSPACE m DATA & REPORTS CONTACTS HELP & FAQS

Home > MCA Services > Complaints

DSC Services ~  Complaints
Raise complaint or concerns with respect to MCA services
DIN Services ~
Create and Track complaint or concerns with respect to MCA services
Master Data ~
» Create Service Related Complaint
LLP Services i » Track Service Related Complaint Status
LLP Services for Business User ~
Create and Track Investor/Serious Complaint
e-Filing ~
m Create Investor/Serious Complaint
Company Services ~
m Track Investor/Serious Complaint Status
Complaints -~ . .
P Steps To Create Investor/Serious Complaint
B Create Service Related
Complaint 1) Downioad the |atest version of the Form from MCA Portal using below link:
m Track Service Related Complaint

Company Forms Download
Status

m Create Investor/Serious . s 2 - i "
G e 2) Unzip the content of the zip file. [t will contain an instruction heip kit and the latest version of the form.
omplaing (1

W Track Investor/Serious -
3) Fill the form as per the guidelines and provide all the mandatory data. Once done, please complete the

Complaint Status . .
Check Form and Prescrutinize the form. Make sure you are connected to the internet and MCAZ1 portal.

| Feedback / Suggestions

® Employee Grievances :
4) Login to MCAZ21 portal using your registered user login.

Document Related Services 5) Once logged into the MCAZ1 portal, use the eForm upload functionality under the eForms tab on the

Fee and Payment Services . portal, to upload the Investor Complaint Form.

Investor Services &) Once uploaded, note down the SRN no. for future references.

Trarl COMTrancartinn Chabar 5

QUICK LINKS

' ¥ Ninistry Of Corporate Af X

&~ C' | [ www.mca.gov.in/MinistryV2/investor_services.html <

e S
After the Form 5- INV is filled and uploaded on the IEPF portal. you are required to provide the
investor wise details of unclaimed and unpaid amount.

Following are the steps which need to be followed to upload the investor wise details of unclaimed

and unpaid amounts:

1. Install the Pre-requisite Software's to proceed. To know and install the same click on

‘Prerequisite Software’ link.

2. Download the Excel toolkit.

3. Download the excel template from the IEPF portal in the zip format.

4. Unzip the zip file and save the template in xls (97-2003) and .xIsm(2007) format only.

5. Fill the required details in the excel file,

For more details, refer to the IEPF FAQs-->Application

'

QUICK LINKS MCA APPLICATIONS
PMO & NFCG 2 Principal Account Invest India &2 RTI

offce 2N
ClB & CAT & About MCA Help & FAQs

Sitemap T
cae ICAI (CA) & Acts & Rules Corporate Seva Kendra

Disclaimer
SFIO & Icsl (cs) & MCA Services Contacts gg_

Website Policies cl =
lcA & ICAI (CMA) & Statistics & Reports @

it
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15.

16.

SYSTEM REQUIREMENTS

FAQs On System Requirements—BELOW
| ARE THE CLICK LINKS SERVICES

v" What are the hardware and software
o requirements for e-filing at mca.gov.in?
3 Video Based Tutorial - CBT : v How to download the required

System Requirements software?

v' Can | attach documents with formats
other than PDF?

Help on using the MCA Portal

For ERFyryme

R XBRL AR £ Staep Dury v What if | have scanned attachments in
B User Registration ghes a format other than PDF (for example,
: : Word, Jpeg or Tiff format)?

e e-Filing Durty nt for LLP .

-ere Prerequisite Software for e-Filing v How d: | enable pop-ups from MCA 21
e Limited Liability Partnership Portal?
v" When | am opening a public document
[ EISERCR COmp from My Dashboard, | face the following
DIN Process error - “Parts of this PDG could not be
SAEH. Other Servicas displayed”. What should | do to view the
ed on ) public document?

= : : ul A sRs v | am unable to navigate and select my
i Corporate Social Responsibility Digital Certificate during login. How can

| resolve the issue?

SOFTWARE
MCA SERVICES

Help on using the MCA Portal
3 Viveo Based Tutorial - CBT
Syste. v Reguirements
SMS Alets
XBRL
User Registration
—ompt e-Filing
Prereguisite Software for e-Filing
Annual e-Filing Limited Liability Parunership
Linked e-Filing One Person Company
DIN Process

>ned s = ‘g Other Services

ed on - - = : o List of CFC's
Corporate Social Responsibility
AMCA2]

y T Ministry Of Corporate A % Y

gov.in/MinistryV2/prerequisite.html ¢

ome - Help & FAQS ~ E-Filing > Prerequisite Software For E-Fil

Help on using the MCA Portal Prerequisite Software For E-Filing

If your facing any Bsues in downloading an eform, signing the eform or uploading the eform click
Video Based Tutorial - CBT

hare 1o learm 1o troubleshoot the efmor

System Requirements

For a-Filing on MCAZ1 your Computer must have the folk g sratle
SME Alerts
XBRL Windows 2000 or later o L
———— Windows w

User Registration
All uzers uiing below mensoned services on MCAZL are required 1o have Windows or later and JRE Uava

a-Fiing == Runtime Environment) installed on their machine -
» a-Fling « Any uzer logging on MCA21 using a DSC
- Any existing user registering/upsating a DSC
= Ay Pirs SR rEQITTENNg Uling 3 DEC

= Drerequinte Softwars for e-Filing
= Asnusl e-Filing
= Linked e-Filing

DsC — Internet Explorer vE&.0 and above. Mozilla Firefox & é B —— |

FPayment -

Limited Liability Partnership Adobe Reader from version 94 te 11020 “u\? w

Cne Person Company

DIM Process JRE (Java Runtime Environment) &

Other Services

Click on the Explorer. Adobe Reader and JRE icons to download these now. &
List of CFC's

e Sodal R important Note : Kindly sniure that

- The pop-upt are enabled in your machine 1o that any message generated by the application gem
dizplayed

= Adobe Reader i3 installed 30 that the content avialable in pdf format iz readable.
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17. MCA SERVICES

“~ C' [ www.mca.gov.in
22 Government of India
wenT amh

MY WORKSPACE MCA SERVICES DATA & REPORTS CONTACTS HELP & FAQS

Document Related Services

Fee and Payment Services

Irvestor Services
Track SRN / Transaction Status 8

Address for sending physical copy of
GAR 33

Public Search of Trademark &

This kind of locked services
are available only after log in
18. E-FORM DOWNLOAD
http://www.mca.gov.in/MinistryV2/Download_eForm_choose.html
FORM DOWNLOAD TECHNIQUE

' ¥ Ministry Of Corporate Af* X

€« - C [ www.mca.gov.in/MinistryV2/Download_eForm_choose.html @ 9y

o

> MCA Services > E-Filing > Company Forms Download

LLP Forms Download

Company Forms Download

Services T

Services S If your facing any issues in downloading an eform, signing the eform or uploading the eform click
here to learn to troubleshoot the error.

er Data S

ernvices s

Mapping of e-forms prescribed under the Companies Act, 2013 with e-forms prescribed under

‘ervices for Business User ~ Companies Act, 1956

ng -~ e-Form with Form Version
Description ] e-Form
Instruction kit updated on
bout e-Filing
B Forms Download Intimation of Director Identification Number
by the company to the Registrar DIN Form DIR-3C Form DIR-3C 27-Mar-2016

ompany Forms Download Services f

t

CLICK ON THIS E-FORM
WILL BE DOWLOADED
WITH HELP KIT

CLICK ON THIS E-FORM
WILL BE DOWLOADED
WITHOUT HELP KIT
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19. E-FORM UPLOAD

e-Filing
v" CLICK ON UPLOAD E-FORMS FROM MCA
LLP Forms Download . SERVICES
C . D oad v" SELECT NORMAL FOMRS
SINRSIEE OIS O eos v BROWSE AND CHOOSE SELECTED FORM
v" CLICK ON UPLOAD
Upload eForms & v UPLOAD-IN-PROGRESS
' E Ministry Of Corporate AT 3 WY v SRN GENRATED
4 c @ - . v | ACCEPT OR | DENY
L www.mca.gov.in/ <_afoportaI,f’show[formL.lp[Dad.dD
v CHOOSE PAYMENT OPTION AND SUBMIT
NG S v PUTLOG-IN ID AND PASSWORD AND CLICK ON
Home = MCA Services > E-Filingg = Upload E-Form CONTINUE
v THEN CHALLAN GENERATED
Upload E-Form

Forms versions are undergoing cRanges. Stakeholders are requested to check the latest version before filing
http://www.mea.gov.in/Ministry§2/Downlead_eForm_choose.html.

‘L = MNormal Forms Resubmission SRN SRN

(] Linked Forms

C:\fakepath\2016.04.27_Form_GNL-2 pdf

e

recently.50 we advise you to use Adobe acrobat 11 or above

* You could observe issues with Adobe Reader DC version rele
version for eform upload. Click here to get Adobe 11 vergs

* If you are getting 'Need to attach mandatory D5C’ r during form upload then you need to check adobe versions used while
affixing DSC. Please make sure to use adobe ac t version 11 or above while affixing DSC. If problem still persists then please
clear all DSCs and try affixing DSCs again b e uploading eform.

e note that your IP is being tracked for security reasons

(et — e

& 3 X [ wawemca govinmeafoportal/showEfarmipko g

Home » MCA Services » E-Fikng > Upload E-Form

Upload E-Form
wre geing ehanges. a 1o eheek 2
P £ _aFarm,
* Hormal Foems Resubmusion SEN 8%
Lirted Feema

{ -
Plosse wait upboad in progress

C MshapathiI0 T

ve sitines with Addobe Redcier DC veriaon releaied recently 5o

Ciick here o get Adobe 11 versiom

10 afuch masdstory DSC

/ B Ministry Of Corporate &4 X

L =] 1 www.mca.gov.in/mecafoportal/as

Corporate Seva Kendra Folms & Downloads  Sitemap  Signout Type here 1o Search

EMPOWERING BUSINESS, PROTECTING INV
REGILATONR = INTEGRATOR = FACILITATOR = §

Ministry of Corporate Affairs

Government of India

- ABOUT MCA ACTS & RULES MY WORKSPACE MCA SERVICES DATA 8 REPORTS CONTACTS HELP & F

MCA Services
Home > MCA Services = Fee For Services

Informational Alert

Upload Successful

s The SPsi—em—- .
alertmsg_overlay

Fee For Services

Transaction Details

Type: C liance re filing
CIN/FCRN/LLPIN/FLLPIN : U74900WEB2009PLC135933
Company/LLP Name : GAMA HOSPITALITY LIMITED

Address : MRANDASSOCIATES
46. B B GANGULY STREET, 4TH FLOOR
ROOM MNO.6
KOLKATA. WB - 700012, 1N
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J = Ministry Of Corporate At x

€« - C |[1 www.mca.gov.in/mcafoportal/paymentOptionsAction.do @ 5y

Online Payment

Online Payment
You are being redirected to HDFC Bank net banking site. Please note down your Service Request number: ELILFFUFEY for future correspondence
with MCA
IMPORTANT NOTIFICATION™

In case of communication failure from bank. an online payment receipt may not be displayed. You are advised to verify the payment status before
continuing to pay again.

1. Click on Track Payment status link given on the home page. Enter the SRN details and find the payment status.

2. In case the payment status is PAID, DO NOT PAY AGAIN. Request for reversal of duplicate transactions done in such cases shall not be
entertained

3. In case the payment status is NOT PAID resubmit your service request and ensure that the payment status is PAID and online payment receipt
for your payment is generated. -

4. For all SRMs where payment status is shown as NOT PAID and amount has been debited from the account. automatic reversal advice for
crediting back the money will be issued to the concerned bank within 48 working hours. We regret the inconvenience caused in such cases.

5. Verify the payment debit/credit status with your bank

‘Subject to change without prior notice.

Internet Banking Payment Terms & Conditions

- Acceptance of your service request is subjected to confirmation of payment by HDFC Bank

= User/Compliance seeker will have to report any duplicate payments made within 12 hrs of making such payments to
epayments.helpdesk@ mca.gov.in quoting the duplicate SRNs, amount and the service description

- User/Compliance seeker shall ensure the correctness of data being filed. No request for refund/reversal of fee will be entertained in case of
incorrect filing

= Any fraudulent transaction or misuse can invite Legal action

J = Ministry Of Corporate A+ %

€« - C [1 www.mca.govin/mcafoportal/paymentOptionDetails.do Qg =
Fayment uptions -

DROP DOWN LIST

HDFC

INDIAN BANK

PUNJAB NATIONAL BANK
STATE BANK OF INDIA
ICICI

UNION BANK OF INDIA

Payment Receipt not generated/Error Message displayed: Please check If your bank account/credit card is already debited for the transaction
then please dont try uploading the form again. Please wait for 3 working days before trying to make payment for same form again as it takes 2-3
days to receive payment confirmation from Bank. If Receipt is not generated within 3 days on MCA Portal. you can report such incidents by raising I
tickets

P Online  Credit/Prepaid Card ———Selett--— -
——* Online = Internet Banking iHDFC Bank

el Offline Challan

Offline () Pay Through NEFT
Offline () Pay Later

Important Note: Please DO NOT USE ICICI, DENA Bank and BANK OF INDIA for NEFT payments transfers.
W.e.f 27th March, 2011, Ministry has decided to Pt payments of value upto Rs.50,000 in electronic mode only

User/Compliance seeker will have to bear a transaction charge of 2% + Service Tax of the fee payable while paying through Payment Gateway of
ICICI Bank for Credit cards

User/Compliance seeker will have to bear a transaction charge of 1.6% + Service Tax of the fee payable while paying through Payment Gateway of
Union Bank Of India for Credit cards

Download Updated MEFT User Guide
Following is applicable for online payment only

According to a new ruling. the Reserve bank of India -RBI has made it mandatory for all banks issuing credit and debit cards to provide additional
authentication information over and abowve what is visible on the card. To prevent fraud and to make online shopping safer. the REI has made it
mandatory, from 1st August onwards, for all online transactions to have increased security via registering each and every card with its respective -

Please wait redirecting to HDFC Bank.

& Welcome to HDFC Bank Direct Py - Google Chr
| & Hdfc Bank Ltd. [IN1]| httpsf//netbanking
MHETHBANKING

3 Horc sar |
MNc

4 ac
UM LD .J Transaction Successful, Receipt O° Rs. 600.00 Against SRN 601925031 s Conirmed.
 evboara ror the Password onty
Customer ID: [i . I OH

This is o

IPIMN (password):

o™ il While The Payment Receipt s Being Generated.

- Y
l- . .
. Norton - & JENT STATUS Functionality To Check Your Transaction Sttt
7 Norton 1 J
SECURED b
owesred vy Symantec C
ABDUT SSLCERTIFICATES - c
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20. CANCEL SRN

IF CHALLAN GENERATED AGAINST ONE FORM BUT PAYMENT NOT DONE DUE TO ERROR OCCURRED THEN
CANCEL THE SRN NO. FIRST THEN ONLY YOU WILL BE ABLE TO UPLOAD THAT FQRM IN SYSTEM

¥ © Minisuy Of Corporate At x
€« &> 3 [[) www.mca.gowv.in/mc

& e

e ERROR OCCURRED

afoportal/paymentOptionsAction.do

Page Unresponsive

L] The page has . ¥ou can
ey * T s P e e MCA SERVICES—TRACK
e 0000 SRN STATUS
Bt I /| » CLICK ON CANCEL SRN

win | vwaie

e MESSEGE OF SUCCESS
SHOWN

Payment Receipt not generated/Errer Message displayed: Please check If your bank account/credit <
then please dont try uploading the form again. Please wait for 3 working days before trying to make pay|
days to receive payment confirmation from Bank, If Receipt is not generated within 3 days on MCA Porta

=

tickats

Important Note: Please DO NOT USE ICICI, DENA Bank and BANK OF INDIA for NE

of value ode anly

W.o.f 27th March, 2011, ¥ has o Pt pay
User/Compliance seeker will have to bear a transaction charge of 2% + Tax of the fee payable while pafing through Payment Gateway of

ICICI Bank for Credit carcds

Track SRN Status

SRN G01921972 Start Date i (dd/mm/yyyy)

End Date 0B (dd/mm/yyyy)

Sui

In case payment of the uploaded form was unsuccessful for technical reason and no option is available for making
such payment again, then click on the ‘Cancel SRN' for invalidating the SRN. Make sure that re-filing is done after
cancelling the transaction via normal course of filing the forms.

Please note if the amount is debited from your account do not Cancel the SRN.

1 results found :

G01921972 27/04/2016 NOT PAID Pending for Payment Cancel SRN

7 ¥ Ministry Of Corporate A% X

<« C' [ www.mca.gov.in/mcafoportal/expireSRNStatus.do?srn=G01921972

Signout iype here to Search...

sorate Seva Kendra Forms & Downloads Sitemap

MPOWERING BUSINESS, PROTECT
REGULATOR = INTEGRATOR = FACILITA

Ministry of Corporate Affairs

Government of India

o
‘ ABOUT MCA ACTS & RULES MY WORKSPACE MCA SERVICE", DATA & REPORTS CONTACTS (d
MCA Services

Home > MCA Services > Track SRN Stat
Success

Information :

DSC Services >

* SRN: G01921972 has been Cancelled.
DIN Services -
______ — {8 (ddm

Master Data N Clear All
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21. XBRL TOOL

92

ca.gov.in/XBRL/index.html|

& Ministiy of Corporate Affairs L Empowering Business, Protecting

Government of India — - Investors

_ mponant Downicads o Fponant Downiloss

= MCA B \aidaton Too V30D » Cotng Tavonomy 2015 Vergn 1.0

1 BEREARCRE 1 DA K. + Cowang Tamonormy 2712 Verson 10
VIR T I04 ng

- S Tarorarry 2018

, Listof cranges in a1 Tanonamy

15
Lpaned T Tamangmmy w1 1 daed
serzame
41 o zranges i Lpdmed CLI
nomy v

. Business R oased on XBRLSL
Taxsnomy 215

DR IRINOHE I BN T
© oaeed o XBWL CL Taxonory 2013

Sevised SuBness SLies Dased n

MCA XBRL vasastion 100l version 20 -\ssastion Tool (for costing tamonomy 2015)
a8 DN eI

The publisher could not be verified. Are you sure you
un this software?

Name: CAUsers\scan\Deskiop\XBRLTool.exe,
J Publsher  Unknown Publisher

From:  C\Users\scan\Desktop\XBRLTool exe
[ An ]
| Mrways ask before cpenng th fie

Thin fis dos not have a vald digtal sgnature that verfias its
publisher. You should only run softwarns from publshen you tusl.
How can | decide what software to nn?

v can | W

e DOWNLOAD XBRL TOOL
FROM IMPORTANT
DOWNLOADS

e OPEN AND SAVE IN YOUR
SYSYTEM

s RUN
o OPTION TAXONOMY

v’ DOWLOAD TAXONOMY
v' SELECT TAXONOMY
OPTION FILE

v' OPEN XML (CHOOSE
XML)

v’ VALIDATE XML
v" PRE-SCRUTINY XML

v' GENERATE THE PDF
FOR CHECKING

v' CLOSE

Validation Tool Version 3.0.3

Type: Application brey .r:m 2-121 XBRL Validation Tool Loading......

® MCAZ1 XBRL Validation Tool -C8d 2015

X MCA21 XBRL Valid

Ty

Look |n: I i STANDALONE

) (i) () () ) |

[ Form_GNL-2_Challan.pdf
[ F2_2016.03.10.par

Qpen

22-04-20186

[* F¥[2014-2015] L51909WB1982PLC035468
INDEBTNESS 2013-14.docx

Validate

<]

v

F’I’e scrutin ¥

File Mame: 51009

Files of Type: | All Files

Exportto PDF|

Close

22-04-2016.xml |

Tool is owned by:
MINISTRY OF CORPORATE AFFAIRS

1
Document has been loaded su

6 Document has be

loaded successfully...
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Validate The Financial Statements document of MKJ ENTERPRISES LTD has been successfully Validated

Prescrutiny
Export to PDF

o [0 i
& i10|Erescruliny abd

o [10 Wt
o [poEPONOPOFG
0 IZU gusg BSE
o120 i

v

File Name: ‘ﬁnal consolidated BS
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COMMON THINGS TO BE KEPT IN MIND BEFORE FILLING THE FORMS
CIN NO.

DIN NO. (DUPLICACY OF DIN NO. TO BE CHECKED)

Professional’s Membership No. And C.P.No.

Check past Status of Login id - at every 15 days interval

v
v
v
v
v
v/ Initiate action to resolve the above within 15 days of form submission

v' Collect all documents/data ready as required for filing the form—FOLLOW HELP KIT

v" Check your due dates

v" Avoid filing after 270 days

v' Always download the fresh form before filing the same

v' Avoid 11th hour filing— ADDITIONAL FEES OF FORMS DATE CROSS 30DAYS

v' Always keep your system clean by deleting cookies/temp files etc.

v' Update your Java, Adobe version as per the MCA System

v' Always check the attachments before filing the same as maximum forms are STPs.

v' Always download the New Upgraded Form from MCA mentioning the date on the Website.
v

Always do check the Forms correctly before attaching the DSC otherwise then again you have to
modify and attach the DSC.

DSC IS A BIG FACTOR FOR E-FILLING

Check that whether the Director have the DSC or not..

DSC Form Attachments:- (Take half day / full day to make it)

—Pan Card (ID Proof) / Passport

—Voter-ldentity Card / Electricity Bill / Gas Bill / Municipality Challan
Get all new DSC registered with MCA & check its validity

Check your DSC e token & its software in advance

Set the Password

Always keep your system clean by deleting cookies/temp files etc.
Update your Java, Adobe version as per the MCA System

Check properly before attaching DSC to the Forms as the Forms are not getting modified after affixing DSC.
Attach the DSC of that DIN/PAN of whom it is mentioned in the Form.

Always check the Signatory details of the Company whether the DSC has been expired or not.

A N N N N D U N N N D N N

If expired, renew the same with earlier token or make the new DSC.
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B. FORMS

COMMON STEPS TO FILL UP THE FORM

SELECT _
Form language (® English O Hindi
Refer the instruction kit for filing the form. .CL|CK |

1.(a) "Corporate identity number (CIN) of company == |U722DDWB1997PTCDBSQ75 PUT —.|..._> Pre - Fill |

Attachments
1.” List of allottees. Attach separate list for each allotment Atiach List of attachmend
(refer instruction kit for format).If not attached, then it A -
shall be submitted separately in a CD. ﬂ”ﬁml l'lpc:n29.09.2014.pdf
2.*Copy of Board or shareholders' resolution. |CLICK 4
3. Valuation Report from the valuer, if any; |SELECT w» Attach SELECT THAT ATTACHMENT
5, O Ot o Wi GeoLIes e B aatad 1o —— WHICH YOU WANT TO REMOVE

consideration other than cash or attachment wherein the
details of contract reduced in writing by the company ,
if any;

5. Copy of the special resolution authorizing the issue of
bonus shares.

6. Complete record of private placement offers and
acceptences in Form PAS-5.

7. Optional attachment(s), if any.

1CLICK |
l—+ Remove attachment

PUT BR NO. AND DATE WHEN THE
AUTHORISED SIGNATORY AUTHORISED BY BR

Declaration /\
| am authorized by the Board of Directors of the Companyvideresolutionmmmec'dated*

to sign this form and declare that all the requirements of Companies Act, 2013 and the rules made thereunder in respect of
thesubject matter of this form and matters incidental thereto have been complied with. Whatever is stated in this form and in
the attachments thereto is true, comrect and complete and no information material to the subject matter of this form has been
suppressed or concealed and is as per the original records maintained by the promoters subscribing to the Memorandum of
Association and Articles of Association.

. — - CLICK AND ATTACH DSC AFTER

Woorkeh ity slgwed by E/ CLICKING ON CHECK FORM BUTTON

* Designation |D“-g¢1°.- -

* Director idenjDim s

DIN or PAN l\Maamgmm SELECT THE DESIGNATION| (00125627 PUT DIN/MEMBERSHIP/PAN NO.
e Somentitos ]

P Compary Secretary | OF THE PERSON WHOSE

CEO DSC IS ATTACHING professional
| declare that | O . S——— — n of this form. it is hereby certified that | have gone
through the provisions of the Companies Act, 2013 and rules thereunder for the subject matter of this form and matters
incidey s
mainty CHECK FORM—ATTACH DSC—THEN PRESS BUTTON PRE-SCRUTINY—NO PRE-SCRUTINY }iete
andn{ ERROR SHOWN—SAVE AS THE FORM—ANY CHANGE PRESS MODIFY BUTTON
i. T per
the relevant provisions of the Companies Act, 2013 and were found to be in order;
ii. All the required attachments have been completely and legibly attached to this it

CLICK AND ATTACH DSC AFTER
CLICKING ON CHECK FORM BUTTON

TCET Or

* To be digitally signed by

“(®) Chartered accountant (in whole-time practice) or
() Company secretary (in whole-time practice)
ai

« Whether associate or fellow () Associate @ Feliow / \ SELECT THE
. ; PROFESSIONAL
Membership number PUT THE DETAILS OF ———» 7 |
* Certificate of practice number | PROFESSIONAL |
Note: Attention is drawn to provisions of Section 448 of, CMW punishment for false
statement and certification.
T-:ck Form Prescrutiny
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DIN APPLY AND DIR FORMS

Form NO. DIR-3

[Pursuant to section 153 of The Companies
Act, 2013 & Rule 9(1) of The Companies
(Appointment and Qualification of Directors)
Rules, 2014 & Rule 10 of Limited Liability
Partnership Rules, 2009]

Application for allotment of Director
Identification Number

LIST OF ATTACHEMENTS OF DIR 3
v ID PROOF

v PROOF OF ADDRESN
e BEFORE APPLYING DIN APPLICANT HAVE TO OBTAIN A DSC \

e CHECK DIN IS ALREADY APPLIED OR NOT BY CALLING MCA

e  DETAILS FILLED UP IN THE FORM SHOULD MATCH WITH THE ATTACHMENTS AND PROOF GIVEN
e NAME, FATHER’S NAME, DOB, PHOTOGRAPH AND EMAIL-ID OF APPLICANT
e  CITIZENSHIP, RESIDENT OF ?, PERMANENT AND RESIDENTIAL ADDRESS OF APPLICANT
e  OCCUPATION, EDU QUALIFICATION

e  PAN, VOTER-ID CARD OF APPLICANT SHOULD BE SELF ATTASTED & PROFESSIONAL ATTASTED/ FOREIGN
APPLICANT—APPOSTILLED

e  CHALLAN WILL SHOW DIN NO.—IF SHOWN NULL—THE} CALL A FOR HELP— Fees Rs.500

Intimation of change in particulars of Director
to be given to the Central Government

2014

CHANGE IN DIN PARTICULARS

/

LIST OF DOCUMENTS

v' APPLICANT DSC

v" PAN CARD/PASSPORT (FOREIGN) MANDATORY FOR INDIAN, PHOTOGRAPH
v" PROOF OF CHANGE IN PARTICULARS

e SURRENDER OF DIN - DIR5
e FORM OF APPLICATION FOR REMOVAL OF DISQUALIFICATION OF DIRECTORS—DIR 10

Form NO. DIR-11

[Pursuant to proviso to section 168 (1) of The
Companies Act, 2013 and rule 16 of the
Companies (Appointment and Qualification of
Directors) Rules, 2014]

e DINNO.
ORIGINAL DT OF APPT FROM THE DIRECTOR DETAILS OF THAT DIRECTOR FROM MCA OTHERWISE IT CAN
BE WRONG
DT OF RESIGNATION
CONFIRMATION IS RECEIVED FROM THE COMPANY
REASONS FOR RESIGNATION
NOTICE OF RESIGNATION FILED WITH THE COMPANY
PROOF OF DISPATCH
** DSC OF CESSED PERSON ONLY REQUIRED AND FILED BY THE APPLICANT / BY CO. ON BEHALF OF
APPLICANT WITHIN 30 DAYS OF RESG. (CAN BE FILED BEFORE OR AFTER DIR 12
**% |[F ACKNOWLEDGEMENT RECEIVED THEN ONLUY SELECT YES OTHERWISE SELECT NO.

REFERENCER ON E-FILING MADE EASY
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RESIGNATION
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FORM DIR-12

[Pursuant to sections 7(1)(c), 168 & 170 (2) of The
Companies Act, 2013 and rule 17 of the Companies
(Incorporation) Rules 2014 and 8, 15 & 18 of the
Companies (Appointment and Qualification of
Directors) Rules, 2014]

DIN NO.

DT OF APPT OR DT OF CESSATION OR CHANGE IN DESIGNATION

FOR APPOINTMENT—BR, LETTER OF APPT, DIR 2, INT IN OTHER ENTITIES

FOR CESSATION— NOTICE OF RESIGNATION AND EVIDENCE OF CESSATION—EFFECTIVE FROM THE

DATE OF RECEIPT
e CHANGE IN DESG—BR
**% APPT OR CESSATION PERSON CAN NOT BE USED FOR THEIR APPT OR CESSATION

Particulars of appointment of Directors and
the key managerial personnel and the
changes among them

FOR APPT./ RESG./ REMQVAL/
CHANGE IN DESIGNATION

NON-STP

< INCORPORATION FORMS

FORMNO. INC-1 @  Application for

Ul SR N X Te Corpnoe AL Jl reservation of name

(Incorporation) Rules 2014 e
IMPORTANT AND CRITICAL POINTS TO BE KEPT IN MIND TO FILL UP THE FORM:-
o Objects of the proposed company to be included in its MOA
o Particulars of proposed director -— (1DIR—OPC).....(2DIR—PVT)....... (3DIR—PUB)
o0  Whether the proposed name is indicative of the object of the proposed company or not?—Y/N
o

Whether the promoters are carrying on any Partnership firm, sole proprietary or unregistered entity in the
name as applied for?—Y/N

0  Whether the proposed name(s) contain(s) nhame of any person other than promoter(s) or their close blood
relatives?—Y/N

0  Whether the proposed name(s) include(s) the name of relatives?—Y/N

o Number of proposed hames for the company can be applied for 6 (Max.)....

o  Whether the proposed name is in resemblance with any class of Trade Marks Rules, 2002?—Y/N

o  Whether the proposed name(s) is/are based on a registered trade mark or is subject matter of an application

pending for registration under the Trade Marks Act?—Y/N

o  Whether the proposed name includes the word such as Insurance, Bank, Stock Exchange, Venture Capital,
Asset Management, Nidhi, or Mutual Fund etc.?—Y/N

Whether the proposed name including the phrase ‘Electoral Trust—Y/N

o

o State whether the proposed name(s) contain such word or expression for which the previous approval of
Central Government is required—Y/N

As per yes or no give the attachments where it is shown below in the form as whenever required.....................

CIRCULARS AND CLARIFICATIONS
» Circular No. 2/2014 dated 11.02.2014 (F.No.2/2/2014-CL-V) of the Ministry,

e not to Register CO./ LLP with the word “National” appearing in their names, unless it is a government
company and the Central / State government(s) has a stake in it.

e Similarly, the words “Bank” or “Stock Exchange”/“Exchange” should not be allowed in the names of an
entity unless “NOC” is produced from the RBI or SEBI, as the case may be
» General Circular No. 26/2014 dated 27.06.2014
e word “Commodity Exchange” may be allowed only where a “NOC” from the FMC is furnished.
e ltis also clarified that the certificate from FMC will also be required in cases of companies registered
with the words “Commodity Exchange” before the issue of this circular.

**************************lNC 1 CERT'F'CATE WILL BE GENERATED**************************
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Application for Incorporation of Company
(Other than OPC)

Form No. INC-7

[Pursuant to Section 7(1) of the Companies Act,

Companies (Incorporation) Rules 2014]

v" SRN NO. OF INC-1 LIST OF ATTACHMENTS
v" HAVING SHARE CAPITAL OR NOT OF INC 7
v' CORRESPONDENCE WILL BE THE ADDRESS OF REGISTERED OFFICE OF THE e MOA ..AOA

COMPANY e DECLARATIONINCS8
v" CAPITAL STRUCTURE OF THE COMPANY, MAIN DIVISION OF INDUSTRIAL ACTIVITY |e INC9
OF THE COMPANY, e BILLS-RESIDENTIAL
v" WHETHER THE PROPOSED COMPANY SHALL BE CONDUCTING ANY ACTIVITIES PROOF
WHICH REQUIRE APPROVAL FROM ANY SECTORAL REGULATOR (LIKE RBI IN CASE INC 10
OF NBFI AND BANKING ACTIVITIES ) TO COMMENCE SUCH ACTIVITIES—Y/N., e AADHAR CARD-
v' ENTER THE NUMBER OF PROMOTERS (FIRST SUBSCRIBERS TO THE PROOF OF IDENTITY
MEMORANDUM OF ASSOCIATION (MOA))—DOB, OCCUPATION, EDU (e NOC
QUALIFICATION, PHN NO., ADDRESS e PAN CARD
v" Whether stamp duty is to be paid electronically through MCA21 system—Y/N/NA |e VOTER ID

CIRCULARS AND CLARIFICATIONS
> In continuation of General Circular No, 12/2014 dated 22.05.2014

e Applicability of PAN requirement for foreign nationals: It has been clarified that a foreign national
being a subscriber/promoter, who does not possess PAN, is required to furnish a declaration in the
prescribed proforma as an attachment to the Incorporation Form (INC-7).

FORM NO. INC-22

[Pursuant to section 12(2) & (4) of The

Notice of situation or change
of situation of registered

Companies Act, 2013 and Rule 25 and 27 pitice
of The Companies (Incorporation) Rules
2014 ] LIST OF ATTACHMENTS
u OF INC 22
v SRN NO. OF INC-1 e DEED
v ADDRESS OF THE REGISTERED OFFICE (OWN/ LEASE/ OWNED BY DIRECTOR) (¢ UTILITY SERVICES
v NEARBY POLICE STATION BILL
v PARTICULARS OF THE UTILITY SERVICES BILL (not older than 2 months) e NOC

Particulars of appointment of Directors and
the key managerial personnel and the
changes among them

FORM DIR-12

[Pursuant to sections 7(1)(c), 168 & 170 (2) of The

Companies Act, 2013 and rule 17 of the Companies LIST OF ATTACHMENTS
{incorporation) Rules 2014 and 8, 15 & 18 of the OF DIR 12
Cqmpanies (Appointment and Qualification of e DIR2
Divectors) Rules, 2014 o INTEREST IN OTHER
v SRN NO. OF INC-1 ENTITIES
v" PARTICULARS OF THE DIRECTOR o DECLARATION
FORM NO. INC-29 Integrated Incorporation
[Pursuant to sections 4, 7, 12, 152 and 153 of FOfm
the Companies Act, 2013 read with rules made
thereunder] LIST OF ATTACHMENTS OF INC-29
e MOA & AOA
The INC-29, a 5-in-1 form for company registration, e INCO9&INC10
It combines the application for :- * TRADE LICENCE
1. Allotment of DIN (DIR 3) e UTILITY BILL, TRADEMARK
2. Reservation of Name (INC 1) e NOC_REGD. OFFICE
3. Incorporation (INC 7, DIR 12 & INC 22) * LICENSE FOR PRODUCT
4. Application of PAN & TAN e IDENTITY PROOF, RESIDENTIAL PROOF
DSC of only one applicant required. e PAN CARD
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< NAME CHANGE = APPLY NAME IN INC 1—WITH BR AND REASON FOR CHANGE
= CALL EGM—FILE MGT 14 WITH EXTARCTS OF EOGM, SR, ALTERED AOA & MOA
= FILE INC 24—WITH MINUTES OF EOGM, ALTERED AOA & MOA

'FORMNO.INC-1 @ Application for

b g s el reservation of name

(Incorporation) Rules 2014 \ e

Form NO. MGT.14 W Filing of Resolutions and

[Pursuant to section 94(1), 117(1) of The Companies Act, agreements to the Registrar
2013 and section 192 of The Companies Act, 1956 and
rules made thereunder] e ey

N
Form NO.INC-24 g

[Pursuant to section 13(2) of The Companies
Act, 2013 and Rule 29(2) of The Companies
(Incorporation) Rules 2014]

¥ Application for approval of Central Government
for change of name

2o

T 794

Form NO. MGT.14 @; Filing of Resolutions and

[Pursuant to section 94(1), 117(1) of The Companies Act, agreements to the Registrar
2013 and section 192 of The Companies Act, 1956 and O
rules made thereunder] et

<% MGT-14—STP /

Resolution(s), Agreement, Postal ballot resolution(s) under Section 110, Proposed resolution under
section 94(1)——ATTACHMENTS (CTC OF EXTRACTS OF MINUTES, RESOLUTIONS, AGREEMENTS, CTC COPY
OF AOA OR MOA WHEN REQUIRED) SHOULD BE PROPERLY SIGNED AND STAMPED

**%*BUT NON-STP—change of Name, change ofobject, resolution for further issue ofcapital and conversion
of companies

(d) Mention whether resolution passed by postal ballot Yes O No
(e) Indicate the authority passing or agreeing to the resolution

® Boardofdirectors () Sharehoiders (O Ciass of shareholders Creditors

[IF POSTAL BALLOT

< MR 1-Return of appointment of key managerial personnel

Form No. MR-1

[Pursuant to Section 196 read with Section 197 and

Schedule V of the Companies Act, 2013 and pursuant A e
to Rule 3 of the Companies (Appointment and O
Remuneration of Managerial Personnel) Rules 2014] FTHE AH

Return of appointment of
key managerial personnel

ATTACTHMENTS:-

= APPT LETTER

= BR

= CONSENT LETTER
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< MR 2— Application to the CG for approval of appointment or reappointment and remuneration or increase

in remuneration or waiver for excess or over payment to managing director or whole time director or

manage and commission or remuneration to directors

FORM NO. MR-2

To section 198, 197, 200, 201(1).205(1) |
AcT2013 &

Form of application to the Central
Govemment for approval of appointment

and Remuneration of Managerial Personnel) "M 111 of whole time director or manager and

Rules 2014) commiselon or remuneration to directors
Attachments 5

excees or over payment to managing director

B~ & Open & e

MName

ﬁ;lgﬁ certificate.pdf

ﬁ:;Board Resolution.pdf

L Certificate u_s_ 198.pdf

L Certificate us 269.pdf
'ﬁ:;Certiicate of default made.pdf
L Clarification w.r.t NOC.pdf

3 details of default.pdf

A justification.pdf

TN & R Committee.pdf

L newspaper publication.pdf
ﬁqprojections of turnover.pdf
ﬁqueciN Resolution.200.pdf
mStatement of part Il of Sch-V.p

% CHG1

FORM NO. CHG-1

[Pursuant to sections 77,78 and 79 and
pursuant to Section 384 read with 77,78 and
79 of the Companies Act, 2013 and Rule 3(1)
of the Companies (Registration of Charges)
Rules 2014]

Attachment —Instrument(s) of creation or modification of charge

Application for registration of creation,
modification of charge (other than those
related to debentures) including particulars of
modification of charge by Asset
Reconstruction Gompany in terms of .
Securitization and Reconstruction of Financial
Assets and Enforcement of Securities Interest |
Act, 2002 (SARFAESI)

e Creation or modification of charge

DSC- DIRECTOR, CHARGE
HOLDER, PROFESSIONAL

e Whether the applicant is —the company or the charge holder
e Beyond 30 days or not//beyond 30 days bt within 300 days// beyond 300days—choose options

IF beyond 30 days bt within 300 days—REASON FOR DELAY
IF beyond 300days —CONDONATION FOR DELAY—AFTER CHG 1—FILE IN CHG 8
Date of the instrument creating or modifying the charge

Whether charge is created or modified outside India

Nature, description and brief particulars of the instrument(s) creating or modifying the charge

Type of charge—select

Whether consortium finance is involved
Whether joint charge involved

Number of charge holder(s)

of ARC or assignhee)
Amount secured by the charge (in Rs.)

property)

company?

e NEXT PAGE

100

Particulars of the charge holder (In case charge is modified in favour of ARC or assignee, enter the particulars
Brief particulars of the principal terms and conditions and extent and operation of the charge

Short particulars of the property or asset(s) charged (including complete address and location of the
Whether any of the property or interest therein under reference is not registered in the name of the

Date of creation/last modification prior to the present modification
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Form CHG-8

[Pursuant to section 77(1) read with 87 of The
Companies Act, 2013 and rule 12(2) of the
Companies (Registration of charges) Rules, 2014]

Application to Central Government for extension of
time for filing particulars of registration of creation/
modification/satisfaction of charge OR for rectification
of omission or misstatement of any particular in
respect of creation/modification/ satisfaction of charge

THINGS TO BE FILLED-UP IN FORM CHG 8
e SELECT THE DELAYED CHARGE—CREATION/MODIFICATION/SATISFACTION

e SELECT OMISSION OR MIS-STATEMENT OF ANY PARTICULAR IN RESPECT OF—CREATION/MODIFICATION/
SATISFACTION

e APPLICATION MADE BY —COMPANY /ANY OTHER INTERESTED PERSON
e S RN OF RELEVANT FORM—CHG1/CHG9/CHG4

e CHGID

e DATE OF— CREATION/MODIFICATION/SATISFACTION

e AMOUNT OF —CHARGE CREATED/MODIFIED/SATISFIED

e NAME —OF THE CHARGE HOLDER

e PARTICULARS OF THE PROPERTY OR ASSET(S) CHARGED (INCLUDING COMPLETE ADDRESS AND LOCATION
OF THE PROPERTY)

e REASONS FOR DELAY/ OMISSION/ MIS-STATEMENT IN FILING

e DETAILS OF OMISSION/MIS-STATEMENT AND THE RELIEF REQUIRED

PREPARE APPLICATION AND THEN FILE CHG 8 WITH BELOW ATTACHMENTS—

e [INSTRUMENT CREATING/MODIFYING/SATISFYING THE CHARGE

e LETTER OF AUTHORISATION(IN CASE OF AUTHORISED REPRESENTATIVE OF A FOREIGN COMPANY)

e COPY OF RESOLUTION OF THE BOARD AUTHORIZING THE FILING OF THE APPLICATION AND APPOINTING
THE AUTHORIZED REPRESENTATIVE, IF ANY

e AFFIDAVIT
e CONFIRMATION FROM THE CHARGE-HOLDER

e BALANCE SHEET AND ANNUAL RETURN OF FINANCIAL YEAR IN WHICH FORM WAS FILED FOR WHICH
RECTIFICATION IS DONE (IF COMPLETED)

OPTIONAL ATTACHMENT, (IF ANY).
INC 28

FORM NO. INC-28

R
“0

Notice of Order of the Court
or Tribunal or any other
competent authority

ATTACH COPY OF THE ORDER

* HEARING HAPPENED « THEN ORDER PASSED BY—Any other competent

e Name of the court or or Tribunal or any other authority

competent authority e Petition or application number

L o Date of passing the order

e Number of days within which order is to be filed

Date of application to court or Tribunal or the
with Registrar—30DAYS PP

competent authority for issue of certified copy of order
o Date of issue of certified copy of order

e Whether penalty involved or not—F YES GIVE SRN NO.
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% CHG 4

FORM NO. CHG-4

Particulars for satisfaction of

charge thereof

Pursuant to section 82(1) of the

Companies Act, 2013 and Rule 8(1) of

the Companies (Registration of charges)

Rules 2014
v" CHARGE ID v" APPLICANT—CO./CHARGE HOLDER
v" PARTICUALR OF CHARGE-HOLDER v" CHARGE LAST MODIFIED DATE
v" FINAL AMOUNT SECURED v" DATE OF SATISFACTION OF CHARGE IN FULL
ATTACHMENT

Letter of the charge holder stating that the amount has been satisfied / NO DUE CERTIFICATE

« ANNUAL FILINGS

FORM NO. MGT-7
[Pursuant to sub-section(1) of section 92 of
the Companies Act, 2013 and sub-rule (1) of
rule 11 of the Companies (Management and
Administration) Rules, 2014]

e MGT-7

Annual Return

AR AFTER 01/04/2014—AUTO
APPROVAL—WITHIN 60 DAYS OF
AGM OTHERWISE ADDITONAL FEES

IMPORTANT POINTS TO BE KEPT IN MIND

v
v
v

v

FORM FILLING ITEMS— ATTACHMENTS

PBPOoo~NoOOAWDMR

0.
. REMUNERATION OF DIRECTORS AND KEY MANAGERIAL PERSONNEL

. MATTERS RELATED TO CERTIFICATION OF COMPLIANCES AND DISCLOSURES

. PENALTY AND PUNISHMENT - DETAILS THEREOF

. WHETHER COMPLETE LIST OF SHAREHOLDERS, DEBENTURE HOLDERS HAS BEEN ENCLOSED AS AN ATTACHMENT

FY, AGM DT & DUE DT OF AGM—ALL 3 SHOULD BE SAME AS ENTERED IN AOC4/A0C4 XBRL
REFER MGT 9 OF BOARD REPORT WHILE FILLING MGT 7

BUSINESS ACTIVITY IN MGT 9 DEPENDS ON NIC CODE —BUT BUSINESS ACTIVITY IN MGT 7 SHOULD BE
FILLED AS PER ANNEXURE OF THE HELP KIT OF MGT 7

FIRSTLY T/O IN PT.(V)(l) TO BE ENETERD THEN,— T/O IN PT Il WILL BE ENTERD

CD NO LONGER REQUIRED FOR LIST OF SHAREHOLDERS ( THOUGH ETC. IF VALUE IS VERY LARGE THEN
EXCEL SHEET NEED TO BE SUBMITTED AS GIVEN IN PORTAL

VII-DIRECTOR DETAILS—SHOULD BE CAREFULLY FILLED UP AS PER DETAILS AND THESE ALL ARE CROSS
CHECKED WHILE PRE-SCRUTINY OF THE FORM WITH MCA PORTAL—DETAILS AS PER F.Y.

OPTIONAL SHEET TO BE ATTACHED FOR PT.II, i, IV, VI, IX.

ATTENDANCE (IX)(D)}—FIELD WILL BE AUTOMACALLY CREATED BASED ON NO. OF DIRECTORS AT THE END
OF THE YEAR.

SHAREHOLDING PATTERN—% SHOULD BE 100 (PROMOTER+PUBLIC)—TOTAL SHOULD BE SAME AS PAID-
UP SHARE CAPITAL— OTHERWISE ERROR COME

NEW EMAIL-ID CAN BE ENTERED AND IT WILL BE CHANGED IN THE SYSTEM

1. List of share holders, debenture holders;
PAN NO. OF CO. 2. Approval letter for extension of AGM;
EMAIL-ID OF THE COMPANY 3. Copy of MGT-8;

PRINCIPAL BUSINESS ACTIVITIES OF THE COMPANY 4. Optional Attachment(s), if any.
PARTICULARS OF HOLDING, SUBSIDIARY AND ASSOCIATE COMPANIES (INCLUDING JOINT VENTURES)
SHARE CAPITAL, DEBENTURES AND OTHER SECURITIES OF THE COMPANY

TURNOVER AND NET WORTH OF THE COMPANY (AS DEFINED IN THE COMPANIES ACT, 2013)

SHARE HOLDING PATTERN

NUMBER OF PROMOTERS, MEMBERS, DEBENTURE HOLDERS

DETAILS OF DIRECTORS AND KEY MANAGERIAL PERSONNEL

MEETINGS OF MEMBERS/CLASS OF MEMBERS/BOARD/COMMITTEES OF THE BOARD OF DIRECTORS
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e AOC-4—AO0C 4 CFS—AOC 4(XBRL)

FORM NO. AOC-4

[Pursuant to section 137 of the Companies Act, 2013 and
sub-rule (1) of Rule 12 of Companies (Accounts) Rules,
2014]

Form for filing financial statement
and other documents with the
Registrar

IMPORTANT POINTS TO BE KEPT IN MIND

»*
>
>

»*

LR IR B R R S B 4

REVISED BS -NEED SRN NO. OF INC-28

MERGED OF 23AC+23ACA(FIELDS REQUIREMENT TO SOME EXTENT SAME)
SOME NEW REQUIREMENTS IN FORM—

v" REPORTING OF CORPORATE SOCIAL RESPONSIBILITY (CSR)

v DISCLOSURE ABOUT RELATED PARTY TRANSACTIONS

FY, AGM DT & DUE DT OF AGM—ALL 3 SHOULD BE SAME AS ENTERED IN MGT 7

Whether maintenance of cost records by the company has been mandated under Companies (Cost
Records and Audit) Rules, 2014 —YES/ NO—TICK IN PROPER WAY AFTER CHECKING—ANY WRONG—
SHOW CAUSE NOTICE CAN BE ISSUED

ITC/ NPCS 4 digit code REQUIRED OF REVENUE ENTERED IS — GREATER THAN ZERO
ATTACHMENTS

v Copy of financial statements duly authenticated as per section 134 (including Board’s report,
auditors’ report and other documents)

Company CSR policy as per sub-section (4) of section 135

Details of other entity(s)

Directors’ report as per sub-section (3) of section 134

Optional attachment, if any(FOR CFS— FOR 1ST YEAR CFS ONLY PDF COPY)

FORM NO. AOC-4 XBRL

[Pursuant to section 137 of the Companies
Act, 2013 and rule 12(2) of the Companies
(Accounts) Rules,2014]

Form for filing XBRL document in respect
of financial statement and other documents
with the Registrar

PRE-SCRUTINIZED XML—XBRL financial statements (BS+PL+AR+DR) duly authenticated as per section
134 (including Board’s report, auditors’ report and other documents)

XBRL document in respect Consolidated financial statement—FOR 1ST YEAR CFS ONLY PDF COPY
OTHERWISE PRE-SCRUTINIZED XML FILE OF CFS

Statement of subsidiaries as per section 129-Form AOC-1 (To be attached in respect of Foreign subsidiaries)
Statement of the fact and reasons for not adopting balance sheet in the annual general meeting

(AGM)

Statement of the fact and reasons for not holding the AGM Approval letter of extension of financial year or AGM
Supplementary or test audit report under section 143

Details of comments of CAG if India

Optional attachment (s) - if any

SAME TO SOME EXTENT AS 23AC/23ACAXBRL
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Form for filing consolidated
financial statements and other
documents with the Registrar

FORM NO. AOC-4 CFS

[Pursuant to section 137 of the Companies Act, 2013 and
Rule 12 of Companies (Accounts) Rules, 2014]

AS PER DETAIL IN AOC 4—ONLY ONE THING REQUIRED—SRN of form AOC-4 filed by the company for its
standalone financial statements

ATTACHMENTS-

v CONSOLIDATED FINANCIAL STATEMENTS DULY AUTHENTICATED AS PER SECTION 134 (INCLUDING BOARD’S
REPORT, AUDITORS’ REPORT AND OTHER DOCUMENTS)

v’ STATEMENT OF SUBSIDIARIES/ASSOCIATE COMPANIES /JOINT VENTURES AS PER SECTION 129 - FORM AOC-1
v' DETAILS OF OTHER ENTITY(S)
v OPTIONAL ATTACHMENTS, IF ANY.

FORM NO. INC-23

[Pursuant to section 12(5) and 13(4) of the
Companies Act, 2013 and rule 28 and 30
of the Companies Rules, 2014]

Application to the Regional
Director for approval to shift the
Registered office from one state to
another state or from jurisdiction
of one Registrar to another
Registrar within the same State

One state to another state One registrar to another registrar within the State

To be filed within 1 month of the date of list of CREDITOR/debenture holders

Filling Fees depend on the Authorized Capital of the Company—no additional fee policy

SRN NO. OF MGT 14

Total Number of creditors, Total Number of depositors, and Total Number of debenture holders

LR R B B

The company has serviced the copy of the application with complete annexures with the Registrar and the
chief secretary of the state (in case of change in state) before filling INC-23—date of service to be put

»*

Whether any of the following is initiated against the company under the Act— inquiry inspection
investigation?—If yes, Give brief details of the inquiry, inspection, investigation

¥ Whether any prosecution is pending against the company under the Act—Yes/No—If yes, Give brief details
of the prosecution

#* No need of professional Certification

ATTACHMENTS

Copy of Memorandum of Association and articles of association

Copy of notice of the general meeting along with relevant explanatory statement
Copy of special resolution sanctioning alteration

Copy of the minutes of the general meeting authorizing such alteration

Power of attorney/vakalatnama/Board resolution

Affidavit from Directors in terms of Rules

Affidavit verifying the application

CLULR R

Affidavit by the company secretary of the company and the directors in regards to the correctness of list
of creditors and affairs of the company

Affidavit by directors about no retrenchment of the employees

Affidavit verifying the list of creditors

Proof of service of the application to the Registrar,

Chief secretary of the state, SEBI or any other regulatory authority, (if applicable);
Copy of objections (if received any)

Optional attachment(s), if any

LR
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F orm FTE Application for striking off the name of company
under the Fast Track Exit(FTE) Mode
[Pursuant to Guidelines for Fast Track Exit
mode for defunct companies under section 560
| of the Companies Act,1956]
#* FOR STRIKE OFF
% TO BE FILED WITHIN 1 MONTH OF THE STATEMENT OF ACCOUNT
#* FIXED FEES OF Rs.5000 IRRESPECTIVE OF CAPITAL
¥ NO ADDITIONAL FEES POLICY
ATTACHMENTS

v" A duly certified statement of account by a chartered accountant in whole-time practice or statutory auditor
of the company (As per annexure C of the Scheme)

v' Copy of Board resolution showing authorisation given for filing this application
v Affidavit (to be given individually by director(s)) (As per annexure A of the Scheme)

v In case application is not digitally signed by the company representative, copy of application duly signed
by the director, Managing Director, manager or secretary

v" Indemnity bond (to be given individually or collectively by director(s) (As per annexure B of the Scheme)

v" Copy of no objection certificate (NOC) from concerned administrative Ministry/ Department/ State
Government (in case of a government company)

v Copy of relevant order for delisting from the concerned stock exchange

v' Optional attachment(s)

FORM NO. MGT-104%

[Pursuant to section 83 of The Companies Act,
2013 and pursuant to rule 13 of The Companies
(Management and Administration) Rules, 2014]

Changes in shareholding position of
promoters and top ten shareholders

* To be filed within 15 days from the Date of change in shareholding
#* Details of change in shareholding pattern

% Details of shareholding position of promoters and top ten shareholders— change of 2% of the shareholding
of the shareholder himself not on the paid-up capital

* Details of shareholding position of promoters and top ten shareholders
% Additional fees after 15 days

% No attachments required

FORM NO. MGT-15 ¢*

[Pursuant to section 121(1) of the Companies Act,
2013 and Rule 31(2) of Companies (Management

Form for filing Report on Annual General
Meeting

and Administration) Rules, 2014]
% NO ATTACHMENTS % FAIR SUMMARY OF PROCEEDINGS OF THE MEETING.
% DETAILS OF AGM % WITHIN 30DAYS OF AGM

% NO CERTIFICATION BY PRACTICING PROFESSIONAL
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Return of Allotment

Form NO. PAS-3

[Pursuant to section 39(4) and 42 (9) of the
Companies Act, 2013 and Rule 12 and 14 Companies
| (Prospectus and Allotment of Securities) Rules, 2014]

Securities allotted payable in cash/ Securities
allotted for consideration otherwise than in
cash/ Details of consideration

T T

¥* Date of allotment (Two allotments are there and dates within 1 month then two allotments can be filed by
one form.

* If filed—SRN NO. of MGT 14
#* |If passed —Date of passing shareholders’ resolution
#* Options—
» Preference Shares
> Eq. share with differential voting rights
» Eq. share without differential voting rights
» Debentures
¥* If consideration —Details of consideration
#* Whether an agreement or contract is executed in writing for alloting securities for consideration other
than cash?—(if yes, attach a copy of such agreement or contract).
% Bonus Issue
#* |n respect of private placement-Category to whom allotment is made:
» Existing shareholders
» Employee
> Directors
» Qualified Institutional Buyers
» Others
¥ Capital structure of the company after taking into consideration the above allotment(s) of the shares
¥ Debt Structure of the company after taking into consideration the above allotment(s) of debentures/
other security
ATTACHMENTS
List of allottees, Attach separate list for each allotment (refer instruction kit for format).If not attached, then it
Copy of the special resolution authorizing the issue of bonus shares.
Copy of Board or shareholders’ resolution.
Valuation Report from the valuer, if any; shall be submitted separately in a CD.
Complete record of private placement offers and acceptances in Form PAS-5.

YV V.V V V V

Copy of contract where securities have been allotted for consideration other than cash or attachment
wherein the details of contract reduced in writing by the company

Y

Optional attachment(s), if any.

Form NO. INC-27

[Pursuant to section 14 of the Companies
Act, 2013 and Rule 33 of the Companies
(Incorporation) Rules, 2014]

Conversion of public company into private
company or private company into public
company

Conversion of private company into public company
Conversion of public company into private company

PASS SR—FILE MGT 14

REASON(S) FOR CONVERSION

ORDER PASS DATE

ORDER RECEIVE DATE

NO. OF MEMEBERS VOTED IN FAVOUR OR VOTE IN AGAINST

ATTACHMENTS

> MINUTES OF THE MEMBERS’ MEETING

> ALETERED MOA AND AOA

> ORDER OF COMPETENT AUTHORITY REFERENCER ON E-FILING MADE EASY
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FORM GNL-2

[Pursuant to the rule of 12(2) of the
Companies (Registration Offices and Fees)
Rules, 2014]

% THE DOCUMENT BEING FILED

PROSPECTUS

INFORMATION MEMORANDUM

PRIVATE PLACEMENT OFFER LETTER
RECORD OF A PRIVATE PLACEMENT OFFER
TO BE KEPT BY THE COMPANY

9. CIRCULAR FOR INVITING DEPOSITS

11. CIRCULAR IN THE FORM OF
ADVERTISEMENTFOR INVITING DEPOSITS

13. RETURN OF DEPOSITS
15. DECLARATION OF SOLVENCY

SRN NO. OF MGT 14 AND DATE OF EVENT
% ATTACHMENTS

NOoOwpR

10.
12.

14.
16.

Form for submission of documents with the
Registrar

FORM 149 OF THE COMPANIES (COURT) RULES, 1959

FORM 152 OF THE COMPANIES (COURT) RULES
FORM 153 OF THE COMPANIES (COURT) RULES
FORM 154 OF THE COMPANIES (COURT) RULES

FORM 156 OF THE COMPANIES (COURT) RULES
FORM 157 OF THE COMPANIES (COURT) RULES

FORM 158 OF THE COMPANIES (COURT) RULES
FORM 159 OF THE COMPANIES (COURT) RULES

» PAS-4 AND PAS 5 (DEPEND ON FILLING THAT PURPOSE)

»> FORM 149 OR FORM 152 OR FORM 153 OR FORM 154 OR FORM 156 OR FORM 157 OR FORM 158
OR FORM 159 OF THE COMPANIES (COURT) RULES, 1959 (DEPEND ON FILLING THAT PURPOSE)

Y

FORM SH-9 : DECLARATION OF SOLVENCY (DEPEND ON FILLING THAT PURPOSE)

> RETURN OF DEPOSITS OR CIRCULAR FOR INVITING DEPOSITS OR CIRCULAR IN THE FORM OF AD-

VERTISEMENT FOR INVITING DEPOSITS
»> OPTIONAL ATTACHMENT(S) - IF ANY
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E-FILING OF EXCISE RETURNS

Modules

The ACES application has interface for :-

«» Central Excise Assessees

«» Service Tax Assessees

0,

< Central Excise Departmental Officers, and

0,

< Service Tax Department Officers.

It has automated the major processes of Central Excise and Service Tax-Registration, return, accounting, refunds, dispute
resolution audit, provisional assessment, exports, claims, intimations and permissions. It is divided into the following modules;

Access Control of Users (ACL)

Registration (REGN) : Registration of assesses of Central Excise & Service Tax including on —line amendment.
Returns (RET) : Electronic filing of Central Excise & Service Tax Returns.

CLI : Electronic filing of claims, intimations and permissions by assesses and their processing by the departmental officers
Refund (REF) : Electronic filing of Refund claims and their processing.

A A T o

Provisional Assessment (PRA) : Electronic filing of request for provisional assessment and its processing by the
departmental officers.

~

Assessee running account

Dispute settlement resolution (DSR) : Show cause notices, Personal hearing memos, Adjudication Orders, Appellate
and related processes.

9. Audit Module

10. Export Module for processing export related documents
Benefit to the Assessees

Reduce physical Interface with the Department

Save time

Reduce Paper Work

Online Registration and Amendment of registration details.

vk wN e

Electronic filing of all documents such as applications for registration, returns [On-line and off-line downloadable
versions of ER 1,2,3,4,5,6 dealer return and ST 3], claims , permissions and intimations; provisional assessment
request, export- related documents, refund request

System-generated E-Acknowledgement
On-line tracking of the status of selected documents
On line view facility to see selected documents

w e N

Internal messaging system on business —related matters.
E-filing of Returns

The assesses can electronically file statutory returns of Central Excise and Service Tax Choosing one of the two facilities
being offered by the department at present : (a) they can file it on-line, or (b) download the office line return utilities
which can be filled in off line and uploaded to the system through the internet.

(a) Steps for preparing and filing returns

(i) Returnscan be prepared and filed on-line by selecting the “file Return” option under RET module after logging
into the ACES.

(ii) All validations are thrown up during the preparation of the return in this mode and the status of the return
filed using the on-line mode is instantaneously shown by ACES.

(iii) Returns can also be prepared and filed off-line .Assessee downloads the off-line return preparation utility

available at http://www.aces.gov.in (Under Download)
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(iv) Prepares the return off line off-line using this utility . The return preparation utility contains preliminary
validations which are thrown up by the utility from time to time.

(v) Assessee logs in using the User ID and Password.

(vi) Selects RET from the main menu and uploads the return. Instructions for using the off-line utilities are given in
detail in the Help section , under “Download” link and assesses are advised to follow them.

(vii) Returns uploaded through this procedure are validated by the ACES before acceptance into the system which
may take up to one business day. Assessee can track the status of the return by selecting the appropriate
option in the RET sub menu. The status will appear as “uploaded” meaning under process by ACES “Filed”
meaning successfully accepted by the system or Rejected” meaning the ACES has rejected the return due to
validation error. The rejected returns can be re-submitted after corrections.

(viii) Once the Central Excise returns are filed on-line in ACES or uploaded to the system using the off-line utility,
the same can not be modified or cancelled by the assessee. The service tax returns, however can be modified
once as per rules up to 90 days from the date of filing the initial return.

(ix) Self-assessed CE returns, after scrutiny by the competent officer, may result into modification. Both the ‘original’
and the ‘Reviewed’ return can be viewed by the assessee on-line.

Acknowledgment of E-filing of the return

In the case of a Central Excise or Service tax return filed on-line, ACES application software acknowledges it by displaying
an Acknowledgment message. A unique document reference number is generated which consists of 15 digit registration
number of he assessee, name of the return filed, the period for which return is filed etc. This is also automatically
communicated to the e-mail ID of the assessee by the application. In the case of an uploaded Central Excise return using
offline utility , similar acknowledgement is generated and sent after the acceptance of the return by the system as a
valid return i.e. when the status changes to “FILED”.

System requirement for ACES
The use ACES following system requirement are recommended :-

«  Processor : Intel Pentium Il and higher.

< RAM : 256 MB and higher.

< HDD: 80 GB and more.

«» Web Browser : IE 6.0 and above, Netscape 6.2 and above.
< MS Excel 2003 and above for using off-line utilities.

< Sound Card, Spekakers / Headphone, Colour Monitor for using learning managements (LMS)

Help for Assessees

CBEC has set up a service desk with National toll-free no. 1800 425 4251 , which can be accepted by between 9 AM and 7 PM
on all working days (Monday to Friday). Besides, e-mails can be sent to aces.servicedesk@icegate.gov.in . All the calls / e-mails
will be issued a unique ticket number, which will be attended to by the Service Desk agents for appropriate response.

A Learning Management Software (LMS) has been provided on the ACES website , which is a multimedia —based self-
learning online tutorial guiding the assesses in a step by step processes to use ACES. The downloadable version of
learning management software is also provided on the website, besides, user manuals, frequently asked questions
(FAQs, Power Point Presentation and a Brochure have also been provided on the website to help the assesses use ACES.

Other points:

The returns requires manufacturer to provide information on the manufactured products i.e. opening balance, quantity
manufactured, quantity cleared either on payment of duty or otherwise, the value of clearance, duty payable and the
closing balance for the month.

It also provides an abstract of the credits availed and utilized on capital goods, input services as well as inputs as well as the
amount of payment in cash along with the proof of the same. For filing the said returns following points has to be considered

The manufacturer should also get the details as to the following:

1. Finished goods manufactured and cleared from Daily Stock Account,
2. Cenvat credits details from cenvat credits register,

3. Details of goods rejected and repaired/processed,
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4. Details of the goods sent for job work and credit reversals thereon,28
5. Details of capital goods and inputs cleared as such,
6. Personal ledger account details of cash payments,

Due to system/network error or for whatever the reason if the tax payer unable toup load the return into ACES website,
it is better to take the screenshot of error.Further tax payer can take the printout of filled return along with screen shot
andcan file the same with the department with covering letter explaining reason fornon-filing of the return within time.
This would reduce the unnecessaryintervention by the departmental officers in the mean time.

Please enable the Macros (if disabled) as per the following instructions

I.  On the tools menu, point to Macro, and then Click Security
II. Click on either Medium or High to select the ,Security Level?

lIl.  On the Trusted Publishers tab, select the Trust all installed add-ins and templates check box.
Please make sure that your System Date is correct.
REGISTRATION

Automation of Central Excise and Service Tax (ACES) is the e-governance initiative by Central Board of Excise and Customs
(CBEC). Itis a software application which aims at improving tax-payer services, transparency, accountability and efficiency
in the indirect tax administration in India. This application is a web-based & workflow-based system that has automated
all major procedures in Central Excise and Service Tax.

One can use the ACES Portal only after logging in into the appropriate section. The procedure for login is as under:

» Get in to ACES website www.aces.gov.in&click on Central Excise.

¥

6 5 J
GOVERNMENT OF INDIA e ST au ] ContcSe
CENTRAL BOARD OF EXCISE AND CUSTOMS
MINISTRY OF FINANCE - DEPARTMENT OF REVENUE AUTOMATION OF CENTRAL EXCISE AND SERVICE TAX

ABOUT US WHATS NEW DOWNLOADS CENTRAL EXCISE SERVICE TAX E-PAYMENT CFC HELP

LI C R R VI rad Excise & Servion Tax returns dus in Aprl 2011, in time 85 3void rash during pesk houn You can now dswnicsd B4R T Chailan form for cayment of 4

Convenience

@
ACES

e~ G overnance Portal 0"

CBEC for Central Excise &

Service Tax Assessees

Copyright 2010 Govt of india, All rights reserved

Best Viewed at 1024 x 768 Resolutions | intermet Explorer &,0-Later Versions

Terms & Conditions [ Privacy policy

Done # & Inteme: H100% -
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»  Log-in to the ACES website by the Password and username which will be delivered to the e-mail id provided above.
On filling in the Username and Password details click on Log on.

Minsh'yofl?iname Depa.rtmenthevenue

User Name : |abhirk|
Password :

New Users to Click here to FEorgot your password
Register with ACES
Know your location

I

»  Click on “REG” Module to fill in Form A-1, A-2, A-3, or Declarant form to enable online filing of Application Form for
Registration with Department.

Form &-1 Application Form for Central Excise Registration, mm
oz e o e o T s [
Form A-3 Application Form For Central Excise Registration Of Manufacturers Of Hand Rolled Cheroots
Declaration Form Application Form For Central Excise Registration if the Unit is Declarant
Non Assessee Registration Form |Application Form For Central Excise Registration Of Non Assessees.

REFERENCER ON E-FILING MADE EASY
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» The relevant application form shall open on clicking the option.

Central Excise Registration - Form A-1 Logged in : amit sharma@indiasteels.com Sian Out
Name Of The Registrant : | Amit Kumar Sharma *
PAN status : | NotApplied For v | PAN (If Allotted) : | ]
Name Of The Registrant : | tas sppesring in PAN)
Business Category :| Dealers &I .
Constitution Of Business : | Parinership Q}] . | Mention (If Others) : |
POSTAL ADDRESS OF BUSINESS PREMISES
Name Of Building : | 4E/25 (New No.1) . Flat / Door / Block No : [A-1
Road / Street / Lane : | Collector's Office Road . village / Area / Locality : | Raja Colony .
Di?fli:::n/ '_::ﬁ /| Trichy . Post Office : | Trichy ®
City / District : | Trichy |+ State / Union Territory : TAMIL NADU ™
Pin : | 620001 . Phone Number-1:1914312418443 .
Phone Number-2 : | Fax Number -1 914312416322
Fax Number -2 : | Email Address : | amit sharma@indiastee -
1 [ ate 1 || TIRUCHIRAPALLI ™ .
ey oo TG
Range :|| DALMIAPURAM | .

(Al the fields marked vath * are mandatory.)

B Reset (R Cancel |[c, Next |

Note: PAN validation here in linked with the income tax database.
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» Goods Manufacture, warehoused or traded is entered here along with the Code.

Central Excise Registration - Form A-1 Logged in ; vishalks12 Sign Out

MAJOR EXCISABLE GCOODS TO BE MANUFACTURED, WAREHOUSED OR TRADED

IOTHER LIVE ANIMALS - OTHER - OTHER } Manufactured ¥+

i) Add X Delete

O +  [ooseoa0 } 2]

MAJOR EXCISABLE GOODS USED IN THE MANUFACTURE OF FINAL PRODUCTS

O t [isoo00 } 2] 'PIG FATS (INCLUDING LARD) AND POULT}
& Add [ Delete |
Declaration

1, Vishal Singhania hereby declare that the information given in this Application Form is true, correct and complete in every respect
and that I am authorised to sign on behalf of the Reqgistrant.

@ The application is for a new Registration and I would like to receive the Registration Certificate by mail
Send the Ragistration Certificate at the address of : | Head Office Address -\ﬁl

OR

@) The application is for a new Registration and I would like to receive the Registration Certificate by hand.

Date : 28/08/2008
Place:/Agra |

| Previous |5 Save | [§ Reset | (R Cancel |

»  On successful submission of the Application, the following windows shall be displayed:

2Dl a\ELu!-? ANDCUsTOMs ||| ' z’u-’i{.

Ministry of Finance - Department of Revenue (X To v

Central Excise Registration - Form A-1 Logged in : vishalks12 Sign Out

Your application having Registration number TEMPA0930XXD001 is submitted with Range-SHIRAMPUR RANGE .Address- COMPLEX, GEETA BHAVAN,
AHMEDHAGAR MAHARASHTRA Telephone Number-02422-222356.

Please mention this number in all your future transactions with us, till you receive the Registration Certificate.
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RETURN
Central Excise Returns are required to be submitted monthly by manufacturers, in Form ER-1.

»  After having logged into the Central Excise section of ACES Portal as discussed above, click on “RET” module to
download ER-1 and select Download e-filing Utility.

y -lj Registration Home for Az x'\onmnd:ubew.-b-mzrr- % | [} Welcome to ACES Homer X | [ Welcome to ACES Home: % | [ Welcome to ACES Home; % B -Ea
€ - C 8 hitpsy//www.aces.gov.in/REGASE/ui/jsp/common/login.do QAR =

Central Excise - Home Logged in b| File Returns
g for REUM ¢ Donrcad erng
Complete Returns o
Amend Returns.
View Status
List Returns
List Original Return
Print Acknowledgement
Receipt

» Or getin to ACES website www.aces.gov.in&directly click on “Downloads”.

& ¥ &3
GOVERNMENT OF INDIA Homtc U Wil Cntaes
CENTRAL BOARD OF EXCISE AND CUSTOMS
MINISTRY OF FINANCE - DEPARTMENT OF REVENUE AUTOMATION OF CENTRAL EXCISE AND SERVICE TAX

ABOUT US WHATS NEW DOWNLOADS CENTRAL EXCISE SERVICE TAX E-PAYMENT CFC

tral Excise & Sarvion Tax retuns dua in Apal 2011, i time t2 3vold nah during cask hzun You cam naw Scumized BAR T Crsilen form for syt o Ce

Convenience

@
ACES

e-Governance Portal of
CBEC for Central Excise &

Service Tax Assessees

Learn ACES Online Related Links

Copyright 2010 Govt of india, All rights reserved.
Best Viewod at 1024 x 762 Resolutiona | Internet Explorer 6.0-Later Versions
Terms & Conditions [ Privacy policy

Done (4§ & Intermet H100% -

»  Click on “Click here to download the utilities”
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[ Welcome to ACES Home: X '\ &Q Roundcube Webmail = It % | [1) Welcome to ACES Homer % | [Y) Welcome to ACES Home X | [} Welcome to ACES Home; % B -cEa

€ - C B hups//www.aces.govin/download.jsp G5y =
A I &3
GOVERNMENT OF INDIA Home | SiteMep | ContactUs
CENTRAL BOARD OF EXCISE AND CUSTOMS
MINISTRY OF FINANCE - DEPARTMENT OF REVENUE AUTOMATION OF CENTRAL EXCISE AND SERVICE TAX

UT US WHATS NEW CENTRAL 3 SERVICE TAX E-PAYMENT CFC

CIRORC JORO stration (Refer 6/2016-CE(NT) dt.1.3.2016). In case any automatic mail intimating the date ar
eFiling Offline Utilities/Schema
Assessees can file their Central Excise and Service Tax Returns using offline Excel U AL Schema by ing the same
from this page

It is advised that the latest Excel Utilty may be used every time, for filng Returns, by downloading it from the ink given below

» ACES E-Filing Circular

» ACES Certified Faciltation
Centre Scheme

» XML Schema

w RBI Circular on Assessee Code - aniar

» Know Status of Challan Click Here To Download The Utilities

» Know Status of Assessee

» Newsletter Surakshit

On clicking the above link, you will be re-directed to the NIC site for downloading the return utilities

»  Out of the given options, select “Download ER-1 Return Excel Utility”.

eFiling Offline Utilities/Schema

Assessees can file their Central Excise and Service Tax Returns using following offline Exc el Utilities/XML Schema by downloading the same from
this page.

Itis advised that the latest Excel Utility may be used every time, for fiing Returns, by downloading it from the link given below

Click on the respective Excel Utility/ XML Schema hyperlink to download. Please refer the detailed Instructions Sheet embedded within the utility
before using the same.

Central Excise
___Excel Utilities Last Updated XML Schema Last Updated
ownload ER1 Return Exc el Utild 06-04-2016 Download XML Schema for ER1 Return 05-04-2016
Download ER2 Return Exc el Utility 06-01-2016 |Downloac XML Schema for ER2 Return 10-10-2012
Down R3 Return Excel U
(For Filing ER-3 returns for the Quarter Oct- 06-04-2016 Download XML Schema for ER3 Return 05-04-2016
Dec.2011 Onwards) T
Download ER4 Return Exc el Utility 01-04-2016
Download ERS Return Exc el Utility 01-04-2016
Download ERE Return Exc el Utility 01-04-2016
Download ER7 Return Exc el Utility 01-04-2016
Download ER8 Return Exc el Utility 01-04-2016
Download CEC Return Excel Utility 06-01-2016 Down XML Schema for CEC Return 10-10-2012
Downiload XML Schema for
Download Dealer/importer Return Exc el Utility 06-01-2016 “Dealer/imporier Return 01-07-2014
Download ER3 Return Exc el Utility
(For Filing ER-3 retums for the Quarter upto July- 08-01-2016
Sep.2011)
Service Tax |
Excel Utilities Last Updated XML Schema Last Updated
Downioad ST3 Return Exc el Utility Download XML Schema for ST3
(For Fiing ST-3 retums for the penod upto Oct-Mar 2012) 18-01-2013 Return 06-04-2012
Download ST3 Return Exc el Utility Download XML Schema for ST3
(For Fiing ST-3 retumns for the Quarter Apri-June 2012) 18-01-2013 Return 22-10-2012
Download ST3 Return Exc el Utility Download XML Schema for ST3
(For Filing ST-3 retums for the Quarter Jul-Sep 2012) 26-04-2013 Return 28-04-2013
Download ST3 Return Excel Utility (%/1.4)
(For Filing ST-3 returns for Half Year Oct- 01-10-2015 W 01-10-2015
Mar 2013 onwards) *
Download ST3 Return Excel Utility (*/1.5)
(For Filing ST-3 returns for Half Year Oct- 08-04-2016 % [\;’.Ieg'a lf‘"m 06-04-2016
Mar 2016 onwards) i
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On clicking the appropriate option, a ‘Zip’ file shall be downloaded in the system. Unzip the file to extract the Excel
Utility. The extracted folder shall contain an ‘excel file’ named such as “ACES-EFiling-ER1”.

Open the said excel file and proceed to fill the details. The detailed Instructions Sheet embedded within the utility
must be read before using the same.

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

FORM E.R.-1 DETAILS OF THE MANUFACTURE, CLEARANCES

Return of isable goods and il of cenvat credit for the year of Month *
1. Registration Number* 2. Assessee Name '
HIL Return * LTu "
3. DETAILS OF THE MANUFACTURE,CLEARANCE AND DUTY PAYABLE
0. = Description of Unit of Quantity ’ : e . Assessable Type of
Select | CETSH NO. Goods * Quantity * Opening balance’ Manufactured * Quantity Cleared Closing balance* Value (Rs.)* | i H
[ AddRow ] [ DeleteRow |

INSTRUCTIONS
* In case more than one fem is manufactured, additional row may be inserted

+If a product is cheared at full rate of duty to the local market and at a concessional /il rate of duty for earthquake rebef, then the details for each category of clearance must be separately
mentioned.

* In case the goods are cleared for export under Bond, the details of clearance may be mentioned separately.

|if a specified product attracts different rates of duty, within the same month, then such details should be separately tioned
[ validate This Sheet | |—'m >
© Copynght Information 2007 4

Use the excel utility to fill all details and prepare ER1 return by proceeding to the Next sheets by clicking on ‘Next’
button after filling the current Work Sheet. Do remember to validate each sheet by clicking on ‘Validate This Sheet’.

C34 v (- X |

| D [ £ [ F [ G

c)During the month, invoices bearing Following S. No. were issued.

sglecll Invoice S. No. From Invoice S. No. To

(_AddRow ] [ DeleteRow |

d) During the month, transfer challans under rule 1288 of the Central Excise Rules, 2002 bearing following S No. were issued.
Select ’ Transfer challan S. No.From Transfer challan S. No. To

I Add Row | Delete Row

and transfer challan under rule 124 of the CENVAT Credit Rule, 2004 bearing following S.No. were issued.

Select ’ Transfer challan S. No. From Transfer challan S. No. To
|Mdm | Delete Row
Date * Place'l
Remarks

(If any remarks are entered the return will go
to the concerned authority for Review .}

(Validate Thissheet | (Validate Retur & subrit |
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» At last page of the return form, click on ‘Validate Return & Generate XML’ button to generate XML file. The XML
file will be saved in the same folder where the download utility is saved.

i ¢ | D | E | F [ G H
c)During the month, invoices bearing Following S. No. were issued.

342 400

Microsoft Excel

System has generated the xm file AASCS9531MEMO001_06-05-2016162712.xml at
the location C:\Users\SKKA\Desktop\Shradha Bothra\Retainership\Skywards
Concricks Pvt Ltd - ER & ST\EXCISE_SKYWARD
CONCRICKS_MAR'164\ACES-EFiling-ER1

Please Login to ACES application and Upload this file,

Date *|06/04/2016 I Place ‘lKOLKATA

Remarks
(If any remarks are entered the return will go
to the concerned authority for Review.)

® Copyright Information 2007

» Now log on to the ACES Portal again and click on ‘Upload File’ option of ‘e Filing’ submenu under ‘RET’ menu.

Central Excise Registration - Assessee’s Home

eFiling for Return Download eFiiing Utility
Complete Returns Upload

Amend Returns | PR o
List Reviewed
List Original Return

Print Acknowledgement
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» To upload the generated XML file, select the appropriate period and type of return being filed and select the XML
File by locating the same through the ‘Choose File’ option available therein.

Ministry of Finance - Department of Revenue

File Attachment Returns Logged in blacoke Sign Out

Registration number :| AACCBE232GEM001 Assessee's Name :| BLA Coke Private Limited

Address of Registered Unit :| Plot No. 26,27,28,51,52,393,405 BLA Arambhada Arambhada Dwarka Arambhada Jamnagar GUJARAT 361245

CENTRAL EXCISE
Commissionerate : | RAJKOT Division : | DIVISION- Range : f&ﬁmk‘é:gs-m
JAMNAGAR
Return Type : |SELECT v I ’ | Year: ISELECT v|=
Period :| |SELECT v,

Attach Returns File : || Choose File | No file chosen

—

_' Save |§ Clear u—l Cancel

(Fields marked with * are mandatory.)

» Upload the generated XML file by clicking on the ‘Save’ button.
» Thereafter, an acknowledgment shall be generated.

»  On successful filing, the status of XML file shall be shown as ‘Filed’. Now the return shall be considered as filed.
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E-FILING MADE EASY FOR SERVICE TAX & WB VA

Service Tax - Registration & Return

Automation of Central Excise and Service Tax (ACES) is the e-governance initiative by Central Board of Excise and Customs
(CBEC). Itis a software application which aims at improving tax-payer services, transparency, accountability and efficiency

in the indirect tax administration in India. This application is a web-based & workflow-based system that has automated
all major procedures in Central Excise and Service Tax.

One can use the ACES Portal only after logging in into the appropriate section. The procedure for login is as under:

» Get in to ACES website www.aces.gov.in & Click on Service Tax

o &

GOVERNMENT OF INDIA Home | StcMap | Contict Us
CENTRAL BOARD OF EXCISE AND CUSTOMS
MINISTRY OF FINANCE - DEPARTMENT OF REVENUE AUTOMATION OF CENTRAL EXCISE AND SERVICE TAX

WHATS NEW  DOWNLOADS  CENTRAL EXCISE  SERVICETAX  ERAYMENT  CFC  HELP

he jewellery -7113 as Business Category in the A1 application form. New Accountin

Convenience /4 | Siihss + :99,- T
(& India % ( .
@ : ,
ACES

e-Governance Portal of

CBEC for Central Excise &

Service Tax Assessees

DGt of imctia. AN rights ressrved

Term & Conetams | fvacy pobcy

»  Register as a New User by Clicking on the given option.

Ministry of Finance - Department of Revenue

CENTRAL BOARD OF EXCISE AND CUSTOMS x

User Name :||

Password @

Logon '[-;: Clear

New Users to CCk herg o Eoropt your cagsword
Fegister wih AGES
Know your locstion
Fbioe yous Arcount
_® Copyright In T
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»  Fillin all the details mentioned in the sheet & click on submit.

» -, ()
CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

¥
Usar Hame 1| ablwsek .

Waer Mame zan be §07 alphamameric charschers. Firsd character vhowld be an slphabet # can contain fhe apecial charscimr || ondy
Tmail Address OF Ausasses For Communicstion (| [ERMEEEEEUN——S
Mamee OF The Uit 1| Ablusek Tibrewal
Owsigaation || Coridiant
First Mame | Abhisek
Muddle Namse
Last Namee 1| Tibrewsd
Phane Mumber
Mobile Mumber ;| 3820455822
VAN e Fasidy markes wilh * Are Mandatory)

| B Submit | @ Reset | @ Cancel |
L ecommmmmmemewe 0000000000000 |

»  On clicking submit, if the validations of data provided are successful, the User ID shall be created and Password be
delivered at the given E-mail ID.

RAL BOA :
Ministry of Finance - Department of Revenue
Service Tax Registration Legin
“You have been qi with ACES The has been delivered 1o your e-mail id.

Once you have received the password, please iogn to ACES applcation and fill the registrabon form.

» Now login to the ACLES website by the Password and username which will be delivered to the e-mail id provided
above.On filling in the Username and Password details click on Log on.

LP Logon I‘ig Clear |

Mew Users to Clek here to Fan (=13 swnnd
Register with ACES

Unbiosk your Acsount

»  While getting logged in for the first time, with the user name and password communicated through Email by the
department, a screen will be displayed asking for Change of the password (because it is system generated). Define
a new password here and confirm it.Apart from this a security question and its answer should be chosen, which
would be helpful for retrieval if the password is forgotten.
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L)\ N\ ./ r G N
CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Old Password :| ****=*

New Password : | =**==

Confirm New Password ;| |**==* N
Hint Question : || What is your city of birth A
Hint 1| [Rourkel B

(ANl the fizlds marked with * are mandatory.}

[2) submit || Reset |

»  On submitting the aforesaid data, the User shall be logged into the Service Tax section of ACES Portal.

D INCLA A [\ -~ K
CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

ACES - Home Logged in abhirkl

Here you are logged into the Service Tax section of ACES Portal as a registered user of ACES and can move forward with
Registration as a Service Tax Assessee with the Service Tax Department.

Registration

Registration is for the identification of an assessee.ldentification is necessary to deposit service tax, filereturns and
undertake various processes ordained bylaw relating to service tax.

The registration process has been revamped and redefined with effect from 1st March, 2015 vide Order No. 1/2015 —
Service Tax, dated 28th February, 2015 and the concept of Trust Based Registration has been incorporated. The process of
Registration has been made completely online with only minimal, subjective and conditional manual interaction interface.
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The procedure for REGISTRATION AS AN ASSESSEE is outlined as under:

»  After having logged into the Service Tax section of ACES Portal as discussed above, go to the REG tab and Select “Fill
ST -1’ option.

{ D) \ A E () N
CENTRAL BOARD OF AND CUSTOMS

Mindstry of Finance - Department of Revenue

FasT1
Changs Passaced

» The relevant application form shall open on clicking the option. Fill in the details carefully for the Business and
Premises required to be registered.

Sence ST Form Logged in abhi Sian out

Name of Applicant Name

Address

A .

Details of Permanent Account Number(PAN} of the applicant

PaN statud [ Al ited ] - | Pan qar minoteay a5 COE 12347 |
T mmann
Constitution OF applicant |M’+'| m{ﬁ

‘Government Department Type (| Select & Value * &
Kame of Trustee/ Proprietor /HUF|

[a).Person hable 1o pay senvies Lax
# ) Service Provider

(W) Service Rucipnt

Category OFf Registrant’ (L) Other persora/clase of persor
O (i) Input Service Distrittor

5 () Arvy provider of Laxable servies whose aggregate value of Laxabif
ocemds nine kb upes
e e o
Nature of of a single premse *] -

of Taxable Services Provided or to be provided by the

Other categories for registration

alamnmmnnnueﬂnmam:| L&J .

mﬁ,— . Flat / Door / Bl | .
Premises/Building : Mo :
MJ‘M!,— Wllm!mll—.
Lane : Lare :
Block [ Taluk !M,— - e ,— .
Division / Town : Pt OSon s
' . State / Liiwl: v -
City f District : Tarrthary : Select a Value
PIN: . Phone Number & *
Mobile Number : ||8320455822 N Fax Number-1 :
Fax Number -2 : Email Address : | |abhisaktio: 11980@gms *
i : || Select M
Division|| Select * | -
Range: || Select * | -

Erow weur Insation
{20 e feids marked win * are mandatory)

| Recst | P Cancel |l Newt |

Note: PAN validation here in linked with the income tax database.

» Due care should be taken to choose the correct options for registration and also the appropriate Description of
Service under which registration is required.
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ATM cparations, maintenances o managamant Sania

Acremodataan i hatels, ¥, ques hase, Sub o @O Ste et Senee
AChErtISng SNy SENVICES

AU LTEVE SR SERES

Aurpart servies By arport auttority

Aroved servaes

Autinn seevien

Bankng and ather Financal senvices

Bezuty mariours /sty trestment

Beaadering servee

Bumnes auiliary service

Busren emDTON sErvE

Busness unport senice

Catis apeitars

Carga handing service

CraTeren ATOUTANE BrEL

Cieanng servies

Ciearng and Breandng agett services

Ol 07 AMOIATON servaE

Commeraal traming or maching

e R

ConEtrucion of resderhal Mok serae

", inchstrial bulldings or cvil trustunes

Cormeiting chinees Sorviss

Camvertion servie

Comyrig sanvion transder tempararily, BATTVE use OF anyment

‘Cammenic and plastic surgery service

Cert aerrta weven

COurer 3QEN0Y SEnE

Crecie card, deha crd, change Gard ar ather payment oyd relsted servies

Croaie rating agency sorvie

Cuam House Agent senvie

»  Fillin all the required information and select the appropriate Jurisdiction under which you fall. Use the hyperlink
‘Know Your Location’ to get your jurisdiction.

Details of

) of the

mmﬁ Allotted ] -

| Pan ar aotedyABCDE1234F

Name of the
in PAN

Name * {as appearing in PAN

[« of

Fomesty S —
* | ﬂenu!}ﬂ1

Government Department Type

Select s Value ¥

Mame of Trustes /Proprietor [HUF

Category Of Registrant|

[a)Person liable Lo pay servics tax

W [i) Service Provider

B (i), Service Recipient

(b Other persons/dass of persons

[ {ipInput Service Distributor

[ i) Ay provider of Laxable service whose aggregate value of Laxable service in 2 financial year
sxoeds nine lakh nupess

Nature of registration

Registration of a single premise ¥l -

or to be [ by the App

ﬂlclonmmrﬂ'!imwﬁeummlmm:l 2 l

Tanable services provided

Charerd accountant services

hm Dalate |

e T —
Mmum?*m | ) HHJM!B"IG: |123
MJ*I.::: m | m“m ’L:!“:‘lvqr
B iion | Toa | bk B Post Office : [po
City / District : |ty ] - ":,':;":"T‘“ WEST BENGAL v -
PiN:|7oooo1  |* Phene Mumber : 03312345678
Mobile Number : |[3520465822 Fax Number-1 :
Fax Number =2 : Email Address : |[sbhisektivrewsl 1080 @gmi -
Commissi te : | SERVICE TAX-l KOLKATA COMMISSIONERATE ~ |
D BBD BAG-| DIVISION .
Range: | RANGE-_ ¥ -

Enow your location

{48 e Beids marksd wiln * are mandaiory)

B Reset | P Cancel | o0 Next |

»  After filling/selecting all the details, click on ‘Next’. Here, the Details of Authorised Signatories and Declarants are

to be filled in the following manner:
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Service Tax Registatan - 5T-1 Form Loggea in abni San ou

NAME, ADORESS AND Phone Number OF PROPRIITOR / PARTNER / DIRECTOR /[ TRUSTEES ALONG WITH DETAILS OF AUTHORIIED
SIGHATORIES

Designation : || Selecta Value * | *

i d {200 Characiers on5T

Phone Number ]+ I Ermail Address : Ehhhhtmllﬂ!ﬂﬁﬁ s

L) Chek # the same person s also an authorzed signatony

L) Cick # the same person = also a declarant

%t Upload XLS ]H‘ Save & Add New I
| Download Semple XIS File
DECLARATION

£, sty declare that the ghven i this fomm s and complete in evary respect and that T am authorised to
g on beha¥ of the Regntrant,

[ For riw Registration -1 would ble to receive the Regetration Cortificate by mudty hand/E-MAL

(b For amendements to infsrmalion perlaieng 1o edling Reghteant :Dabe from which smerdmants are made
Dale 300472016

{28 o8 Ry maresd W * e manastony |

- Previows | § Reset | §b Cancel | |  Save & Comtinue |
e ——|

Note: In case of assessees having large number of signatories, the details can be filled up through the excel utility. For
using the utility, Download the excel file by clicking on the link ‘Download Sample XLS File’ and fill the data of signatories.
After filling the data, file can be uploaded to the server by clicking on ‘Upload XLS’.

f TRUSTEES ALDNG WITH D4 TATLS OF AUTHOREZED

A smiy
| emasnddress | sttusetibrmnnl 1565gm, -

'# Ciick f the same persan is alse an suthonzed signatory

# Ciick o the same i also
&0 U!Illl X5 E E Save & Add New !

1. barwley ducliarn (Rak tha information gean in his spphastion farm is troe.comect and complela in svery respect and that | am autherised te
sign o0 bahall o4 the Registrart,

8] Far rs Ragiatration ol vesuhd b 8 recuive the Ragatsation Cartfacate by muil/by hand/E-MAIL
() For smandmants o informaben partaineg o sDte from which amendmarts s madet
Date 108082006

18 e vt marked mih* are mandistory |
- Previeus Reset Cancal | | Save & Continus

»  Fillin the details of Authorised Signatories and Declarants and click on ‘Save & Add New’ to arrive at the following screen:

 Service Tas Regairaiion . ST-1 Form Logged in abbirkl Sion Ot

_ {200 Chasssters sty
[ | . 1 -..uu..-.|§#—u--|\m§pu .

(] Ciiea f i ame parson s 3is0 3n aUTanTad sighamry
L Ciick #the mmnmlmm

[ Uplesd XIS ||y  Seve 8 Add New

L vy dwern (hal e infareralion given in Ues awplication farm is inemsorvwid and sarmplele in evary reapwst ared thal 1 e atharived 1a
i e bebal of the Registrare.

) Por ras Rmgiateubion 1§ vl like b= racaive the Ragisiabion Cartificats by mail/by hard/E-MAL
(b3 For amandmests 1o infermation partaining 1o ssiiting Regatrust | Dabs frim Sich smendmants sos mide:
Cint 101/ 0%/ 3016

A g B a4 i * are bty |

 Resnt Cancel | ey

ey
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»  Click on ‘Save & Continue’ to review the filled Application for Registration (Form ST-1):

Name of Aphisek Tibrewal B Compgny

Address of the Applicant Kolksts

PAN Status] 10t PAN (IF Allotted) AGEFT25415
Name of the Applicant(as appearing in PAN) ABHISEK TIBREWAL
o i
Government Department Type
Marme of Trustes [Propeietor [HUF AL1 s Tibreal
Category of Registrant Servce Provides, Service Recioiert

MNature of R ion of & single premise

Taxable services provided Chartme scoounlant services

ADDRESS OF WHICH
Mame Of Flat / Door |
Premises/Building "~ 123
Road / Street [ Lane xy Village / Area | Lane por
Blodk / Taluk / Subr|
Division / Town Block Post Office ;o
Distri State / Union )
aty / o city Tarritory] "EST BENGAL
PIN 700001 Phone Number| 03322121234
Mobile Numbser 8520465822 Fax Number-1
Numnt Email abhmddibrowal | 5650
e | Adran gmail.com
Commiaal s SERVICE TAX-T KOLKAT
A COMMISSIONERATE Division BAD BAG-T DIVISION
Range:| RANGE-]
NAME, AND
Narmef Abbisek Tibsenal | Mwﬂw{ it
Address olksls
Phone Number 5630185823 | Email m—"“*‘#ﬁb’mﬂil‘?a
gmailcom
DECLARATION

1, Abhisek Tibrewal ,horeby doclare that the information ghen i this application fomm i true comect and complele in every respect and that
am authorised (o sign on behall of the Registrant.

(#) For rnw Regpiutration -1 would Be 1o recsive e Registration Cetificats by malby hand/E-MAIL
) For L] ' ing Lo edsting R Date Trom which amendments are made
Date -01/052016

(%) Submit | Modity | § Cancel U. Print ]

»  Review the filled in details thoroughly and if found correct, save a copy of the said application by a click on the

‘Print’ button for your records. Then Click on ‘Submit’.

In case of any omissions or corrections, Click on ‘Modify’, make corrections and revisit the said step.

»  On successful submission of the Application, the following window shall be displayed

Service Tax Registration Logged in abhirki1 Sign Out

1. The receipt of Application No. AGBPT2844ESDDO1 for Service Tax Registration submitted by 'Mr/ Ms./ Ms. Abhisek Tibrewal &
Company ' on 01/05/2016 & hereby acknowledged The Registration will be granted online within two days from the date of fiing of
completed ST1 Application, subject to post verification of prescribed documents,

2. On grant of registration, the regisirant would be able to pay Service Tax electronically.

3 The appicant s requied lo subimil a self attested copy of the following documents by Registered Post | Speed Post [0 the
Jurisdictional Division / Range office, within 7 days of fiing the Form ST-1 online, for the purpase of verification

i} Copy of the PAN Card of the proprietor of the legal entity registersd.

{if) Photograph and proof of identity of the person filing the application namely PAN card, Passport, Voter identity card, Aadnar Card,
Driving licénse. or any other Photo-identiy card issued by the Central Government, State Government or Public Sector Undenaking

(i) the premises to be registered such as proof of lease of rent
akolment letter llom Government, No Obje:m Certificate from the legal owner.

{iv) Details of the main Bank Account.
) of Ist of Directors.

(vi) Authorisation by the Board of DirectorsiPartnersiProprietor o the person filng the appscation.

(vii) numbers from other such as Customs Registration No
:am No), Imparter Exparter Code (IEC), Stale Sales Tax Number (VAT), Ceniral Sales o Nurmoer, Company Index Number (CIN) which
nave been ssued prior to the filing of the senvice tax registration application.

The officé addresses of ihe Commissionerale / Division / Range selecied by you, are available in www aces gov.in under Know your
Iocation,
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This

is the acknowledgement receipt for submission of the application. The Application No. itself is the Service Tax

Registration Number allotted to the applicant.

Being ‘Trust based Registration’, Registration will be granted online within two days from the date of filing of completed
ST1 Application, subject to post verification of prescribed documents.

Registration certificate downloaded from the ACES website would be accepted as proof of registration.

The applicant on obtaining such registration shall be able to pay service tax electronically.

The applicant is required to submit a self attested copy of the following documents by Registered Post/Speed Post to
the jurisdictional Division / Range office, within 7 days of filing the Form ST-1 online, for the purpose of verification:-

> oo

Copy of PAN card of the proprietor or legal entity registered.
Photograph of the person filing the application.

Proof of identity of the person filing the application (Such as PAN, Voter ID Card, Passport, Aadhar Card, Driving
License or any other Photo ID Card issued by CG, SG or PSU).

Proof of Address (Documents establishing possession of the premises to be registered such as proof of ownership,
lease agreement etc)

Details of the Main Bank Account.

Memorandum/ Articles of Association.

List of Directors

Authorization by the Board of Directors/Partners/ Proprietor for the person filing the application.

Business Transaction Numbers obtained from other Government departments or agencies such as Customs
Registration No. (BIN No), Import Export Code (IEC) number, State Sales Tax Number (VAT), Central Sales Tax Number,
Company Index Number (CIN) issued prior to the filing of service tax registration application.

The procedure for REGISTRATION AS A NON ASSESSEE is outlined as under:

>

>

126

After having logged into the Service Tax section of ACES Portal as discussed above, go to the REG tab and Select ‘Fill
Non Assessee’ option, as the case may be.

@ ’ CENTRAL BOARD OF EXCISE AND CUSTOMS

N Ministry of Finance - Department of Revenue
Tt
senow

“:-g-:!‘f

DR FRA REF REG HELP RET
ACES - Home Fillicn Asvesses |
FasT1
Changs Bassaced

The relevant application form shall open on clicking the option. Fill in the details carefully for the Business and
Premises required to be registered.
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APPLICANT DETAILS

Name OF The Applicant 1 ||

Address OFf The Applicant :

PAN (If Allotted) |

for claiming

FROM OTHER GOV ’

Customs Registration No{BIN No) :

| | it Registered Wih Customs)

Import Export Code Number :

[ F Registered With Direotor General Foreign Trade)

State Sales Tax Numbar :

[ | 04 Registored under any Stats Sates Tax Aet

Central Sales Tax Number :

¥ Registered under the Central Sales Tax Acf)

CIN Number : '—Em ol With Reglstrar Of
POSTAL ADDRESS

Namae OF Building . Flat / Door / Block No 1| | |+
Road / Strest / Lane : Village / Aras / Locality 1| | IE
Black 7 Toluk 7 Ohiton] Ta ol IE
T — T e n D .

Pin s B Phone Number:| |

Mobils Number : ] Fax Number-1:|

Fax Number -2 : | | Emaill Address :| |

Commissionerate || Select

YJ-

Division || Select ¥ |

Enei your locaticn

(All the fields marked with * are mandatory.)

»  Fillin all the required information and select the appropriate Jurisdiction under which you fall. Use the hyperlink
‘Know Your Location’ to get your jurisdiction.

Name 0f The Applicant | Abhisek Tibrewal
Address Of The Applicant : ||Kolkata
PAN (If Allotted) « for claiming
COVT. f

Customs Registration No{BIN No) ¢

i | 1t Reistered with Customs)

Tmporl Export Code Number

1 Registered With Director General Foreign Trade)

State Sales Tax Number ¢

[ T o s s

Central Sales Tax Numbaer @

(If Registersd under the Central Sales Tax Act)

CIN Number © I Vith Registrar Of
POSTAL ADDRESS
Name OF Building |Building Flat / Door / Block Mo :| Flat
ﬁoldfﬁ.unfumlﬁpﬂl village / Area / Locality :| | Area
Slock  Talok / Bson Toun ost Office 1| [Fost
City [ District ;| Kolkala State [ Union ¥ ‘WESTBENGAL v
Pin s | 700001 [+ Phone Number:| 03322121234 B
Mobile Number 1 N Fax Number =11 |

Fax Number -2 : il

Commissionerate 1| SERVICE TAX-| KOLKATA COMMISSIONERATE v | +
Division :|| BED BAG- DIVISION ] -

Range : (| RANGE-| v | »

Email Address :

Kngw I

n

(Al the fields marked with * are mandatory.}

& Save | Reset

Hg Cancel |
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»  Click on ‘Save’ to review the filled Application for Registration:

e OF The Agpbcant 1| Akbaal Tibewoal

Addrass Of The Applcant || Kaliats
PAN (1 Allotted) |

Custums Registratssm Ma{WEN ba) |
tmport Lapart Code Numsbar |

State Gales Tas Masmbar ||
Contral Sales Tax Wumsbar ||
CIN Sumabar |

| POSTAL ADDRESS

Wame Of Nuikding 1| Buiéng [ b/ Dwer / wlock e | st
" Wead [ Strest [ Lana | Poad | Vilaga / Arwa f Locatey 1| arms
[ Wk Taih .rlrl?l-':_h?_g‘ | Pt Ot 1| 5em
Cty [ Disteit o Kalkate State [ Unim Tesrvilory | WEST BENGAL
T ] o [ Pteen Meurmbar | cazzmmas
Hobde Number - Fan Mumbar -1 0
Fax WA}(‘ I l-llldh!l(. sbtisek cbrwsl 1995 pmailcom.

Commssionarate || SERVICE TAX-] KOLNATA COMMISSKNERATE
Diviedom 5| BED BAGH] DIVISION

Bange ¢ RANGEL

| [0 sbmn [T ody [B Cancol |
e T I Y —

»  Review the filled in details thoroughly and if found correct, Click on ‘Submit’.

In case of any omissions or corrections, Click on ‘Modify’, make corrections and revisit the said step.

»  On successful submission of the Application, the following window shall be displayed:

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

This applicant is registered as a Non Assessee and after updation of system records, payments can be made through
the allotted Registration Number.

Return

Service Tax Returns are required to be submitted Half Yearly, in Form ST-3. The return requires to be filled broadly with
the details of the service activities provided and services received covered under the reverse charge, details of discharging
the liability (whether by CENVAT or cash), challan payment details and CENVAT credit availment and utilisation details.

ST — 3 Return can be filled in through the ACES Portal by two modes, namely,

1. Online Preparation and Filing
2. Offline Excel Utility Preparation and Upload

Online Preparation & Filing of ST-3
The procedure for Online Preparation & Filing of ST — 3 return is outlined as under:
»  After having logged into the Service Tax section of ACES Portal as discussed above, go to the RET tab and Select the

appropriate option under ‘Fill ST — 3’ option.
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>

» The registered premises shall be displayed on selection of the appropriate option.

| XBO40SA001 |EK PARMAR BUILDING A K TIBREWAL AND CO KACHERY ROAD ROURKELA UDIT NAGAR - SUNDERGARH
ORISSA 765012

Select the Premises Code for which the return is to be filed

PART - A | GENERAL
a1 ORIGINAL RETURN [re eV isED RETURN [ves
A2 STC Number |anarassastesrons |43 wame of Assansen [ % mongwaLn a0 co
B PARNAR BLTLGING A K TIRARVAL AN 00 KACHERY SOAD FOURKELA LOTT TVGAR -
Mddrass of Hegistersd tinit TS % T
CEX, CUBTOME &
Commissianerate RouRxELA breten |ruu| orasion - F,,', ‘:Ew::;« 1 RaNGE -
| BOAMSELA-]
A4 Fiancial Vesr [IEEIO T o for the pariod | | CitcberMarch v ¢
a0
Hai the Assesiee opted 1o sparate as “Large Taxpayer Una (¥ N]
Asa A y ] |
Tax Rules, 1994) 1
AB2 {if reply to cobemn A 8.1 b Y, name of Large Taxpayer Unit opted for
ar Pracmives Cade Nusmiber *BoaosA00E
an Comttution of the Avsesses | [—
An
| ¢ Chartared accsurtant srvices i
Selest A Chuar A
B Add Delate
e ———"
Ressi Cancel <+ Next

| T R T ]
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»  The selection shall open Form ST — 3 required to be filled. Select the relevant period for which the return is to be filed
and appropriate category of service. Details of the assessee shall be auto-filled by the system under online mode of
filing. Proceed to fill in the details as required in the Form ST — 3 and select ‘NEXT’ on each page after filling the same.

»  Any defaults in the filled details shall be displayed instantaneously as errors on selection for going to the Next
page. Correct the notified errors and proceed to the Last Page as under:

_ CENTRAL BOARD OF EXCISE AND CUSTOMs
Ministry of Finance - Department of Revenue

Service Tax - 5.T.3 Logged in aktibrewal Sign Oul

H | AR TOO1 Assessee's Name :|A K TIBREWALA AND CO

.| BK PARMAR BUILDING A K TIBREWAL AND CO KACHERY ROAD ROURKELA UDIT NAGAR -
Address of Registared Unit ;| o,y rpGARH ORISSA 769012

DX CUSTONE & SERVICE TAX -1 RANGE -

Commissionerate : | ROURKELA | Division ¢

STAX DIVISION - Range
ROURKELA-1
Financial Yoar : | 2015-2016 l Return for the pariod : | Octcber-March

PART - K SELF ASSEESSMENT MEMORANDUM

(a) I/We declare that the above particulars are in accordance with the records and books maintained by mae/us and are correctly
stated.” |/

|(b) I/ We have assessed and paid the Service tax and! or availed and distributed CENVAT credit correctly as per the provisions of the
[Finance Act, 1094 and the Rules made thereunder.’ ||

l(c) I/ We have paid duty within the specified time limit and in case of delay, I/We have d d the leviable th

(d} 1/We have filad this Return within the specified time limit and in case of delay, 1/We have depasited the amount towards late
filing as prescribed under Rule 7C of ST Rules |

{(e) 1 have been authorised as a person to file the return on the behalf of Service Provider/Service Receiver/ Input Service
|Distributor, as the case may be.* |

Named Arun Kumar Tibrewal ;

llhcmilRmrkala r ‘ Date: 01/0%/2016
PART - L If the return has been prepared by Service Tax Return Preparer or Certified Facllitation Center{ hereinafter referred to as
|'STRP/CFC'), furnish further details as below

(a) Identification No. of STRP/CFC: || |

(b) Name of STRP/CFCi [ |

[AIl the fields marked with * are mandatory.]

< Previous | [ Preview || Reset | [ Cancel |

»  Tick the Mandatory Declarations and fill in the name of Authorised Signatory of the assessee. Click on ‘Preview’ to
view the filled in Form and submission of the same.

e = ———— "
J [ Form ST-3 - Google Chiome =
£ https://www.aces.gov.in/STASE/ui/jsp/ret/signsavest3vddetails.do / . 3

for any other
13.3.3.4) payments)/ sdjustmacts/ reversal |,

piease \
12.3.3.5] Total credit of SHEC utilised o o
S 13.3.3.8 = (13.3.3.1 4 13.3.3.2 + 13.3.3.3 4 13.3.3.4 ) I = Sen Ol
13.3.4 | Closing Balance of SHEC o "
13.34={ (1331 + 13027 )-132.3.3.5}

PART - K SELF ASSEESSMENT MEMORANDUM |+ » TEREwALS an0 co

2] 1/ We dechare that the abowe particulars are in accordance with the records and books maintamed by me/us | ROAD ROURKELA LOTT NAGAR

d are carrectly stated. 2 i

(] 1/ We have assensed and paid the Service tas and/ar availed and distrited CINVAT credi cormactly ssper | | SERVICE TAX -1 RANGE -
tha provisions of the Fmance Act, 1994 and the Rubes = Ranga BLA

(]I.Nnhunui-rummmunﬁ-dlm“nd-uudhhr 1/ We have deposited the interest

Cetabar Masch

a}mm have mﬂmulm-nulln-pmd tima limil and in case of delay, I/ We have depasited the i

ot t filing as under Rule 7C of 5T ftules

e} 1 have bean awtharised 3¢ 3 parsen 1o Ml Uot return on the behallof Service Provider Eervics Raceiver] TR (v,
a5 the case may

mainlained by me/us and are correctly

Mame |Anen Kumas Tiewal

correctly as par the provisions of the
Place | Asurkela | Date |uuwm15
Revised Date
it leviable thereon.:
the amount tat:

PART - L ruturn Sarvice Tax Return Preparer or Fi v toan
|STRE/CFCT, Balow

fa] Identification Mo. of STRP/CFC | rvice Recaiver] Inpul Servies

5 Hame of STRP/CFC l

i sebmit || Modity || Cancel ||  Pim |

A the Betdn maarhed with * are mandatory.)

| Previous | /@ Preview | §2 Reset | [§? Cancel
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» On clicking ‘Preview’ button, a Pop-up Window shall open, displaying the Filled in ST — 3. Review the Form and if
found correct, click on ‘Submit’. In case of any discrepancies, click ‘Modify’ and make the requisite corrections and
thereafter Submit the form.

»  On successful submission of the form, the Acknowledgment for submission shall be displayed.

Preparation & Filing of ST — 3 through Offline Excel Utility

»  One canfile ST3 returns using Offline Excel Utility by downloading the same from ACES homepage or clicking on ‘Download
e-Filing Utility’ option of ‘e Filing’ submenu under ‘RET’ menu through login in the ACES portal as discussed above

ol o )

CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

ACES - Home Logged in aktibrewal & Filing
Fill ST3
‘iew Advance Payments

iew ST3 Return

iew Original ST3
Print Ac knowledgement
Receipt

»  Pre-requisites / Pre-conditions for beginning with Excel Utility:

The system should have Microsoft Office Excel 2003 or above

The system should have file compression software to unzip excel utility file
Ensure that the latest Excel Utility has been downloaded

Ensure that the Macros are enabled in the Excel

SN N NN

Ensure that the System Date is correct

»  On selection of the ‘Download e-Filing Utility’ option of ‘e Filing’ submenu under ‘RET’ menu, the portal shall be
redirected to the Downloads section. Out of the given options, select the appropriate utility so as to file the return. The
Utilities are segregated Period Wise. Select the utility for the relevant period for which return is required to be filled.
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eFiling Offline Utilities/Schema

Assessees can fie their Central Excise and Service Tax Returns using following offine Excel Utilities/ XML Schema by downlcading the same from

this page.
It is advised that the latest Excel Utility may be used every time, for fiing Returns, by downiocading it from the link given below

Click on the respective Excel Utility/XML Schema hyperlink to download. Please refer the detailed Instructions Sheet embedded within the utility
before using the same.

Central Excise

Excel Utilities Last Updated XML Schema Last Updated
Download ER1 Return Excel Utility 06-04-2016 Download XML Schema for ER1 Return 05-04-2016
Download ER2 Return Excel Utility 06-01-2016 |D0wn|oad XML Schema for ER2 Return 10-10-2012
Download ER3 Return Excel Utility
(For Fiing ER-3 retums for the Quarter Oct- 06-04-2016 Download XML Schema for ER3 Return 05-04-2016
Dac. 2011 Onwards)
Download ER4 Return Excel Utility 01-04-2018 |
Download ERS Return Excel Utility 01-04-20186 |
Download ERE Return Excel Utility 01-04-2018 ]
Download ERT Return Excel Utility 01-04-2016 ]
Download ER8 Return Excel Utility 01-04-2016 |
[ Download CEC Return Excel Utility | 06-01-2018 ||Download XML Schema for CEC Return 10-10-2012
R Downioad XML Schema for
Download Dealer/Importer Return Exc el Utility 06-01-2016 ~Dealerimporter Return 01-07-2014 ‘
Download ER2 Return Excel Utility
{For Fling ER-3 returns for the Quarter upto July- 06-01-20186
Sep.2011)
Service Tax |
Excel Utilities || Last Updated | XML Schema | Last Updated |
Download ST3 Return Excel Utility Download XML Schema for ST3
[For Filing ST-3 retumns for the period upto Oct-Mar 2012)| 18-01-2013 Return 06-04-2012 ‘
Download ST3 Return Exc el Utility Downioad XML Schema for ST3
(For Filing ST-3 retums for the Quarter ApriJune 2012) 18-01-2013 Return 22-10-2012
Download ST3 Return Exc el Utility Download XML Schema for ST3
(Far Fling 57-3 retumns for the Quarter Jul-Sep 2012) 23-04-2013 Return 29-04-2013 ‘
Download ST3 Return Excel Utility (1/1.4)
(For Filing ST3 returns for Half Year Oct- || o1-102015 | Bowniee FLSEhema 0 ST2 | 01102015
Mar 2013 onwards) *
Download ST3 Return Excel Utility (V1.5
(For Filing ST-3 returns for Half Year Oct- ||  03.042016 [|Download XML SchemalorST3)| 5.4 2016
Mar 2016 onwards) ;
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On clicking the appropriate option, a ‘Zip’ file shall be downloaded in the system.Unzip the file to extract the Excel
Utility.The extracted folder shall contain an ‘excel file’ named such as ‘ACES-EFiling-ST3_Oct-
Mar_2016_onwards_V1.5".

Open the said excel file and proceed to fill the details. The detailed Instructions Sheet embedded within the utility
must be read before using the same.

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue
Version No. [V15)
Foim 5T-3
(Return under Section 70 of the Finance Act, 1994 read with Rule 7 of Service Tax Rules, 1994)
[Pleasze see the Instuctions aarefully befare filling the Foarm)
PART- | GENERAL INFORMATION
Al ORIGINAL RETURN]es FREVISED RETURN| Ne.
A2 STC Mumbe: | A3 Name of the Azsesses
Ad Financial''ear” AS Betuin for the Period”
AB
AB.T  [Hasthe Assessee opted to operate as “Large Tanpayer” Unit[4"N']
[#z defined unde: Rule 2({e) (ea) of the Cenral Exsize Fules, 2002 resd with
Rule Z (1) (a)aa) of the Service Tax Rules, 1934) Mo
AB.2 |Ifreph tocobumn AB.1is " name of Large Tarnpaver Urit opted for
AT
Al Constitution of the Assessee ”
A3 Tanable Se {5) for which Tan g paid
D ion of Taxable Sewvices Sub Clause
l Add Service ] ( Delete Service ]
TR [——
* Copyright Infarmation 2013

REFERENCER ON E-FILING MADE EASY




»  Use the excel utility to fill all details and prepare ST3 return by proceeding to the Next sheets by clicking on ‘Next’
button after filling the current Work Sheet. Do remember to validate each sheet by clicking on ‘Validate This Sheet’.

AE37 v (= fe | PART-) CREDIT DETAILS FOR INPUT SERVICE DISTRIBUTOR
@ AE | AF | AG | AH | A | A AK | AL AM | AN AC AR
35 |Closing Balance of CENVAT credit of SHEC i
J35={(J31+J32) - (J33+J34)} o

PART-K SELF ASSESSMENT MEMORANDUM

(a) We declare that the above particulars are in accordance with the records and books maintained by me/us and are correclly stated.* r

(b) IWe have assessed and paid the Senvice Tax and/or availed and distributed CENVAT credit correctly as per the provisions of the Finance Act, 1994 and the Rules
made thereunder* [~

(c) IWe have paid duty within the specified time limit and in case of delay, |IWe have deposited the interest leviable thereon* [~

(d) 'We have filed this Return within the specified time limit and in case of delay, /We have deposited the amount towards late filing as prescribed under Rule 7C of ST

Rules. [

(e) | have been authorised as the person to file the retum on behalf of the Senvice Provider/Service Receiver/input Service Distributor, as the case may be.* r
Name *
Place * Date *

PART-L If the return has been prepared by Service Tax Return Preparer or Certified Facilitation Centre (hereinafter referred to as 'STRPICFC'), furnish further

details as below
(a) Identification No. of STRPICFC
(b) Name of STRPICFC

@ Copyright Information 2013

M| /" Paid-Quarterly-Service ~ Chalan-Quarterly-Service . CENVAT-Quarterly | Distributor-Quarterly /%3 4]

»  Atlast page of the return form, click on ‘Validate Return &Generate XML’ button to generate XML file. The XML file
will be saved in the same folder where the download utility is saved.

ALT8 v(® fe| 02/05/2016
AL AE | AF | AG | AW Al Y AK | AL AM AN AC

(b) INVe have assessed and paid the Senvice Tax andlor availed and distributed CENVAT credit correctly as per the provisions of the Finance Act, 1994 and the Rules
made thereunder* W

(c) We have paid duty within the specified time limit and in case of delay, IWe have deposited the interest leviable thereon.* W

(d) INVe have filed this Refurn within the specified time limit and in case of delay, IWe have deposited the amount towards |ate filing as prescribed under Rule 7C of ST
Rules. W

(e) I have been authorised as the person to file the return on behalf oflp

Name * |AKT

System has generated the xml file AAJFAB543MST001_02-05-2016180323 xml at

Place *|RKL the location
C:\Users\SKPBACK\Downloads\ACES-EFiling-5T3_Oct-Mar_2016_onwards_V15

Please Login to ACES application and Upload this file.

PART-L [fthe return has been prepared by Service Tax Return Pr

details as below
(a) Identification No. of STRPICF
(b) Name of STRPICF!

© Copyright Information 2013

» Now log on to the ACES Portal again and click on ‘Upload File’ option of ‘e Filing’ submenu under ‘RET’ menu.
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ACES - Home

WV

Logged in aktibrewal

Ministry of Finance - Department of Revenue

Fill ST3

\Miew Advance Payments
Create Advance Payments
View ST3 Return

\iew Original ST2

Print Acknowledgement
Receipt

Upload File
View XML Status

» To upload the generated XML file, select the appropriate period and type of return being filed and select the XML
File by locating the same through the ‘Choose File’ option available therein.

Registration number :| AAIFABS43MSTO01

Assessee's Name :

A K TIBREWALA AND CO

Address of Registered Unit :

BK PARMAR BUILDING A K TIBREWAL AND CO KACHERY ROAD ROURKELA UDIT NAGAR - SUNDERGARH

ORISSA 769012
CEX, CUSTOMS & _ )
Commissionerate : [ ROURKELA Division : | STAX DIVISION - Range : gg‘t‘;‘fg&”‘ 1 RANGE
ROURKELA-I

Financial Year:|| SELECT v | |

Return for the period : || SELECT

L AR

Attach Returns File : | Choose file ‘ No file chosen

"

Return Type : |SELECT ¥

(Fields marked with * are mandatory.)

B Save I@ Clear

R Cancel

uploaded return is liable for rejection.

Please select the option 'Original’ or 'Revised' carefully in both Excel Utility and Upload screen. In case of incorrect selection, the

» Upload the generated XML file by clicking on the ‘Save’ button.
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‘www.aces.gov.in/STASE/ui/jsp/ret/dscreate TrendAnalysis.do?sActivityld=262101

. LN A BN . A
CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

Logged in aktibrewal

Registration number :| AAJFAES43MSTOO1 Assessee's Name :| A K TIBREWALA AND CO

Add of Registered Unit : ogi(s;;:REASF‘;lBZUILDIm A K TIBREWAL AND CO KACHERY ROAD ROURKELA UDIT NAGAR - SUNDERGARH

CEX, CUSTOMS &
Commissionerate : | ROURKELA Division : | STAX DIVISION - Range :| SERVICE TAX -1 RANGE
ROURKELA-I ROURKELA

Month of filing of ST-3 :| October-March | Year: ‘ 2015-2016

Attach Returns File : | AAJFAS543MST001_02-05-2016180256.xml

Return Type :|Revised 5T2

|]:| Submit Imﬂﬂllﬁil_ Cancel |

» A pop-up window will open up on clicking the ‘Save’ button. Confirm the chosen file, relevant period and type of
return and click on ‘Submit’ button to submit the XML File.

»  On successful submission of the XML File, the Acknowledgment for upload of the file shall be displayed.
» Itis to be noted that the Return is not considered to be filed only if the XML File is uploaded.

» Check the XML File Status’ by clicking on ‘View XML Status’ option of ‘e Filing’ submenu under ‘RET’ menu.

=Filing =t=tu= Logged n =lia Sign Cut

Registrabon Number ; AERPAS?23D50001 Assesses Name : Anushres Tiwvari

wassma

month From(dd /mm fyyyy) ¢ |U'|f"12-"2|:||33 L@ month To(dd /mm /yyyy) ¢ |1 4/01/2009 “_E_
| /@ Search ||x Close l

No Records Found

REMARKS

Status

® UPLOADED denotes that maturn s upioaded and under processing Please view afer somelima.

4 FILED denotes that uploaded return is accepted by systern.

* REJECTED denotes that mallin could not be processed dua to arars, ThiS return need to ba corractad and uploadaed adain.
Fleaze click atthe hypedink ta wewthe errars.
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» The XML Upload status should be checked (considerable after one working day).

CENTRAL BOARD OF EX[ZISE AND CUSTOMS
Mhnbiry of Fmaree - Dupartmumt of Reverse

Lioaed b e B 004

reaedh Feornddd fevdvwwwd s 0900 20008

Er A Rasa MRS ¢ ACnETeh e TR

Ihorvth Tadebd S Ay wwwd o [oung e

1 ARROANIIIDEOOCL_LTA__04300T 1w/o1/anoe upLospan
2 OFRPARTIIDED D01 _ETE_ ool fInne Lel= o
3 AEFPEEST DDEDI] ST CEInr anushres Timan oL 20D REJRCTRD
OEHANNE
samue

& LFLOADED @ no0as Tal redm 1 uploe osed and Lndal 1o0essing Moaee i e Soemsdime

® FILEC denoies sl ipdoaded nsbum b= sccepbed by swsism

* MEJECTED derolus thel retum could rot be proces sed dow o eroms. This edum nesd (o be comecied snd uplosded sgan
Priosead elhh atine Ryooded o W Tid oo,

»  On successful filing, the status of XML file shall be shown as ‘Filed’. Now the return shall be considered as filed.

WB VAT - Registration & Return

Registration

»  Visit the Directorate’s website www.wbcomtax.gov.in

— mn«-m-

»Check Your Status
rmlm Centre {r c)
vAppin. for e-Payment
rAln F.C s new
sList of Facilitation Cantres

reVRPS
sList of Selected Candidates

Wist of Selected Candidates
»2nd Phase Tranng

sGovi of WB. Portal

*WE Finance Department
*TINXSYS

»Fast Track Court ~irw
»G2G Service
rUser Manual G2G Service

itered Dealers: If such dealers are facing any techmacal difficulty, they can get it manually at Central Section at Beliaghata ***e-Instuatrvr

@

sLogin More....

» Order of CCT about Dealers
VAT Return Preparer Selected for VAT Audit for

+ e-Antl Evasion System » MISMATCH WITH CEDT DATA AS ON ’E‘;tﬁ‘uz"mgﬂ P
< . s $ERDNG b VAT Autit for FY 20122013
vUser Manual of = VRPS Registration ¥ Registration under Amnesty Scheme » List of Dealers Salocted for
+ Format for PAN Rectification §Ew
» Settlement of Dispute (SOD) VAT Audit for FY 2012-2013
+ PTePayment (List - 2)

M L
Important Links ¥ a-Regeiration * Declaration user.ids " Mﬁ: 2:;::':,00!& 5

[ Miscelloncous [ it SAcEI
» e-Amendment of Regestration » Refund of Security

!;fq.-l and dieamt that life twas jov.

T avwoke and saw that life was service.

acted and behold. service was joy.

1 - Rabindranath Tagore

For problems like nonavailabil d d Tors with relation to the ¢
services, please write to help.eservices@whcomtar gov.in

Please downl
» Order in compliance with
WP No. 1293 of 2015

LIST OF DEALERS WHO HAVE PAN

» e-Gn
e-Grevance Listof canceRabie P » Commercial Tax Mission

Audit Selection (2013.14) Registraton
» FAQ on Entry Tax

» Audn Selection (2013-14)-List 2
» Seemant of Cerificale Cases

¢ Desalect from Ausdt (2013-14) NEW

» g-Retum
¥+ o-Payment » Appiicaton for Micto Business Credit ¥ Audii Selection

it . » Information under RTI act
A Bl - =

»  Click on‘e-Registration’
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Trade License of
{a) Principal Place of Busmess, (b) Branch office. of any. (c) Warehouse, of any,

PAN Card

a PAN Card of the Company Partnership Fam HUF,
b. PAN Card of the Prop.Partner Directors ¥arta of the HUF

Proof of Residence of The Prop. Parmers Directors Karta of HUF: (any one of the following)
{a) Electson ID Card (&) Passport. () Driving License (ot Learner 's). (d) Ration Cand

{¢) Cuarrent Electracaty Bull. (f) Current Telephone ball (BSNL Landhne) (g) Aadhar Cxrd
Farst and last page of Updated Bank Statement of Current Account of the Firm

Legal Ocoupancy of Principal place of Business Factory Warehouse Addstional Place of Business
and Branch - 2 applicable

a)Ownerslup: Cusrent tax paud recempt 1ssued by Corporation Mumerpaliry Panchuyat
b)Rental : Rent recespt and copy of the Tenancy Agreement. if any

€}

Rent Free Accemmodation: No Objection Certificate of the Landlord aleng with
Property tax recespt of the onginal Landlord

Deed of P ship M & Articles of A

Form 32 and 18 under Companses Act. 1956 or m the appropriate Form under the Compamies Act. 2013,

Duly signed copy of the prnt-out of Anpexure A'B with selfl attested photographs pasted there on.

In cave of any problem, please contact Central Regiviration Unit
(Phone: 033 TI221487; e-mail: sje-cruord-whi wheomtag gov.in)

Continue......
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»  Get ready with the documents required for getting the registration as listed and Click on ‘Continue...” to start with

the registration process.

»  Click onthe link ‘Apply

>

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

ONLINE APPLICATION

e-Version 3.0

Apply online for Registration  Click Here for Application Status Submit Payment Details For Registration
Submit Payment Details For Tatkhanik
Registration
* VAT Registration Reprint VAT Acknowledgment
Reprint CST Acknowledgement

* CST Registration

Important Note

l' in [Email will be used fof future c

online for Registration’

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Select the online application type

VAT *

Select Application Type
wWhether Applying for Tatkhanik Registration

\[Whether applying after
|[Temporary save of the Application |

" [Whether applying for first Whether applying after rejection
{time ||~ l[of Application

[ [susearr |

INSTRUCTIONS FOR E- APPLICATION FOR REGISTRATION
1. Applicant must get a valid E-Mail address and PAN number before going for e-application.
2. select the online application type.
3. On the "Dealer Info/Dealer Details” page, applicant should enter all details. After filing of "Dealer Info/Dealer
Details” page, applicant may click other tabs for entering

a) Branch office details/Addl. Place of business

b) Contact Person (In case of VAT)

c) Warehouse address (In case of CST)

d) Warehouse & Factory address (In case of VAT)

e) Commodity details

f) Bank Details (In case of VAT)

9) Proprietor-Partners-Karta (In case of CST)

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Do you have Profession Tax Enrollment Number ?
Yes  No

ant Links Dasclainmers

REFERENCER ON E-FILING MADE EASY

Select ‘VAT’ from the drop down menu and check the button ‘Whether applying for first time’ (in normal
circumstances) and click on ‘Submit’ button. The webpage shall be re-directed to registration process:

137



»  For taking VAT Registration, now it is mandatory to have Professional Tax Enrollment. Select ‘Yes’ if the applicant is
already enrolled, otherwise select ‘No’ and proceed to register for Profession Tax by clicking on the link ‘Click here
to register for Profession Tax’.

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Do you have Profession Tax Enrollment Number 7

Yes '* No

i register for Profession Tax

Important Links

»  Select the applicable options for enrolling under Profession Tax

THE WEST BENGAL STATE TAX ON PROFESSIONS, TRADES ,
CALLINGS AND EMPLOYMENTS RULES, 1979.

Application/Updation of Enrolment

primary Info

g e o B

Apply for Enrolment: Prerequisite®

Login First Time Application
Complete Previously Saved Application

updation: Prerequisite®
Update Old Enrolment Record

FA
Raprint Acknowladgement (If you have already applied):

;‘
33
)
[ ]
£3
2
=% [

Reprint Acknowledgement
Emall-1D for il 7

smooth Demat
certificate

generation®
Continue

Please refer

Guidelines, User
Manual and FAQ
before applying*

»  Click onthe Continue button to fill in the details required for enrolment

THE WEST BENGAL STATE TAX ON PROFESSIONS, TRADES ,
CALLINGS AND EMPLOYMENTS RULES, 1979.

Application/Updation of Enrolment

primary infe — OmuwSaemw 0000000

Select District, Sub-Division & Police

Sign Up-New User

Login
District: ~Select-
Guidelines"
Sub Division: Select

FAQ" ;
Police Station: Select

.‘,
3
=
-9
3
=
2
2

[PAN, Mobile &
[Email-1D for Continue
fsmooth Demat
fcertificate
fgeneration*

[Please refer

Guidelines, User
Manual and FAQ
before applying*
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»  Select the status of the Applicant and confirm the same

Primary Info

Principal Info
Individual ] I'm applying as
_PTaxPayable || & [NDIVIDUAL including Proprietary Concern
Payment
Details HUF (Hindu Undivided Family)
Submit FIRM Including PARTNERS ~ Proceed for individual?
“ y You have selected individual option.
APANY r g
COMPANY registered unde Pleass confirm If its OK.
on Up-Hew{ het CORPORATION or OTHER
(i Confirm Cancel
oo SOCIETY s
| |JEp——
e proper
AN, Mobile & Choose any ONE
ail-1D for e
smooth Demat
certificate
generation®

Application/Updation of Enrolmen

ver 6.4.4

»  Select the class of the Applicant and continue

THE WEST BENGAL STATE TAX ON PROFESSIONS, TRADES,
CALLINGS AND EMPLOYMENTS RULES, 1979.

Application/Updation of Enrolment

Primary Info
Principal Info
Individual

PTax Payable

Payment
Details

Submit

Sign Up-New User

Login

Please tick the classes you belong to (if applicable)

4(a). Estate agents or promoters or brokers or commission agents or del credere agents or mercantile agents

4(b).  Stevedores, clearing agents, customs agents, licensed shipping brokers or licensed boat suppliers

Sales Tax Act, 1994 (West Ben Act XLIX

PP Occupier of a jute mill, or e of jute , as defined in the ¥ gal
!
of or the West Bengi ¢ Added Tax Act, 2003 ( 1. Act XXV 2003)
#(d). Occupiers, owners, lessees or licensees of rice mills
e Cwners or lessee etrol/diesel/gas filling stations and service stations and agents or distributors thereof
including retasl di of bguified petroleum gas
). Owners or occupiers of distilleries, breweries and bortling plants
#(g). Licensed vendors of foreign liquor

»  Fill in the details of the applicant in the subsequent windows

THE WEST BENGAL STATE TAX ON PROFESSIONS, TRADES ,

Primary Info

Individual

PTax Payable

Payment
Details

Submit

Home
Sign Up-New User
Login
Guidelines”

User Manual®

[Provide proper

CALLINGS AND EMPLOYMENTS RULES, 1979.

Application/Updation of Enrolment

(Mandatory fields(~) must be filled)

1. Name of the Applicant ( Enter as per PAN Card )
First Name™:
Middle Name:
Last Name:
2. Gender:*:
3. Father's/Husband's Name:
First Name":
Middle Name:

Last Name:

REFERENCER ON E-FILING MADE EASY
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»  Click on Save and Exit to complete the enrollment process. On completion of the enrolment procedure, the Enrolment
certificate shall be generated. Save the same in the system and note the enrolment number and proceed with the

VAT Registration process:

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Do you have Profession Tax Enrollment Number #
* Yes  No

Tax Enroll Number: | 570 B

Important Links  Disclaimes

»  On putting the P. Tax Enrolment Number, click on ‘Submit’ to start with VAT Registration Process:

Directorate of Commercial Taxes

APPLICATION FOR REGISTRATION

To,

The Registering Authority,

Select Registering Authority® ... Salect Charge... v
| hereby submit the e.application for Registration under VAT Act 2003,

Help for Charge Jurisdiction E =1

»  Select the ‘Charge’ (i.e. Jurisdiction) of the applicant. Use the hyperlink ‘Help for Charge Jurisdiction’ to know your
jurisdiction. Click on ‘Submit’.

» The webpage shall be directed to the registration application form. Fill in all the details required in the form.

THE WEST BENGAL VALUE ADDED TAX RULES , 2005
FORM1
Application for New Registration
[See sub-rule (1) of rule 5A]
[Please see Instructions before filling up the Application]

Branchoffice Contact Persen Warhiouse & Factory Commodity Bank Detail Ameware A Partner Bank Detail Amerue B S p—i

The selected Charge name is BELIAGAHTA IMPACT e-Gov V3.0
(*)specified fields are mandatory

g;;—:.:;j;‘p?l::::h';‘h:rm Compulsory under section 24(1){a) = Voluntary under section 24(1){b)

Name Of the Applicant:

First Name * SKANRAY

Middle Name TECHNOLOGIES

Last Name * [PRIVATE LIMITED

Gender ™ Male '® Female

Father's Name /Husband's Name™ Trade Name™ m

Address of Principal place of Business:

Premise No

City/Town/Village™ kokaTA
Pin Code™ LT A—

Municipal/Local Body

Fax

Room,/ Flat No.
Street®

Post Office ™
District ™
Telephone No.
Mobile No.
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After filloing in the details at each page, click on ‘Save & Proceed’ to continue to the Next Page and repeat the process.
The following Details are broadly required to be filled up:

e  Dealer’s Information

e  Branch Office Details

e Contact Person

e  Warhouse & Factory Details
e  Commodities traded

e  Details Of Bank Accounts

e  Partner Bank Details

e  Details of Directors
Click on Submit button at the Last Page of the Registration Application to submit the application form.

On successful submission, a n acknowledgement slip shall be generated. Save the same and use the application
number to track status of the application.

Note : Documents for registration shall be required to be submitted along with copy of the online application in hard
copy to the jurisdictional charge.

Return

Pre-requisites for filing VAT Return:

v

v S XX

Windows-XP / Windows 2000
Internet Explorer v6.0 and above
Acrobat Reader 8.1 or above

Java Runtime Environment (JRE 1.6) or Later

Visit the Directorate’s website www.wbcomtax.gov.in

Dirgctorate of Commercial Taxes
Geoverument of West deugal

Deskr Fom Search -

itered Dealers: If such dealers are facing any techmcal difficulty. they can get it manually at Central Section at Beliaghata ***e-Inmmhative
»Check Your Status

I.sfrpr and dreamt that life u as joy.
@ I awoke and saw that life was service.
I acted and behold. service was joy.
me Centre (F c) - - Rabindranath ‘ﬁhvwz'

»Appln. for e-Payment For problems like nonavailability of server and other errors with relation to the e
services, please write to help.eservices@wbcomtax.gov.in

Dealers’ Profile

Go to Professlon Tax

rAttn: F.C s nEW Login for CTD Officials

»List of Facilitation Centres returns for QE 30/09/2015 is also extended as applicable. *** Please downl General Information
» Order in compliance with

»Login More... = . WP No. 1293 of 2015
VAT Return Preparer %5 L £ » Order of CCT about Dealers
Selected for VAT Audit f
LIST OF DEALERS WHO HAVE PAN e iR
re-VRPS » e-Anti Evasion System FY 2012-2013
» MISMATCH WITH CBDT DATA AS ON S B g0 o T
»List of Selected Candidates 1610312016 NEW VAT Audit for FY 2012-2013
»User Manual of e-VRPS Registration » Registration under Amnesty Scheme e o » List of Dealers Selected for
. i ) » Format for PAN Rectification NEW VAT Audit for FY 2012-2013
rList of Selected Candidates » Settlement of Dispute (SOD) PT.ePayment (List - 2)
» PTePaymen ’ _—
e » e-Grievance T
»2nd Phase Training. , List of cancellable multiple e-Transit : Edoor;éns:;}:::l %xe‘h:illsssmn
Important Links » e-Registration Declaration user-ids » Appin. Form for Composition
*Govt. of WB. Portal * Forget Password Audit Selection (2013-14) Registration
/ - » FAQ on Entry Tax
::_"'l :)(SF:.:"W Department » e-Cancellation » Audit Selection (2013-14)-List 2
Seftl t of Certificate C
» e-Amendment of Registration » Refund of Security
vFast Track Court NEW » Deselect from Audit (2013-14) NEW
» e-Retumn : » Audit Selection
vG2G Service P e » Application for Micro Business Credit
-Faym Card
rUser Manual G2G Service v aDafind 9 & o T » Information under RTl act
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>

Click on e-Return

g

Dirgcrorate of Comme

Goygrameut

mercial Taxes
af West Hengal

Login for e-Filing of VAT Retum

Login for e-Filing of CST Retum

Login for e-Filing of WBST Retun

Login for e-Filing of Entry Tax Retum MEw

LUiser Manual for e-Filing of VAT Retum- Fom 14

Uiser Manual for @-Filing of VAT Return- Form 14D

User Manual for e-Filing of VAT Return- Form 15

Liser Manual for e-Filing of CST Retum

Uses Manual for e-Filing of Entry Tax Retufm NEw

Guideling for filing e-Return and generation of dematerialised CST Forms

FAQ for e-Filing of Return

»  Click on ‘Login for e-Filling of Vat Return’

>
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Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Instruction for e-Filing of VAT Return:

1.
2.

3.

9.

requirement.

. Logout.
. Unzip downloaded file to get:

For Form 14

Form 14 JAR
> (Annexure
Included)

Enter User id and Password.
Change Password if Login for the first time.
Download any of Form 14, 140, 15,158 and Save as per

For Form 14D

Fo 14D JAR

(Annexure
Included)

listed at the first row
7. Yo enter all annexure data use the same JAR Version of
* respective Forms

For Form
15 For Form 15R

Form 15

AR Form 15R JAR

. Return data can be entered using the JAR version of Form

. Fill up all Forms and click "Save' button to save and check
entered Data. If declaration is not checked then

form will

be saved partially without any checking.(User cannot upload
the partially saved XML)

Check the declaration check box to save the data ready for

upload. User will be prompted if any error occurs.
10. Login again using User id and Password.

Fill the User ID and Password and click on ‘Submit’ button to login to dealer page.

B tentise

Directorate of Commercial Tao

Department of Finance, Govt, of WE

Syt

i e

VAT MO Number | g——

Addrows: A ——

Lo e ]
HOWRAM
Slate : WEST BENGAL

it

E-mall Address :

VAT Retirn Form 14

Download IAR version of Form 14 (o Flle Retum « oo o o0 0 M4

Downboad User Manual

Upload Your XML Files for Monmal [ Revise Retum

Upload Youwr XML §iles lor Rovive Statoment

#hite) Paars Uplesd The KHL § s Conarated From The Returs f orv

WAT Haturm Form 140

VAT Relisrn Form 15
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»  Click on ‘Download JAR Version of Form 14 to File Return’ to download the Java Utility to file VAT Return.

»  Onclicking the appropriate option, a ‘Zip’ file shall be downloaded in the system. Unzip the file to extract the Java Utility.

Name Date modified Type Size
B E Returmld asaoM  WinRARZIP archive 1633 KB
Open
B Btrct files...
B Btract Here
B Btrctto E_Returnld,
DOpen with v

B Quick Heal Total Security Scan
Shate with b
Restore previous versions

Send to v

» On extracting the zip file, a folder shall be extracted named ‘E_Return14’.

- Share with * Burn New folder
Marme . Date modfied Type Size
& E_Retumild 04,/04/2016 4:26 PM  File folder
(B & Retumis 16318 PM_ WinRARZIP archive 1,633 KB

Date created: 02/05/2016 3:24 PM
Size: 416 MB

Folders: lib, XLS Templates

Files: EReturnFormild, README

> Double click and open the folder to find an Executable JAR File named ‘EReturnForm14’.

» Double click and open the Executable JAR File to run the Java Utility for filling the VAT Return Form 14.

X Share with + Bun New felder
Name h Date modified Type Size
& lib 31/03/2016 513 PM  File felder
4 LS Templates 04/04/2016 4:26 PM  File folder
() EReturnFormld 31/03/2016 513 PM  Executable Jar File 2,590 KB
|| README Type: Exccutable Jor File PM  Text Document 2KB
Soe 252 MB

Date modified: 31/03/2016 513 PM

File Help

| e =B

THE WEST BENGAL VALUE ADDED TAX RULES, 2005

FORM - 14
[ See sub ruls (1) of rule 34]

_| 1 declare that the information given in this return is correct and complete = Name

Statis

-l 1 a
k uﬂrum.m Form i+ [F] Pagel =l
=48 Form 14
- M | For dealers not enjoying deferment or tax holiday or remission of tax u/s 118
* Pagel
® Paged = and not paying tax at compounding rate under sub-section (3),
® Paged i
» Pages or sub-section (3A), or sub-section (38) of section 16 or sub-section (4) of section 18, 5]
® Pages Return Period ® New Ratum i
® Page? From [=]]
® Paged = AR documents [ explanation in support of Revise statemant
® Fages < To (x] are attched in separate sheet akang with print copy of revise statement
« " »
Registration Number
Trade Name
——
(e ] Part A
Purchases of goods meant for direct use in business from dealers
Save | in West Bengal against tax invoices and determination of LT.C.
(ot ) Amount (fs. Jancluding VAT  LT.C. CLAIMED Bs. (0}
—I I-all Rownded of to
s | b Noarest Rupes
[ eom ] A B
0.00
L. Purchase of goods exempt from tax
DEVELOPED DY 1a. Purchases of goods in NEGATIVE LIST appended to Sec. 22 0.00
Hm 2. Purchase of M.R.P. goods u/s 16(4) 0.00
3.Purchases of goods taxable at the rate of 1% B 0
A.Purchases of noods taxable at the rate of 4% {uoto 310320131 =

REFERENCER ON E-FILING MADE EASY
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Start filling the details in the Utility and proceed to the Next Page by clicking on the Green Colored Arrow on the
top panel of buttons of the Utility.

JHH « 9% B

THE WEST BENGAL VALUE ADDED TAX RULES, 2005

FORM - 14
[ See sub rule (1) of rule 34]

DEVELOPED 0Y

HEC

2| 1 dwclars that the information given in this return is correct and complete  Mame SOMIT SHamMa

At the last page, remember to Check the Declaration, enter name of the Authorized Person, Select the Status of

VAT Return Form = | 4158 - SHE:
FRmn .rujﬂﬂn =) 'E] 2=
® Pagel
® Pagez b
® Paged Notes
® Pages
® FageS - - - -

& Fages 1L “LLL" means input tax credit or input tax rebate 2 “MLRP."means maximum retail rice
® PFage?
® Paged 31n item 2, state the amount of purchase of taxable goods on which tax, m accordance with the provisions of section 16(4),
® Paged - has been paid on MULP. at the time of purchase or on an carker occasion.
'
— A LTC on capital goods s avadable i one istallment only.
5. In ftems 1 to 9, of 5 to be given exochs: of
P where no LTC b!nhmm:ﬂmeMIGWIS
Open 6 In items 254, aggregate amount i to be given, and a statement showing break”up of sales under cach rule is 1o be enclosed.
_ Save 7. The item 26 is for the manufacturers and importers only who are paying tax on MLRP. u/s 16(4). In item 268, tax as calculatod
= — on MLRLP., and shown in Annexure A, is to be given. Also reler to Notification No. 1373 dated 10th August, 2006.
Save As |
- - 8 #1n item 33(d), aggregate amount is to be given, and a statement showng break-up of CTP. under cach rule i to be enclosed. Deduction
xS
9. Since net tax i payable for a tax persod (Le. monthly ), sutput tax, net tax credit. tax pakl interest ete. in items 38 to 44 :‘::f‘“ 40 u/s
Print are .to be shown for each ta.x penod, and smount of LTC. to be carried forward as armived at item 41(c) i the 1st month shall from.

fontractor payment
Huring the as in
10, **Direct use in business means (i ‘n packing .‘w :wriod (2
the purpose of goads, { goods he resclls the (48]
umd!medtnlw!pﬂ!uoodiiIl“*wﬂ“whﬂeﬂ&:“kmﬁh“&lﬂ(.}hmdlmﬁmm

the goads to be wsed in execution of works contract and capital goods required for execution of works contract. [Refer to section
2(SHa), section F(6), section 23.]

b shown as LT.C. brought forward n the dnd m"onth. and so on.

104. If there is difference between the amount of tax on actual computation as shown in 38, 48, 58, 60, 85
and 8ab and the amount of ITC claimed, the amount of diference may be shown = S

Status | AUTHORISED SIONATORY

Authorised Person and then save the return by clicking the ‘Save’button.

On saving the filled up formby clicking the button on the Panel at the Top left corner of the Utility, a XML file shall be generated.

On generation of the XML File, save the said filed at desired location and proceed to upload the same in the directorate’s
website. Go to the dealer login page and select ‘Upload your XML file for Normal/Revised Return’ from the page.

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

VAT RC Numbaer : 19604433030

Address: 2 NO. HELEN KELLER SARANI
GORAGACHA, KOLKATA Pin code
(700053

District : KOLKATA
State : WEST BENGAL

E-Mall Address © 1

oy iajprotim < om

VAT Return Form 14 |

Download JAR version of Form 14 to File Returm « oo e d0 ) MO
Download ser Manual
Upload Your XML Files for Normal/Revise Retum
Upload Your XML Flles for Revise Statemant

#hoter Plasse Upload The XML File Generated From The Retum Form

VAT Return Form 14D

|
|
VAT Return Form 15 |

VAT Return Form 15R

»  On clicking the upload optlon the website shall be directed to the upload panel. Choose the XML File generated
from the Java Utility here and click on Upload.

Userkd: NARA4971 Mon 02.05.2016 at 04:17:11 PM

Directorate of Commercial Taxes

Upload XML file for Form 14 :

Plaase Upload XML files : Chooss File | No fils chesen

Upload The XML File Generated From The Retum Form:
Upload | | Cancel || Back

»  On successful upload of the XML file, the return shall be filed and Generate the VAT Acknowledgement Slip.
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Kasba Office : ICAI Bhawan, 382/A, Prantik Pally, Kasba, Kolkata — 700 107

EASTERN INDIA REGIONAL COUNCIL

THE INSTITUTE OF CHARTERED ACCOUNTANTS OF INDIA, KOLKATA
Russell Street Office: ICAl Bhawan 7, Anandilal Poddar Sarani (Russell Street), Kolkata- 700071

Name & Designation Responsibliity Kasba Office Russell Street Office EMAIL
Dr. Alok Ray, Jt. Secretary Overall Administration In Charge of 30840277 30211102 alokray@icai.in
(9330001192) Decentralized offices, EIRC &
Kolkata Computer Centre
Mr. Abhijit Basu, Dy. Secretary Incharge of Members & Articles, 30840271 abhijit basu@icai.in
(98306 64225) Administration, Infrastructure
MEMBERS SECTION
Mr. Pradip Sarkar, Consultant Convocation, Disputes, Fees Enquiry, Election 30840296 eromem@ical.in
Mr. Arun Kumar Sanfra, Asst. Secretary Fellow COR, Cancellation & Restoration of COR, 30840287 erofellow@ical.in;
Script Certificate and Fees enquiry, eroexam@icai.in
CA. Main Exam
Ms. Nandini Guha, Executive Officer Enroliment of Associate Membership, 30840299 eroenroll@icai.in
Identity Card, Script Certificate and fees enquiry
Mr. Somnath De, Executive Officer Merger, Networking, Reconstitution of Firms 30840288 erofirm@icai.in,
Mr. Soumen Mondal, DEO (UDC) Restoration of Name, Registration of Firms 30840289 erorestore@ical.in
ARTICLES SECTION
Ms. Anindita Kundu, Sr. Executive Officer  Article Re-registration, termination, 30840265 ernart@ica.in;
Other Courses, Exam eligibility anindita.kundu@ical.in
CA Shreya Agarwal, Executive Officer Registration alongwith other courses, 30840256 shreya@icai.in
Supplementary Registration,
Post Qualification Course Exams, RT
Ms. Sutapa Das, Executive Officer Article Completion & Secondment 30840263 erocompl@icai.in
Ms. Moushumi Bhadra Chatterjee, Article Re-registration, termination & 30840266 eroterm@ical.in
DEQ (UDC) Other Course
Mr. Swarup Karmarar, LDC Registration, Industrial Training, ATC 30840259 eroreg@icai.in
BOARD OF STUDIES
Ms. Susmita Sen, Student Counsellor In Charge of BOS Section, Campus Placement 30840239 erobos@icai.in
(Gr. Assistant Secretary)
Mr. Bivas Kanti Dasgupta, Consultant Final & [TT Certificate, Campus Placement 30840242 erocct@icai.in
Ms. Sarmistha Biswas, Section Officer (SU)  Orientation Course, Mock Test 30840237 eircorient@ical.in
Ms. Piyali Chatterjes, DEO (UDC) CPT,IPCC 30840238 erocpt@ical.in
Mr. Kaushik Bhattacharjee, DEO (UDG) IPCC, CPT, Revalidation 30840241 eroipce@ical.in
Post Qualification Courses (PQC) CELL
CA Debasish Sen, Asst. Secretary Co-ordinator and Nodal Officer of all Post 30211117 ero@ical.in
Qualfication & Certificate Courses,
Computer Centres
CALCUTTA COMPUTER CENTRE
CA Debasish Sen, InCharge of Computer Centers. 30211142 ero@ical.in
Asst. Secretary
Mr. Soubhanendu Paul, DEQ (Gr. UDC) ITT Classes and online registration of the same 30211143
REGIONAL COUNCIL
Mr. Kabir Ghosh, Consultant Seminar information 30211134 eircpubn@icai.in
Mr. Pradyut Chakraborty, Consultant Seminarinformation 30211104 Pradyut.chakraborty@icai.in
Mr. Saibal Krishna Chakraborty, Seminar information 30211104 schakraborty@icai.in
Asst. Secretary
Mr. Amit Paul, Assistant Secretary Seminar information 30211133 eirc@ical.in,
amit.paul@icai.in,
CA Manish Agarwal, Executive Officer GMCS 30211260 eircgmes@ical.in,
manish.agarwal@icai.in
CA Jyoti Luharuka, Executive Officer Website(eirc-ical.org), Seminarinformation 30211108 Jyoti.luharuka@icai.in
Mr. Santanu Bose, DEO (UDC) Seminar information, CPE Hrs. 30211108 eircevents@ical.in;
girccpe@ical.in
LIBRARY
Ms. Swati Banerjee, Librarian (Gr. A.S.) In Charge of Library Section 30211103 eirc.library@icai.in,

Mrs. Mita Sengupta, Assistant Secretary
Mr. Avijit Roy, LDC

SALES COUNTER / PUBLICATIONS/STUDY MATERIAL

In Charge of Sales, Publication & Study Material
Sale of Books

30211120

30211101/47

swati.banerjee@icai.in

msengupta@icai.in
psc_ero@icai.in



EIRCTOLL FREE NO.
FOR MEMBERS & STUDENTS

EIRC has introduced a toll free no.
operational from Monday to Friday, from 10.00am to 5.30pm.
Members/ Students can call to the above toll free no. for any type of queries.

An initiative of TEAM EIRC to serve its esteemed Members & Students

CALLUS AT: 1800-3000-1019




